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The information in this document and any attachment(s) is confidential and may be legally privileged. If you

are not the reviewer, copying or other use of this document or any of its content is strictly prohibited and may
be unlawful.

CASE 1 : Penerimaan untuk Pembayaran Premi (Gross)

Berikut merupakan cara pembuatan transaksi penerimaan dengan nomor polis : “xxxxxx’

1. Buka Web Module - Finance

2. Pilih Menu Transaction lalu klik pada bagian Inter Office Receipt
3. Berikut adalah tampilan Dari Inter Office Receipt

CARE - 09 Mar 2021 13:33:47

Inter-Office Receipt Voucher Query
Add New - Plose This Page
Inter-Office Receipt Voudcher Query

Voucher :

Document MNo. :
Reference No. :
Booking Date :
Reference Date :
Voucher Type :
Profile Account :
Branch :
Company Account :
Currency :
Last OPR. :
Remarks :
Reference Type : IA\I Ref. Type .
Status :

[ Retrieve || Clear

Select Al + Desalact All

Approve
Delete
Print Batch

Jika Sudah , Klik Tombol Add New , Jika Ingin Membuat Polis Baru.

4. Setelah Klik Tombol Add New , Akan Muncul Tampilan baru yaitu Inter Office Receipt
Voucher dan disikan informasi pada tampilan tersebut
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Attschment

Close This Page

Voucher -
Booking Cate -

Voucher Type :

Prafit/Cost Center -

Inter-Office Receipt Voucher

Currency -

FZ22021 | persrence Currancy Date - (2212021 Mominal In C.C. :

RV-01-R Difference in C.C. :

Branch : (10 Tatal in C.C. :
20 Baoking Rate :
035.300.170.9 Total In B.C. :

Cash/Bank Account :
Received From -
Bank Account No -

Bank Account Narme -

13213 Journal :
Status :
Created By :

Lestk Edited By -

Benk Marme -
Unfapproved By :
Beference No : | Pasted By -
Reference Type : [TRANSFER v
Reference Date : |3/22/2021
Saurce Reguest &
Penerimaan atas nama PT Xxx|
Remarks :
a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal

b)

9)
h)

)

k)

yang diinginkan, tapi tidak boleh dibawah tanggal nota

Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt
Voucher - Suspend Premium/Claim)’

Branch diisikan dengan ‘Branch masing-masing user’

Profit/Cost Center, Center diisikan dengan kode Divisi yang menerima pembayaran
dalam suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya
Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan
tombol [F2] untuk daftarnya

Received From diisikan dengan nama pembayaran tersebut ditujukan kepada siapa
atau dengan menekan tombol [F2] untuk daftarnya

Bank Account No, Diisi dengan nomor akun Bank (Tidak Mandatory)

Bank Account Name, Diisi dengan Nama pemilik akun Bank (Tidak Mandatory)

Bank Name, Di isi dengan Nama Bank (Tidak Mandatory)

Reference No, Diisi dengan nomor referensi Transfer/ bisa di isi dengan (-) jika tidak
ingin di isi

Reference Type , Pilihan untuk Jenis Pembayaran yang akan di lakukan

Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Penerimaan atas

nama PT “ox”
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diinginkan ,

d Mew Inter-Office Re

5. Setelah Selesai Diisi lalu Pilih Document agar bisa mencari No Polis/No Voucher yang

SMS - Attachment - Close This Page

Inter-Office Receipt Voucher

Voucher -

Curreney : [[DR

Booking Dete - /22021 | Reference Currency Date : 3j2zj2021 | Nominal In C.C. : 0.0000

Voucher Type = [R¥-01-R Receipt Voucher - Suspend Premium/C Difference in C.C. * o.0000

Branch : (10 HO WON OPS Takal in C.C. : 0.0000

Prafit/Cost Center - |20 T Departerient Baaking Rate : 0.00

Cash/Bank Account : 035.300.170.9 BCA - SUDIRMAN - JAKS Tatal In B.C. : 00000

Received From - 13213 BAHTE AT Joumal - -

Bank Aceount Mo © Status :
Bank fccount Mame - Created By :

Bank Marme -

Lest Edited By :

Un/appraved By :

Beference Mo - |~
Reference Type : |[TRANSFER
Reference Dete : | 3/22/2021

Penerimaan alas nama PT x|
Remarks -

Save [ Clear Print €

fdd Mors Detsils I Documentl- Tax Deduction

ounne
A neje]s Posted By :

Saurce Reguest :

Dhap

lalu isikan Doc.No atau nota yang akan di bayarkan

Query Type : [CH/DN

]

Prafile Name : ||

Profile Ref. 1D :

Cocumert Nn_l 11102012100002 I-

‘iaucher Na. -

Reference Nao. ¢ -

Originel Dac. Na. : -

Referance Type ! |All Ref. Type [~

Arcaurt Na. =

Currency : (IDR

Date :

Remarks ¢

(&.g : Policy Mo, Oaim Mo, Traaty Na)

{e.q : Reference No, Slip No, Doc. No, Treaty Document])

(&.q : Original Policy No, Paymeant Reference]

Business Source :

Company Group :

Buginess Source Ref. 1D :

Branch :
Collection Mo :

Collection Date :
Balch Ma. :

Application Saurce :

Suspend,/Open Aocount
Sort By : | (NONE)

Total Armount Selected : 0.0000

Mot In Collection 7] Mat In Request []Psid Pelicy [ Peir Data  Condition : |Mot In Policy Cancellation[™] [ Excude Tax
o
I Clear & Aca || Al Il Clear Retrieve || Load Excal |

6. Berikut adalah tampilan Get Document yang akan di isi dengan no polis/ no voucher,
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Setelah Mengisi Doc No yang diinginkan untuk di bayar, selanjutnya pilih Clear & add ,
berikutnya akan muncul nota yang akan di perlukan untuk pembayaran

Profile Ref_ 1D :

Document No. :

11102012100002 =

{e.g : Policy No, Claim No, Treaty Ne)

Waoucher No. :

Reference No. :

(e.q : Reference No, Slip No, Doc. No, Treaty Desument)

Original Dac. Ma. :

Reference Type :

{e.q : Original Policy Mo, Payment Referenca)

Ancaunt Na. @

Currency :

Date :

Remarks :

Business Saurce :

Cormpany Group :

Business Source Ref. 1D :

Branch :

Callection Mo :

Collection Date :

Batch Nao. :

Application Sauree :

Suspend)Open Acoount

Sart By :

Tokal Armount Selectad :

umuwiwm

E 0001 DN 110321

e Q0000704110321

Wiew

OO 7 | O0DocsAMTy 1103721 c

[an Rer. Type
IDR
[ ricme)
Mot In Collection 7] Mot In Request []Psid Policy [ Pair Data  Condition © [Mot 1n Palicy Cancellatior[] [ Exclude Tax
1,285,500,0000 i
Clear g Add | Add || Clear | Retieve || Load Excel |

E

CI-02-
o

os-02-
E

-

1102002100002 1102012100013

2002100002 | 1103012100013

IIM2002100002  Q&-2021-M

1102002100002 | QE-2021-M

]I'.'H

TESS001

O10RHHON1-
123

O10RNOOO -

12

N ==
Remove

Adeling ARTH.HSIJN.I. EInstaliment Mao. 1 af 4 Clear All

PARAM A T

BAHTERA BAHTERA |-

ARTHAGLINA ARTHAGUMNA Enstalimant Mo, 1 af 4

PRRAM" 4 T PRRAM 8T

REASURANSI | BAHTERA |

INTERMASIONAL | ARTHAGLNS, | | Enstallment Ko, 1 af 4

INDONESLA FARAM AT

REASURANSI | BAHTERA

ARSI, ARTHEGLMA | | Enstaliment ko, 1 af 4

THCINFSES PARAM' & T

Setelah sudah terlihat jangan lupa untuk di ceklis nota dengan Doc.No tersebut lalu di

retrieve

7. Selanjutnya klik save untuk mengakhiri pembayaran atas Nota tersebut
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Inter-Office Receipt Voucher

Voucher = | | Currency = [OF
Booking Dete - Reference Currency Date : Mominal In C.C. : | TR E00na00]
Woucher Type = |PJ|"—01-R ||Rer.t— pt Voucher - Suspend Premium/Clairr | Differance in C.C. ¢ | ﬂ.ﬂﬂﬂﬂl
Branch - [10 | [HD HEN oFs | Total in C.C. : | 1,265,500.0000)
Profit/Cost Center - [20 | [T Department | Backing Rate : | |
Cash/Bank Account - ||335_3uo.1?u_9 |||3.:.-\ - SUDTRMAN - JAKARTA | Tokal In B.C. - | ﬂ.l]l]lll]l
Received From : [13213 | [pAHTERA ARTHAGUNA PARAM™ A T | Journai : [ ves
Bank Account Mo - Status : | |
Bank Azcount Name = | Created By : | | |
Last Edited By : | | |
BEnk Name =
Uy Appraved By : | Il |
Reference o : | | 0000 Posten By : | | |
Reference Type - [TRANSFER
Reference Dete - | 3/22/2021
Source Regueast
Penerimaan atas nama PT X3
Remarks -
Sava Clear Print OR Print Vauehar Jadirnal Approve LIfapprave Adljust ment Do

Add More Details - Document - Tax Deduction

ey
DOOODL DNy 1105 21 | |13310nu: | III ;L%gzh:ﬁ&azﬂaaqluﬁ- C | l,zm,muml | 1.rmo| | ]‘m'mml |
Instaliment Na. 1 of 4 1.0000

8. Setelah berhasil di save , sélanjutnya ialah untuk mengecek journal yang telah di buat
atas nota tersebut. Klik journal pada inter office receipt voucher

Inter-Office Receipt Vouchear

[

Voucher : [100011/RV/10/03/21 | Currency : [IOR
Booking Dete - Reference Currency Date @ Kominal In C.C. : | I,ZBE‘rEﬂﬂ.Uﬂﬂﬂl
Woucher Type - |R‘|"—01-R ||Reu& pt Voucher - Suspend Premium Clairr | Differsnce in C.C. © | ﬂ.ﬂﬂﬂﬂl
Braneh : [10 | o mon ors | Tatal in C.C. : | 1,380,500.0000]
Profit/Cest Canber : |2:1 ||[‘De::e-lmen'_ | Baaking Rate : | Ll]l]lll]|
Cash/Bank Aceaunt - [035.300.170.9 | [pen - SuDIRMAN - JaKARTA | Total In B.C. : | 1,260,600.0000]
Received From : 13213 | BaHTERA ARTHAGUNA PARAM™ A T | Journal : [ yas
Bank Account No : Status : Un-Pasting |
Bank Account Name : | Created By : [CARE | B
Last Edited By - [CARE | B
Benk Marme :
UnjAppraved By : [CARE | =
Beference ho : |- I 0.6000 Posted By : | | |
Reference Type - |TRANSFER
Referenoe Date :
Source Reguest @
Penerimasn las nama PT X300
Remarks :
[ Save Il Clear || Prntor || print veucher || Jeumal Appeove | Unapprove || adjustment || Drop

ot 1005 ot it |
1. ||:o:|:m,.13u.-:1_a.':_-'?| | |1131nmz | El El TR 1110301 3100002-1102012100013- A | 1,m,_-aonnmo| | 1.mno| | 1,m,5m_rmo|
AAHTERA ARTHAGUNA PARAM A T
instaiment No. L af 2 hd 1.0000
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9. Berikut adalah tampilan Journal terhadap pembayaran dengan nota tersebut

Clase This Page

Vaoucher Jaurnal

Voucher : [000011/RV/10/03/21 |

Journal @ D'r't-‘:.

Tolal Debit 'iml‘nn-mu'l Total Debit (Part) : | u\.nnnn|
Total Credit "ml.nn-mq'l Tatal Credit (Part) : | u\.nnnn|
Saurce |

‘|
: |
‘|
Status : [Un-Pasting |
‘|

Posted By || |
Un-Posting Pasting Print Journal
12204000 ‘Bar\kCENTRAL AS1A ‘ [jee | 1,28%,500.0000 | 0.0000]
BC
1
| 1,299,5|:|o.muu| | u.ouun|
21000011 Rekening Antar Kantor - JAKARTA ‘ |:| oc || 0.0000| || 1,289,500.0000|
BC
2
| a.000d| || 1,259,500.0000|
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CASE 2 : Penerimaan Pembayaran Premi Dengan Potongan Komisi (NET)

Berikut merupakan cara pembuatan transaksi penerimaan pembayaran premi yang terdapat
nilai komisi didalamnya. Dengan nomor polis : XXXXXX

1. Buka Web Module - Finance

2. Pilih Menu Transaction lalu klik pada bagian Inter Office Receipt
3. Berikut adalah tampilan Dari Inter Office Receipt

CARE - 09 Mar 2021 13:33:47

Inter-Office Receipt Voucher Query
Add New - Plose This Page
Inter-Office Receipt Voucher Query

Voucher :

Document No. :
Reference Mo. :
Booking Date :
Reference Date :
Voucher Type :
Profile Account :
Branch :
Company Account :
Currency
Last OPR. :
Remarks :
Reference Type : IA\I Ref. Type .
Status : [l Status [~

[ Retreve || Clear

Select All * Deselect All

Approve

Delets

]

Print Batch

Jika Sudah , Klik Tombol Add New , Jika Ingin Membuat Polis Baru.

4. Setelah Klik Tombol Add New , Akan Muncul Tampilan baru yaitu Inter Office Receipt
Voucher dan disikan informasi pada tampilan tersebut
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CARE - 10 Mar 2021 12:07:51
Inter-Office Receipt Voucher

- Artachment » Close This Page

Voucher : Currency @

Booking Date : | 3/10/2021 Reference Currency Date : 3/ 10/2021 Nominal In C.C. @
Voucher Type : RV-01-R Difference in C.C. :
Branch : 00 Totzal in C.C. :

Profit/Cost Center : (101 Booking Rate :
Cash/Bank Account ; 01-30-000038-6 (IDR) Total In B.C. :
Received From :|000AS00003-IDR Joumnal :
Bank Account No SSsp
Created By :

Bank Account Name :

Bank Name :

Reference No : |-

Last Edited By :
Un/Approved By :

Posted By :

Reference Type : ITR.ANSFER v
Reference Date : |3/10/2021

Source Request @

Penerimaan PREMI Atas nama PT XXX

Remarks : 20 patongan Kemisi Untuk X<

Save || Clear |

a)

b)

g)
h)

)

Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt
Voucher - Suspend Premium/Claim)’

Branch diisikan dengan ‘Branch masing-masing user’

Profit/Cost Center, Center diisikan dengan kode Divisi yang menerima pembayaran
dalam suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya
Cash/Bank Account diisikan dengan kode dari kas/bank atau dengan menekan
tombol [F2] untuk daftarnya

Received From diisikan dengan nama pembayaran tersebut ditujukan kepada siapa
IDR atau dengan menekan tombol [F2] untuk daftarnya

Bank Account No, Diisi dengan nomor akun Bank (Tidak Mandatory)

Bank Account Name, Diisi dengan Nama pemilik akun Bank (Tidak Mandatory)

Bank Name, Di isi dengan Nama Bank (Tidak Mandatory)

Reference No, Diisi dengan nomor referensi Transfer/ bisa di isi dengan (-) jika tidak

ingin di isi
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k) Reference Type , Pilihan untuk Jenis Pembayaran yang akan di lakukan
I) Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Penerimaan atas
nama PT xxx dan potongan komisi untuk XXX

5. Setelah Selesai Diisi lalu Pilih Document agar bisa mencari No Polis/No Voucher yang
diinginkan ,

Voucher : Currency : [DR
Booking Date : |3/10/2021 Referance Currency Date : 3/10/2021 Nominal In C.C. : 00000
Voucher Type : |[RV-01-R Receipt Youcher - Suspend Premium,/Claim Difference in C.C. 1 00000
Branch : |00 Kant Tetal in C.C. : 00000
Profit/Cost Center : | 101 Direktu Booking Rate : 0.00
Cash/Bank Account : [011-30-000038-6 (IDR)|[pank Total In B.C. : 0.0000
Received From : |O00AS00003-IDR ASURAMNSI SINAR MAS Journzl 3
Bank Account No : E=iEE
Created By :
Bank Account Name : Last Edited By ¢

Bank Name : UnfApproved By :

Posted By :

Refersnce Mo : |- 0L0000

Refersnce Type : |TRANSFER
Reference Date : 3/10/2021

Source Request @

Penerimaan PREMI Atas nama PT XXX
Remarks ; 920 potongan Komisi Untuk X0

| Save || Clear | Print OR. Print Voucher Journa Approve Unapprove Adjustment Drrx

Add More Detsils Tax Deduction
1. 0.0000 0.000

3110y2021 0.0000
0.0000

6. Berikut adalah tampilan Get Document yang akan di isi dengan no polis/ no voucher,
lalu isikan Doc.No atau nota yang akan di bayarkan, dan jangan lupa di pilih bagian
query typenya untuk Net Premium (with comm)
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Get Document

Quary Typs
Profile Name :
Profile Ref, ID :
Document No. I 1211103200800017 I - (=.g : Policy No, Claim No, Treaty No)

Voucher MNo. :

Refarznce Mo. : (e.g : Reference Mo, Slip No, Doc. No, Treaty Document)

Original Doc. Mo. ! (.q : Original Policy No, Payment Reference]

Reference Type : |All Ref. Type

Account No.

Currency : IDR

Date :

Remarks :

Business Source :

Company Group @

Business Source Ref. ID :

Branch :

Collection No :

Collection Date :
Batch Mo. :

Application Source :

Suspend/Open Account :

Sort By : [(MONE)
[¥] Mot In Collection Mot In Request [ ]Paid Policy []Pair Data Condition : INot In Policy Ca noellaﬁur. [ Eexclude Tax
Total Amount Selected 0.0000 0
r’m‘l Add || Clear “ Retrisve ] | Load Excel |

Setelah Mengisi Doc No yang diinginkan untuk di bayar, selanjutnya pilih Clear & add ,
berikutnya akan muncul nota yang akan di perlukan

| Clear & Add | Add || Clear |I Retrigve I| Load Excel |
Select All - Deselect All

DODODOOS/DN/21/08/20 EI 1- | 4311103200800017  G211103200B0001 ﬁfé””mm‘ MULYADI | MULYADI
™ 1= | ooooooos/cn21/os/20 | 211 | 1211103200800017 | 2111032008001 DRHEODOD1- | HERRY | MuLYADE 87,

Setelah sudah terlihat jangan lupa untuk di ceklis nota dengan Doc.No tersebut lalu di
retrieve

7. Selanjutnya klik save untuk mengakhiri pembayaran atas Nota tersebut
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Woucher : Currency : [IDR. |
Booking Date : [B/A0/2021 | Reference Currency Date : [S/10/2021 | Nominal In C.C. ¢ 70,000.0000
Voucher Type : RV-01-R Receipt Voudcher - Suspend Premiumy/Claim Difference in C.C. : 18,000.0000/
Branch:[00 | [Kancor Puset Total in C.C. ¢ 51,000,0000
Profit/Cost Center : 101 |[Birckour Urers Booking Rate : .00
CashyBank Account : [00001-01-30-000038-| [Bzrk BTN KC Jakars Kuningan [Pusat Pasif] Total In B.C. : 0.0000/
Received From : [000ASO0003-IDR | [ASURANSI SINAR MAS Journal : []ves
Bank Account Mo : Slati=p:
Created By :
Bank #ccount Name : Last Edited By :
Bank Name : Un/Approved By :
Pasted By :
Reference Mo : |- 0.0000
Reference Type : [TRANSFER v

Source Request :
Reference Date : 3(10/2021

Penerimazn PREMI Atas nama PT 3000
Remarks ; 02n potongan Komisi Wntuk 3000

Save Clear Print OR Print Veucher Jourmnal Approve Unapprove Adjustment Drop

Add Maore Detsils - Document - Tax Deduction

13310011 e 1211103200800017- rs 79,000.0000 1.6000 78,000.0000
£21110320080001-
MULYADL b 1.0400
2, | 1/08/20 | | (43100011 FT ETF 1211103200800017- -18,000.0000 1.0a00 -18,0400.0000
] o
£21110320080001-
MULYADI v 1.6000

8. Setelah berhasil di save , selanjutnya ialah untuk mengecek journal yang telah di buat
atas nota tersebut. Klik journal pada inter office receipt voucher

Voucher : [00000010/RV/00/03/21 Currency : [IDR____|
Booking Date ! 3/10/2021 | Reference Currency Date : 3/10/2021 | Nominal Inc.c.: [ 70,000.0000|
Voucher Type ;: RV-0LR | Receipt Voucher - Suspend Premiumy/Claim Difference in G.C. : 18,000.0000/
Branch: 00 | [Kantor Pusat Tomlimc.c:[ GL000.0000]
Profit/Cost Center : 101 | [Bircieor Uere Bocking Rate : L0000
Cash/Bank Account : [D0001-01-30-000038- [or BT KC Jakaria Kuningan (Pust Pasif) Total In B.C. : 61,000.0000
Received From : O00AS00003-I0R. ASURANSI SINAR MAS Journal : [yes
Bank Account Mo ¢ Stanel
Created By : B{10/Z070
CEnf: AR mE(EnT Last Edited By : Bl et
Bank Name : Un/Approved By : 2102021
Posted By :
Reference Mo @ |- 0,0000
Reference Type : [TRANSFER S

Reference Date ; 3/10/2021

Penerimazn PREMI Atas nama PT 3000
Remarlcs : (dan potongan Komisi Untuk 300K

Save H Clear || Print OR. || Print Voucher Journal Approve Unapprove || Adjustment ” Dr
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9. Berikut adalah tampilan Journal terhadap pembayaran dengan nota tersebut

Voucher Journal
Voucher : [00000010/RV/00/03/21
Journal :
Totz| Debit : 61,000.0000 Total Debit (Part) 0.0000
Total Credit : 61,000.0000 Total Credit (Part) : 0.0000
Source @
Status : |Un-Posting
Postad By :
mmm—mm—m
12206004 Bank BTN KC Jakarta Kuningan [Pusat Pasif) IDR £1,000.0000 0.0000
1 BC
61,000.0000 0.0000
21000011 C Rekening Antar Kantor - Pemasaran Tangerang IDR oc 0.0000 &1,000,0000
2 BC
0.0000 51,000.0000

CASE 3 : Penerimaan untuk Pembayaran Premi dengan Potongan Lain

Berikut merupakan cara pembuatan transaksi penerimaan premi dengan nomor polis @ xxxxxxx

Namun terdapat nilai pengurangan berupa administrasi Bank / dll.

1. Buka Web Module > Finance
2. Pilih Menu Transaction lalu klik pada bagian Inter Office Receipt
3. Berikut adalah tampilan Dari Inter Office Receipt
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CARE - 09 Mar 2021 13:33:47

Inter-Office Receipt Voucher Query
&dd New - Flose This Page
Inter-Office Receipt Voucher Query

Voucher :

Document No. :

Reference No. :
Booking Date :

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account @

Currency

Last OFF. ¢

Remarks :

Reference Type IA]I Ref. Type .
Status : [All Status ™~

Select All » Deselact All

Approve

Jika Sudah , Klik Tombol Add New , Jika Ingin Membuat Polis Baru.

4. Setelah Klik Tombol Add New , Akan Muncul Tampilan baru yaitu Inter Office Receipt
Voucher dan disikan informasi pada tampilan tersebut
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CARE - 09 Mar 2021 13:39:18
Inter-Office Receipt Voucher

Voucher :

Finance & Accounting

Feceipt - SMES - Attachment - Close This Page

Inter-Office Receipt Voucher

Currency :

Booking Date : |3/3/2021 Referance Currency Date : 3/9/2021 Naminal In C.C. :

Voucher Type :
Branch : |00

Profit/Cost Center :

Cash/Bank Account :

Received From :

Bank Account No :

Bank Account Name :

Bank Name :

Reference No :

Reference Type : .

Reference Date : 3/9/2021

Differenca in C.C. :
Total in €.C. :
Bocking Rate :

Total In B.C. :

Journal : Yes

Status :

Created By :
Last Edited By :
Un/Approved By :

Posted By :

Source Request :

00000

00000

0.0000.

000

00000

Remarks :

| Save || Clear | Print OR Print Vioucher Journa Approve Unapprove Adjustment Drop Upload LS

Add More Detzils - Document - Tax Deduction

e R == = e N = e [ (= e | e (N |
1. 0.0000

3/9/2021 0.0000 0.0000

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt
Voucher - Suspend Premium/Claim)’

¢) Branch diisikan dengan ‘Branch masing-masing user’

d) Profit/Cost Center, Center diisikan dengan kode Divisi yang menerima pembayaran
dalam suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

e) Cash/Bank Account diisikan dengan kode dari kas/bank atau dengan menekan
tombol [F2] untuk daftarnya

f) Received From diisikan dengan nama pembayaran tersebut ditujukan kepada siapa
IDR atau dengan menekan tombol [F2] untuk daftarnya

g) Bank Account No, Diisi dengan nomor akun Bank (Tidak Mandatory)

h) Bank Account Name, Diisi dengan Nama pemilik akun Bank (Tidak Mandatory)

i) Bank Name, Di isi dengan Nama Bank (Tidak Mandatory)

j) Reference No, Diisi dengan nomor referensi Transfer/ bisa di isi dengan (-) jika tidak

ingin di isi
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k) Reference Type , Pilihan untuk Jenis Pembayaran yang akan di lakukan
I) Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Penerimaan atas
nama PT “xxx” dan juga pemotongan Adminitrasi Bank

Setelah Selesai Diisi lalu Pilih Document agar bisa mencari No Polis/No Voucher yang
diinginkan ,

» Attachment - Close This Page

Inter-Office Receipt Voucher

Voucher - CUFMency :
Booking Dete = | 3f22/2021 Reference Currency Date : 3/22/2021 Nominal In C.C. : 0.0000
Voucher Type : |RY-01-R F v 1 Difference in C.C. : 0.o0000
Branch : (10 i Tatal in C.C. : 0.0000
Profit/Cost Cenber = |20 Baaking Rate : a0.00
Cash/Bank Account : 035.300.170.9 B F ] Tokal In B.C. : 0.0000
Received From : 13213 B LN F Jaurnal :
Benk Account No - Statiis :
Bank Account Mame - Created By -
Lest Edited By :
Berk Marme -

Unfhppraved By -
Beference No - | . Pasted By :

Reference Type : [TRANSFER B9

Aeferenee Dale @ |3f32/2021
Source Reguest :
Penerimaan ALES Marma PT XXX
Remarks - PEMolangan Biaya Bank XXX

Save | Clear

add More DE‘l&liISl Document !ax Deduction

Berikut adalah tampilan Get Document yang akan di isi dengan no polis/ no voucher,
lalu isikan Doc.No atau nota yang akan di bayarkan,
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Clase This Page

Query Type : [CN/DN

Prafile Name :

Praofile Ref_ 1D :

Document Mo, : [11103011800001 x| - (&g : Policy No, Claim No, Treaty No)

Woucher Na. -

Reference Mo, © - (e.g : Reference No, Slip No, Doc. Mo, Trealy Decument)

Original Dac. Na. = (&.q : Original Palicy No, Payment Referancs )

Reference Type © [All Rel. Type

Accaunt Na. =

Currency : [IDR

Date :

Remarks :

Business Source !

Cormpary Group

Business Source Ref. 10 :

Branch :

Collection Mo :

Collection Dabe :

Bateh Na. :

Application Source :

Susperd/Open Account

Sart By ¢ [(NOME)
Mot In Collection ] Mat In Request []Paid Policy [ Peir Data  Condition : |Not In Policy Cancellatio] ] [ Exelude Tex
Tatal Arnsunt Selected | DIODON ]
| Clearmasa || Add [ cuear | metrieve || Load Excel |
_

Setelah Mengisi Doc No yang diinginkan untuk di bayar, selanjutnya pilih Clear & add ,
berikutnya akan muncul nota yang akan di perlukan
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Ligge 1his Hage

Query Type ! [CH/DN [~
Prafile Name :

Profile Ref. [D @

Document Mo, @ | 11102011800001 = (e.g : Policy Mo, Olaim Mo, Treaty No)

oucher M. -

Reference Na. ! - (g : Reference Na, Slip No, Doc. No, Trealy Document)

Origingl Doc. Na. : = (&g : Original Policy No, Payment Referancs)

Reference Type : [All Rel. Type

Account M. : =

Currency : |IDR

Dale :

Remarks :

Business Source :

Campany Graup :

Business Source Ref 1D @

Branch :

Callection Mo :

Collection Date :

Batch Ma. :

Application Saurce :

Susgend/ Open Actaunt @

Sart By : | [NONE)
Mot In Collection  [Z] Mat Tn Request [Paid Policy [ Pair Data  Condition ¢ [Not In Policy Cancellation ] [ Exclude Tex
Tatal Armount Selectad : 3/337,000/0000 i
Clear & Add | Add I| Clear | Retieve |§ Load Excel |

Select Al - Degalact Al

N = e T - N S i N,
Remove

f DI-02- OO0 - DNEEA Instabment Mo, 12 34 of
oncooz/oy 1170118 | 2 1110201 1500001 1102011800002 iy ot L= Clear Al
DI-02- | 1102011500001 D100MO00E- | OMEGA PTOMEGA | [Intaiment No, 1234 of 2
0 | Y2 ooooaniay1yioyss | ¢ 11 11000 15000 R PROPERTINDE | PROFERTINDO

Setelah sudah terlihat jangan lupa untuk di ceklis nota dengan Doc.No tersebut lalu di
retrieve

7. Selanjutnya Kita Perlu Tambahkan Document biaya tambahan Contoh “Biaya
Administrasi Bank 89201000’ dan isi dengan nominalnya " RP.-10.000”

Add More Detsils - Document - Tax Deduction

mmmmm_m

1. |[ooODOZ/OMfiLOL18 13310002 AVERE ) |[iIBR || 11102011800001-1102011800002-FT || [T 3,337,000.0000) [ L.0ooo|| [ 3,337,000.0000)
OMEGA PROPERTINDO [nstaliment No.
1234004 v 1.0000
28 89201000 3/72/2021 DR || Adoinisteasi Bark -10,000.0000 1.0000 -10,000.0000 |-o0
L0000

8. Selanjutnya klik save untuk mengakhiri pembayaran atas Nota tersebut
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Add New Inter-Office Receipt « SMS - Attachment - Close This Page
Inter-Office Receipt Voucher

Voucher : | | Currency :

Booking Date : 3/22/2021  Reference Currency Date : 2/22/2021 Nominal In C.C. : | E)227,000,0000|
Voucher Type : [RV-01-R | [Receipt Voucher - Suspend Premium/Claim | Difference in C.C. ¢ | 10,000:0000]
Branch =|1u ”HD NON OPS | Tatzl in C.C. 1 | 3,327,uun.nuun|
Profit/Cost Canter : |20 | [T pepartment | Baoking Rate : | 000
Cash/Bank Account : |035.30D.1?0.9 ”BC.-'-. - SUDIRMAN - JAKARTA | Total In B.C. : | O.UDl]l]|
Received From : (13213 |[BAHTERA ARTHAGUNA PARAM™A T | Journal : [ ves
Bank Account No ¢ ‘ Status : | |
Bank Account Name @ § Created By : | || |
~ Last Edited By :
Bank Name : - By | || |
| Un/Approved By : | || |
Reference No :|' || 00000 Posted By : | || |
Reference Type : [TRANSFER ~
Reference Date : |3/22/2021
Source Request :
Penerimaan Atas Nama PT XXX A
Remarks : Pemotongan Biaya Bank XXX
W
Save Clear Print OR | Print voucher Journal Approve | Unapprove Adjustment Drop

Add More Details » Document = Tax Deduction

ooy Nominal In OC

11102011600001-110201 1800002-FT A, | 1_|:||Ju|:|| |
OMEGA PROPERTINDO Instaliment No.

12340l 4 hd| 1.0000
-10,000.0000 1.0000

| 1.0000

MNominal In CC

3,3!?,mu.nmu| | !,n?,ummuu|

o |

1. |uoonsz_-'nw_-':-._.-umﬂ ||133mm2

Administagi. Bark

>

2 BI201 000 -10,000.0000

£
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9. Setelah berhasil di save , selanjutnya ialah untuk mengecek journal yang telah di buat
atas nota tersebut

Add New Inter-Office Receipt - SMS - Attachment - Close This Page

Inter-Office Receipt Voucher

Voucher : 10/03/21 Currency : |[DR
Booking Date : 3f22/2021 Reference Currency Date : 3/22/2021 Mominal In C.C. : 2,237 000.0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. 2 100000000
Branch : |10 HO NON OPS Total in C.C. 2 2,227.000.0000
Profit/Cost Center : |20 IT Department Booking Rate : 1.0000
Cash/Bank Account : (035.300.170.9 BCA - SUDIRMAM - JAKARTA Total In B.C. 2,227, 000.0000
Recsived From :|13213 BAHTERA ARTHAGUNA PARAM A T Jourmal : [ ves
Bank Account No : Status : [Un-Posting
Bank Account Name : Created By : |[CARE el A
Last Edited By : |[CARE 22 20
Bank Name :
UnfApproved By : [CARE A
.- 0
Reference No : .U Posted By :
Refersnce Type : [ TRANSFER
Reference Date : [3/22/2021
Source Request @
Penerimasn Atas Nama BT 3000
Remarks : Pemotongan Biaya Bank XX
| Save ” Clear | | Print OR || Print Voucher Journal Approve | Unapprove | | Adjustment ” Drop
&dd More Details - Decument - Tax Deduction
No. | Document Account Branch m Remarks Nominal In OC Rate Nominal In CC
1. 00000Z/DN/11/01/18 13310002 11 i) IDR. 11102011800001-110201 1800002-FT A, 3,337,000_0000 1.0000 3,337,000.0000
OMEGA PROPERTINDD Installment Mo,
1234o0f4 1.0000
2. BI201000 89201000 10 3722/2021 IDR Adrrinistrasi Bank -10,000_D000 1.0000 -10,000.0000
1.0000

10. Berikut adalah tampilan Journal terhadap pembayaran dengan nota tersebut
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Voucher Journal

Close This Page

Voucher : [000013/RV/10/03/21

Journal ¢ [ ]ves

Total Debit : | 3,337,000.0000| Total Debit (Part) : | 0.0000
Total Crdi : | 3,337.000.0000 Total Credit (Part) : | 0.0000
Source ! | |
Status : |U'1-Pc}5t'ng |
Posted By : | || |
Un-Paosting Print Journal
No. | Account Group | Description CT Amt. | Debit
12204000 Bank CENTRAL ASTA ‘ [_]lec 3,327,000.0000 | 0.0000]
BC
1
3.327mn.nnnn| | n.uouu|
89201000 'Administrasl' Bank ‘ oc 1umn.nnnn| | n.uouu|
BC
2
1umn.nnnn| | n.uouu|
21000011 ‘Rek.ening Antar Kantor - JAKARTA ‘ |:| 0oc o.nnnn| | 3.337.unn.ooou|
BC
3
3.33?.uon.uuuu|

u.uonn| |
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CASE 4 : Penerimaan Premi apabila Lebih bayar

1. Buka Modul Finance

¥ Finance
¥ Policy Processing

I Policy Processing
* Quotation

P Quotation
* Renewal

I Renawal
¥ Scheme

I* Scheme Transaction
* Servicing

P Sarvicing

2. Pada menu Transaction, pilih Inter-Office receipt

|
D Transaction » A Inquir

CN/DN
Receipt Request i
Payment Request
Inter-Office Receipt
Inter- Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Com pensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Klik Add New untuk membuat entry baru
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Close This Psge

Inter-Office Receipt Voucher Query

Voucher :

Document No. @

Rafarence Na. :

Booking Date

Reference Date :

Voucher Type

Profile Account :

Branch

Company Account @

Currency

Last OPR

Femarks :

Refarence Type : IAII Ref. Type

Status : |all Status

I Retrieve I | Clear

4. Isikan informasi berikut:

Add New Inter-Cffice Receipt» SMS - Attachment - Close This Page

Inter-Office Receipt Voucher

Voucher : Currency : |IDR
Booking Date : [22/02/2021 | Reference Currency Date : 22/02/2021 Nominal In C.C. : 10,0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : 10 ho non ops Total in C.C. : 00000
Profit/ Cost Center : |20 IT Department Booking Rate : 0,00
Cash/Bank Account : 035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 0,0000
Received Fram : [M19BLO0001-IDR BANK LIPPO GATOT SUBROTO Journal : [ ves
Bank AccountNo: |~ Sl
Created By :

Bank Account Name : |
Last Edited By :

Bank Name : Un/Approved By :

Posted By :

Reference No: |~ 0,0000

Reference Type :
J— Source Request :
Referance Date : | 22/03/2021

Remarks :

I Save || Clear ] Print OR Print Voucher Journal Approve Unapprove Adjustment Direc

a) Booking date diisikan dengan tanggal pembayaran atau sesuai tanggal yang diingin kan
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Note: disarankan mengisi booking date dengan tanggal transaksi tersebut terjadi.
Namun tidak boleh dibawah tanggal transaksi tersebut.

b) Voucher Type diisikan dengan kode dari jenis voucher,yaitu ‘RV-01-R (Receipt Voucher -
Suspend Premium/Claim’

c) Branch diisikan dengan cabang masing- masing user

d) Profit/Cost Center diisikan dengan kode Divisi yang melakukan pembayaran dalam
suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

e) Cash/ Bank Account diisi dengan bank yang menerima pembayaran tersebut
f) Received From isikan dengan pihak yang melakukan pembayaran

g) Reference type isikan dengan metode dari transaksi tersebut

h) Klik Document untuk menarik nota

5. Isikan informasi berikut:
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Get Document

Query Type : IDirect Premium

Profile Mame :

Profile Ref. ID :

Document No, : |110020213200006 ®| - (2.g : Policy No, Claim No, Treaty No)

Vaoucher Na. ¢ -

Reference Mo, @ = (e.g : Reference Mo, Slip No, Doc. No, Treaty Document)
Original Doc. No. : = (e.g : Original Policy No, Payment Reference)
Reference Type : |All Ref. Type

Account No. : -

Currency : IDR

Date : -

Remarks :

Business Source :

Company Group @

Business Source Ref. ID :

Branch :

Collection Mo :

Collection Date : -

Batch No. :

Application Source :

Suspend/Opan Account :

Sort By : | (NONE) [v]

Mot In Collection Not In Requast |:| Paid Policy DI‘-‘air Data Condition : INDt In Policy CEHCEHBEO |:| Exclude Tax

Total Amount Selected : 0.0000 1)

| Clear & Add | | Add I| Clear H Retrieve | I Load Excel |

a) Query type isikan dengan Direct Premium

b) Isi kolom Document No. dengan nomor dokumen yang ada. Contoh disini menggunakan contoh
‘11002021200006’

c) Klik tombol [Clear & Add] atau [Add]

6. pilih nota yang diiinginkan lalu tekan tombol [Retrieve]

| Clear & Add || Add || Clear I Retrieve |I Load Exxcel |
Select All - Deselect All e

Voucher Youdher Ref. No. Ref. Date | ProAcc Remarks Insallment Eelectedings;
Iyoe 2 Remove

Mew | 400001/DN10/02/12 | DI-02-D | 11002021200006 | 1002021200001 | 28/02/2019 I':'m’t';m““n' ;m"'%"r" TUKIMAN SIMON Clear All
O ‘M 000001/DN/10/03/11 | DI-01-D | 11001051100001 1001051100001 |28/02/2019 ;-;Lunnnm- LENI LIANA LEN LIANA,
View DIEJWO0001- | JOKO PT Joshua
O ‘ 000001/DN/10/03/16 | DI-01-D | 1100101600001 | 1001011600002 |2802/2019 | o WIECWO Kurriawan Diafar
View D1EJW00001- | JOKO PT Jashua
O ‘ 000001/DN/10/03/17 | DI-01-D ‘Lmomnmoml 1001011700001 | 28/02/2019 | - T Kurniawan Diafar
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6. Pada kasus ini,Tertanggung transfer 4.975.000. Namun seharusnya 4.725.000 seperti yang
terlihat pada nota dibawah. Sehingga ada kelebihan 250.000 dan kelebihan tersebut ditampung
pada akun 23100000

7. Klik tombol [Save] bila sudah

| Save ] Clear } Print OR. Brint Voucher Journal Approve Unapprove Adjustment Drop Upload XLS Downloa;
Add More Details - Document - Tax Deduction

Eee — —F = = = —e = = = =

1. ||oooo01/DN/10/02/12 || [13210002 10 20 16/02/2012 IDR 11002021200006- ~ 4,725.000,0000 10000 4,725.000,0000 -1
1002021200001 e
TLKTMAN STMON 1,0000
2. 23100000 22/03/2021 | |IDR || Rekening Perantars - 250.000,0000 1,0000 250.000,0000 | -1
Premi e
1,0000

8. Voucher RV dengan nomor 000004/RV/10/03/21 telah berhasil dibuat

Finance & Accounting

CARE - 22 Mar 2021 13:02:14
Inter-Office Receipt WVoucher

Data is saved !
Add New Inter-Office Receipt - SMS - Attachment - Close This Page

Inter-Office Receipt Voucher

Voucher : [000004/RV/10/03/21 Currency :|IDR. |
Booking Date : 22/03/2021  geference Currency Date : 22/03/2021 Nominal In C.C. : 4.075.000,0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 0,0000
aranchl ECR Total in C.C. : 4,0751000,0000
Profit/Cost Center : 20 IT Department Booking Rate : 11,0000
Cash/Bank Account : |035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 4.975.000,0000

Received From : M19BLO0001-IDR | BANK LIPPO GATOT SUBROTO Journal : Yes

Bank Account No ¢~ Status : |Un-Posting
Created By : |CARE ket friojoh
Bank Account Name + | Last Edited By : | CARE 22 0={ 2021
Bank Name : | Un/Approved By @ CARE el el

Posted By :
Reference No : |~ 0.0000
Reference Type : [TRANSFER

— Source Request :
Reference Date : 22/03/2021

Ramarks :

9. Menuju menu Inquiry - Query
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Finance - Main Menu

.
Transaction P} Inquiry » Data Maintenance P Process } 44 Utilities »
D - r ol
Query
WebFin Account Production Mapping Il Rights Resarvad.

Monitoring Tax Invoice
List Of Company Account Cheque
Monitoring Auto Receipt Process
Monitoring Auto Receipt Matching Process
Monitoring Claim Payment Schedule
Budget Account

10. Isikan nomor voucher yang tadi berhasil disimpan yaitu 000004/RV/10/03/21
11. Klik tombol [Retrieve]
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Query Dialog

Voucher : |000004/RV/ 10,03/ 21| *

Reference No. !

Diocument No. @

Policy Mo. :

Booking Date : -

Voucher Type :

Profile Account :

Branch :

Company Account @

Marketing Officer :

Business Source :

Last OPR :

Currency

Transaction Type :

Nominal :

Remarks :

Original Doc. No. :

Account Mo. :

Collection No./Dis. No. :

Batch No. :

Application Source :

OR. NO

Reference Type : IP.II Ref. Type

Status : |All Status

Ledger/Journal : IAII Status

[l <] [<] [<]

Sub Ledger Category IF\':lyment"F'.eceipt

I Retrieve I Clear

12. Terlihat pada gambar dibawah, nominal Rp. 250.000 pada kolom unPayment sebagai kelebihan
bayar dari transaksi ini

Export To Excel

|
Reqguest No.
0 pany b ym Pay 5 "
a S— EE SEEE Seheer T e E
View | 000004/RV/10/03/21 | - 750. 000, 0000 4.500.000,0000 250.000,0000 P True o RA-D1
im ’ i
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CASE 5 : Penerimaan premi apabila Kurang Bayar
1. Buka modul Finance

* Finance
P Finance

* Folicy Processing

I Policy Processing
¥ Quotation

P Quotation
* Renewal

I Renewal
* Scheme

P Scheme Transaction
¥ Servicing

I Servicing

2. Pada menu Transaction - Inter-Office Recipt

LY
D Transaction » Inquiry
“
CN/DN |
Receipt Request L C

Payment Request
Inter-Office Receipt
Inter- Office Payment
Inter. Com. Acc. Tranfer- In
Inter. Com. Acc. Tranfer - Out
Com pensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Klik Add New untuk membuat entry baru
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Inter-Office Receipt Voucher Query

Voucher

Document No.

Reference No.

Booking Date

Reference Date

Voucher Type

Profile Account

Branch

Compamny Account

Currancy

Last OPR

Remarks

Reference Type

IAll Ref. Type

Status ¢ |all Status

I Retrieve I | Clear

4. Isikan Informasi berikut:

Add New Inter-Office Receipt = SMS - Attachment = Close This Page

Inter-Office Receipt Voucher

Voucher : Currency : |IDR
Booking Date : 22/03/2021 | Reference Currency Date : 22/03/2021 Nominal In C.C. : 0,0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : (10 ho non ops Total in C.C. : 0,0000
Profit/Cost Center : (20 IT Department Booking Rate : 0,00
Cash/Bank Account : 035.200.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 00000
Received From : |M198LO0001-IDR BANK LIPPO GATOT SUBRCTO Journals [ ves
Bank Account No : SiEASE
Created By :

Bank Account Name :
Last Edited By :

Bank Name : Un/Approved By :

Posted By :

Reference No : |~ 0,0000

Reference Type
— Source Request:
Referance Date : 22/03/2021

Remarks :

I Save || Clear Print OR Print Youcher Journal Approve Unspprove Adjustment Diry

Add More Details !Dncumentl Tax Deduction

i) Booking date diisikan dengan tanggal pembayaran atau sesuai tanggal yang diingin kan
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j)

k)

Note: disarankan mengisi booking date dengan tanggal transaksi tersebut terjadi.
Namun tidak boleh dibawah tanggal transaksi tersebut.

Voucher Type diisikan dengan kode dari jenis voucher,yaitu ‘RV-01-R (Receipt Voucher -
Suspend Premium/Claim’

Branch diisikan dengan cabang masing- masing user

Profit/Cost Center diisikan dengan kode Divisi yang melakukan pembayaran dalam
suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

Cash/ Bank Account diisi dengan bank yang menerima pembayaran tersebut
Received from diisikan dengan darimana uang tersebut diterima

klik Document untuk menarik nota

5. Isikan informasi berikut:

Llose 1his

Get Document

Query Type

Profile Name :

Profile Ref. ID :

Document No. :
Woucher No. :
Refarence No. :

Original Droc. Mo, :

Reference Type

Account No, :
Currency :

Date :

Remarks !

Business Source :

Company Group

Business Source Ref. ID :

Branch :

Collection No :

Collection Date :

Batch No. :

Application Source :

Suspend/Open Account :

Sort By

Total Amount Selected :

H |Direct Premium
T10BADDOD1 BAHTERA ARTHAGUNA PARAM A T
IOOSOBD?DI}ODI-Ifll x| - (e.g : Policy Mo, Claim Mo, Treaty No)
= (e.g : Reference No, Slip No, Doc. Mo, Treaty Document)
= (e.g : Original Policy No, Payment Reference]
: IAII Ref, Type
IDR
: [(nonE) v
Mot In Collaction Mot In Requast [ paid Policy [Jpair pata  Condition : INC’l In Policy CE”CEHBHD [ exclude Tax
00000 1)

I Claar & Add | | Add l Claar J Retrisve | | Load Excel |
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a) Query Type diisikan dengan Direct Premium
b) Isi kolom Document No. dengan nomor document yang ada. Contoh disini menggunakan contoh
‘1003080700001-1/1’

6. Checklist nota yang dipilih lalu klik tombol [Retrieve]

| Clear & Add || Add | Clear I Retrisve ||I Load Excal |
——

Select All - Deselact All

I o N N o O O o =
Remove

BANK BANK

Clear All
1003080700001~ M1SBLO000L- | LIPPO LIPPO
000015/DN10/05/07 | DI-03-D 1 1003080700001 | 28/02/2019 | ;o e | e 230
SUBROTO | SUBROTO
Mew BANK BANK
M].?BL[I]I]I]]. IPPO LIPPO
O 000030/DN/10/03/07 | DI-03-D | 1003080700001 | 1003080700001 |28/02/2019 antor | aartor 26/0
SUBROTO | SUBROTO
7. Muncul nota yang telah diambil
Save H Clear ] Print OR Print Woucher Journal Approve Unspprove Adjustrment Drop ‘ Upload XLS Downloac

Add More Details » Document * Tx Deduction

R

1. |[oooo1s/onic/o5/07 | | (13310003 25052007 |[iDr | |/1002080700001-1/1- A 412.500,0000 | 1,0000 412.500,0000
10020807 00001-BANK
11850 GATOT ™ 1,0000

8. Setelah di cek ternyata jumlah yg dibayarkan hanya 400.000. sehingga ada selisih kurang 12.500.
maka kita harus ubah nominal pada nota tersebut menjadi 400.000 seperti gambar dibawah.
Lalu klik tombol [Save] bila sudah

II Claar ] Print OR H Print VVoucher || Journal | Approve | Unapprove } Adjustment H Drop || Upload XLS ‘ Download :

Add More Details - Document - Tax Deduction

e T S S T N T

1. |[oooo15/on/10/05/07 || [13310003 1 23/05/2007 | |[1or ||[1003080700001-1/1- A 400.000,0000 | 1,0000 400.000,0000] || 1
100308070000 1-BANK
1 1BPO GATOT v 1,0000

9. Data telah tersimpan dengan nomor voucher 000005/RV/10/03/21
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Anance & Accounting

CARE - 22 Mar 2021 13:24: 52
Inter-Office Receipt Voucher
Data is saved !

Add New Inter-Office Racaipt* SMS * Attschmant * Clase This Page

Inter-Office Receipt Voucher

Voucher : [000005/RV/10/03/21 | Currency :
Booking Date : 22/08/2021 | Rafarance Currancy Date : Nominal In C.C.
Voucher Type: RV-01-R |Receipt Voucher - Suspend Premium/Claim | Difference in C.C. U,UU(IU|

‘|
3|
Branch : |10 [ho non ops | Total in C.C. : | 400,000,0000]
d
3|

4uu.aua,ouau|

Profit/Cost Center : |20 [IT Department | Booking Rate 41,0000 |
Cash/Bank Account : |025.200.170.9 |EC.'-‘\ - SUDIRMAN - JAKARTA | Total In B.C.

200,000,0000)

Received From : M1SBLOOOO1-IDR [BANK LIPPO GATOT SUBROTO | Journal ¢ [ |ves
Bank Account o : Status :
Created By 1 [CARE | E=/aE=nE
Bank Accourt llame Last Edited By : [CARE | e
Bank Name : un/approved By |Cr“\RE ||22fc|3f2c|?_1 |
pesied sy [ |
Reference No: |- | lellele]

Reference Type : ITRANSFER .

Reference Date : 22/03/2021

Source Reguest :

Remarks :
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10. Pada menu Inquiry - Query

Finance - Main Menu

D Transaction »

LY
'S Inquiry » ﬂ Data Maintenance »#

dProcess »

£ utilities »

WebFin

Query
Account Production Mapping

Il Rights Reserved.

Monitoring Tax Invoice

List Of Company Account Cheque

Monitoring Auto Receipt Process

Monitoring Auto Receipt Matching Process

Monitoring Claim Payment Schedule

Budget Account

11. Isikan nomor voucher DN yang tadi telah tersimpan
12. Ubah Sub Ledger Category menjadi Credit/ Debit Notes lalu klik tombol [Retrieve]
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Query Dialog

Voucher : [000015/DN/10/05/07

Reference No. @

Document No. @

Policy No. :

Booking Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Mar keating Officer :

Last OPR :

Currency :

Transaction Type :

Nominal :

Remarks :

Original Doc. No. :

Account No. :

Caollection No./Dis. No.

Batch No. :

Business Source : | ||

Application Source :

OR NO : |

Reference Type : IA.II Ref. Type

Status : |All Status

<] [<1[<]

Ledger/Journal : Iﬂ.ll Status

Sub Ledger Category it/ it I
I | Retrieve | Claar

R B |

13. Data telah berhasil ditampilkan

Export To Excel
Ilequest No.
\'hw 000015/DN/10/05/07 mnmsnmnm1 .2.500,0000 400.000, 0000 12.500,0000 N True
IJIJIIIIJ]JCL;’].OILLIL‘J
<)



care tech

CASE 6 : Penerimaan untuk pembayaran Premi Beda Currency

1. Menuju Modul Finance - Finance

F Rerminder
* EMARINE
I Marine
* Finance
L Budast Module
I Petby Cas
* ICPS
P ICPS for Insurance

* Konsorsium

[ Konsorsium
* Policy Processing

[ Integration Inatrade
Policy Processing
Policy Processingl
Renewal

Al

Scheme Transaction
* Marketing

[ Quotation

[ Servicing

2. Pada menu Transaction - Inter-Office Receipt
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e
D Transaction » A Inquir

CN/DN
Receipt Request
Payment Request
Inter-Office Receipt
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Klik Add New untuk membuat entry baru

[lose This Page

Inter-Office Receipt Voucher Query

Voucher :

Document No. :

Reference No. :

Booking Date : =

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

Reference Type : IAII Ref. Type
Status : |All Status

I Retrieve | | Clear
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4. Isikan data sebagai berikut:

Finance & Accounting

CARE - 18 Mar 2021 16:35:12
Inter-Office Receipt Voucher

Voucher :

Booking Date :
Voucher Type :
Branch :

Profit/Cost Center :
Cash/Bank Account :
Received From :
Bank Account No :

Bank Account Name :

Bank Name :

Reference Mo :
Reference Type :

Reference Date :

Remarks :

Save

Inter-Office Receipt Voucher

3/18/2021 Reference Currency Date : 3/18/2021
RV-01-R Receipt Voucher - Suspend Premium/Claim
10 HO NON OPS
20 IT Department
035.300.170.9 BCA - SUDIRMAN - JAKARTA
12212 RA ARTHAGUNA PARAM A T
- 00000
RANSFER
3/18/2021
Clear ] Print OR Print Voucher

Add More Details IDDcument - Iax Deduction

Currency @ 10
Nominal In C.C. :
Difference in C.C. :
Total in C.C. :
Booking Rate
Total In B.C. :
Journal :
Status :
Created By :
Last Edited By :
Un/Approved By :

Posted By :

Source Request :

Add Mew Inter-Office Receipt « SMS - Attachment - Close This Page

00000

00000

00000

0.0000

Unapprove Adjustrment Drop

p) Booking date diisikan dengan tanggal pembayaran atau sesuai tanggal yang diingin kan
Note: disarankan mengisi booking date dengan tanggal transaksi tersebut terjadi.
Namun tidak boleh dibawah tanggal transaksi tersebut.

q)

s)

t)

Voucher Type diisikan dengan kode dari jenis voucher,yaitu ‘RV-01-R (Receipt Voucher -

Suspend Premium/Claim’

Branch diisikan dengan cabang masing- masing user

Profit/Cost Center diisikan dengan kode Divisi yang melakukan pembayaran dalam
suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

Cash/ Bank Account diisi dengan bank mata uang IDR yang menerima pembayaran

tersebut atau dengan menekan tombol [F2]
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€ VouTRFim | Inter - Office Receipt Voucher - Intemet Explorer

@ http://apps.care.co.id/CareWebA /CGISSWebModule/WebFinance/vouTRFrm.aspx?Mode=ADD&Voucher=

Finance & Accounting

CARE - 18 Mar 2021 16:35:12
Inter-Office Rec]

/=l Company Account List-- Web page Dialogue
pany pag g

2 hitp://apps.care.co.id/CareWebApplication/Ct

e/WebList.aspx?T=C

Search Data : |035.200.170.3 X | [BCA - SUDIRMAN - JAKARTA
Voul
[ searen ] ak [ canca ]
o @l T LIST
Profit/Cos| oLt Description Currency  |AccName 2 Restrictade nonCBE | Purpose
Cash/Bank| 035.300.170.9 BCA - SUDIRMAN - JAKARTA
Receive
Bank Act
Bank Accous
Bar
Refeq
Referen
Referes
Drop | upload x5 DovinLaad |
Add More Details - Document - Tax Deduction (v
[ Mo. | Document Account Branch Date oCY | Remarks INominal 1noC___|Rate [ Nominal incC | Hint | Matching | Preforence___|
< >
5% v

u) Received from diisi dengan pihak yang melakukan pembayaran tersebut
v) Reference type diisi dengan metode penerimaan

w) Klik Document untuk menarik voucher yang berbeda currency

5. Isikan informasi sebagai berikut:
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ausE 1

Get Document

Query Type : IDirect Premium

Profile Name :
Profile Raf. ID :
Document MNo. : |11013011600016-000002 = (e.g : Policy No, Claim Mo, Treaty No)
Voucher No. : -
Refarence Mo. : - (e.g : Reference No, Slip No, Doc. Mo, Treaty Document)

Original Dec. Mo, : = (e.g : Original Policy No, Payment Referance)

Reference Type : IAII Ref. Type

Account Mo. : -
Currency : UsD
Date : -
Remarks :
Business Source :
Company Group :
Business Source Ref, ID :
Branch :
Collection No :
Collection Date : -
Batch Mo. :
Application Source :
Suspend/Open Account :
Sort By : | [NONE)

Mot In Collection Mot In Request [ paid Policy [Ipair Data Condition : INDt In Policy CEHCQ“BEO [ exclude Tax

Total Amount Selectad : 0.0000 1]

I Clear & Add | | Add |I Clear || Retrisve | | Load Excel |

a) Query Type isikan dengan Direct Premium

b) Isi kolom Document No. dengan nota yang akan dimiliki. Contoh disini menggunakan contoh
‘11013011600016-000002’

c) Currency pilih USD karena kita akan mengambil voucher dengan mata uang dollar US. Atau bisa
dengan menekan [F2] untuk menampilkan seluruh mata uang

d) Klik tombol [Clear & Add] atau [Add] untuk menampilkan daftar nota

6. Centang nota yang akan dipilih, lalu klik tombol [Retrieve]

| Clear & Add | | Add | Clear | Retrieve | Load Excel |

Select All - Deselect All

I = N S A 0 N
T Remove
Vie:

0 Ecossential
DIF13- | 1101301600016~ M10SE00001- SEDANA Clear All
000001,/DN/10/03/20 o 000002 1013011600010 usD PASI FC?::S
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[ Save || Clear | Print OR Print Vouchar Journa Approve Unapprove Adjustment Drop [ Upload xLs 'E
Add More Detsils - Document - Tax Deduction
B e e =
1. 000001/DN/10/03/20 13310013 10 30 2020 usp 11013011600016-000002- ~ 2693400  14,250.00C 3.838,095.0000 ©
1013011600010-Ecossential Foods
Corp. 1.0000

7. Nota berhasil ditarik dan otomatis pada kolom Rate akan berisi kurs USD terbaru, karena kita
menggunakan akun bank IDR namun mengambil voucher dengan mata uang USD lalu klik
tombol [Save] untuk menyimpan jurnal, maka otomatis tombol [Journal] akan terbuka lalu klik
tombol tersebut

Note: secara default, kurs tersebut adalah kurs bulanan, namun kita bisa juga mengubah menjadi
harian bisa diperlukan (lihat gambar dibawah)

8. Berikut Jurnal yang terbentuk

Close | his Hage
Voucher : [000015/RV/10/03/21
Journal = Yas
Total Debit = 3,838,095.0000 Total Debit (Part) : 0.0000
Total Credit : 3,838,095.0000 Total Credit (Part) : 3,838,095.0000
Source :
Status : |Un-Posting

Posted By :

Un-Pasting | Pasting | Print Journa
mm--m_m

12204000 {s3 Bank CENTRAL ASIA IDR 3,838,095.0000 0.0000

BC

1

3,838,095.0000 0.0000
13210013 N Piut. Premi Lsg CREDIT INSURANCE uso oc 0.0000 269.3400

2 BC
0.0000 3,828,095.0000
89107000 N Hasil Lain-lain Laba Selisih Kurs Non Investasi - Peserta IDR 20 oc 0.0000 0.0000

3 BC
0.0000 0.0000

CASE 4 : Penerimaan Premi apabila Kurang Bayar

14. Buka modul Finance
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* Finance
P Finance

b ICy Processing
I Policy Processing
¥ Quotation
P Quotation
* Renewal
F Renewal
* Scheme
I Scheme Transaction
¥ Servicing
I Servicing

15. Pada menu Transaction -> Inter-Office Recipt

LS
D Transaction »# Inquiry
“
CN/DN |
Receipt Request L c

Payment Request

Inter-Office Receipt

Inter- Office Payment

Inter. Com. Acc. Tranfer- In

Inter. Com. Acc. Tranfer- Out

Com pensation

Overbooking

Adjustment

Matching
Journal Memo

Virtual Account

Administration Link

Claim Recovery Administration

Accounting Link

16. Klik Add New untuk membuat entry baru
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Inter-Office Receipt Voucher Query

Voucher :

Document No. @

Reference No. :

Booking Date : -

Reference Date :

Voucher Type :

Profile Account :

Branch :

Compamny Account @

Currancy @

Last OPR :

Remarks :

Reference Type : IAII Ref. Type

Status ¢ |all Status

I Retrieve I | Clear

17. Isikan Informasi berikut:

Add New Inter-Office Receipt = SMS - Attachment = Close This Page

Inter-Office Receipt Voucher

Woucher : Currency : (IDR
Booking Date : 22/03/2021  Reference Currency Date : 22/03/2021 Mominal In C.C. : 0,0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. & 10,0000
Branch : |10 ho non ops Total in C.C. : 0,0000
Profit/ Cost Center : |20 1T Department Booking Rate : 0,00
Cash/Bank Account : (035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 0,0000
Beceived From : M1SELOODO1-IDR BANK LIPPO GATOT SUBROTO Journal : Yes
Status :

Bank Account No :

Created By :

Bank Account Name :
Last Edited By :

Bank Name : Un/Approved By :

Posted By :

Reference No : |~ 0,0000

Reference Type :

Source Request :
Reference Date :

Remarks :

I Save || Clear Print OR Print Youcher Journal Approve Unspprove Adjustment Diry
Add More Details IDDcumentI Tax Deduction

x) Booking date diisikan dengan tanggal pembayaran atau sesuai tanggal yang diingin kan
Note: disarankan mengisi booking date dengan tanggal transaksi tersebut terjadi.
Namun tidak boleh dibawah tanggal transaksi tersebut.
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y) Voucher Type diisikan dengan kode dari jenis voucher,yaitu ‘RV-01-R (Receipt Voucher -
Suspend Premium/Claim’
z) Branch diisikan dengan cabang masing- masing user

aa) Profit/Cost Center diisikan dengan kode Divisi yang melakukan pembayaran dalam
suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

bb) Cash/ Bank Account diisi dengan bank yang menerima pembayaran tersebut
cc) Received from diisikan dengan darimana uang tersebut diterima
dd) klik Document untuk menarik nota

18. Isikan informasi berikut:

Llase | his

Get Document

Query Type : |Direct Premium

Profile Name : T10BADODO1

Profile Ref, ID :
Dacument Na. @ IODSOBD?DI}ODI-lfll x| - (e.g : Policy No, Claim Mo, Treaty No)

WVoucher Na. : -

Reference No. : = (e.g : Reference No, Slip No, Doc. Mo, Treaty Document)
Original Doc. No. : - (e.g : Original Policy No, Payment Reference)
Reference Type : IAII Ref. Type

Account Mo. -
Currency : (IDR
Date : -
Remarks :
Business Source ;
Company Group @
Businass Source Ref. ID :
Branch :
Collection No :
Collection Date : -
Batch No. :
Application Source :

Suspend/Open Account :

Sort By : | (NONE) [v]
Mot In Collection Not In Request I:l Paid Palicy DPair Data Condition : INC’l In Policy Cancellatio I:l Exclude Tax

Total Amount Selected : 0.0000 1

I Clear & Add | | Add l Clear J Retrieve | | Load Excel |

c) Query Type diisikan dengan Direct Premium
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d) Isi kolom Document No. dengan nomor document yang ada. Contoh disini menggunakan contoh
‘1003080700001-1/1’
19. Checklist nota yang dipilih lalu klik tombol [Retrieve]

| Clear & Add || Add | Clear I Retrieve ||I Load Excel |
e——

Select All - Deselact All

S N T T N A T
Remove

BANK BANK

1003080700001- M].‘JBL!I]I]I]]. LUPFO | LIPPO
000015/DN/10/05/07 | DI03-D | |y 1003080700001 | 28/02/2019 | 1 aror  |Garor 230

SUBROTO | SUBROTO

Clear All

BANK BANK

I'l'I].?BLll]l]l]]. LIPRD LIPRO 2600
GATOT GATOT
SUBROTO | SUBROTO

Mew
O 000030/DN/10,/03/07 | DI-03-D | 1003080700001 | 1003080700001 | 28/02/2019

20. Muncul nota yang telah diambil

‘ Save H Clear ] Print OR Print Woucher Journal Approve Unspprove Adjustrment Drop ‘ Upload XLS Downloac

Add More Details » Document * Tx Deduction

e e e e e e e e

28/05/2007, 1DR 10030807 00001-1/1- /M 412,500,0000 1,0000 412.500,0000 [+ ‘

1. |[oooo1s/onic/o5/07 | | (13310003
10020807 00001-BANK
11850 GATOT ™ 1,0000

21. Setelah di cek ternyata jumlah yg dibayarkan hanya 400.000. sehingga ada selisih kurang 12.500.
maka kita harus ubah nominal pada nota tersebut menjadi 400.000 seperti gambar dibawah.
Lalu klik tombol [Save] bila sudah

II Clear ] printoR || printvoucher || Jourmal | Approve | Unapprove || Adjustment || Drop || upload xs || Download:

Add More Details - Document + Tax Deduction

N T S L S [ T S = P S N T |

1. ||000015/DN/10/05/07 12210002 10 23/05/2007. IDR 1003080700001-1/1- A 400,000,0000 1,0000 400.000,0000
100208070000 1-BANK
1L 1BPO GATOT v 1,0000

22. Data telah tersimpan dengan nomor voucher 000005/RV/10/03/21
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Anance & Accounting

CARE - 22 Mar 2021 13:24: 52
Inter-Office Receipt Voucher
Data is saved !

Add New Inter-Office Racaipt* SMS * Attschmant * Clase This Page

Inter-Office Receipt Voucher

Voucher : |[000005/RV/10/03/21 Currency : [DR
Booking Date : [22/08/2021 | Reference Currency Date : 22/03/2021 Nominal In C.C. : SG0/000)0 000
Voucher Type: RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 0,0000
Branch : |10 ho non ops Total in C.C. : S00.000,0000
Profit/ Cost Center : |20 T D= R Booking Rate : 41,0000
Cash/Bank Account : |035.300.170.9 R I Total In B.C. ; 200,000,0000
Received From : |M19BLO0DO1-IDR | [BANK LIPPO GATOT SUEROTO Journal : [ |ves

Bank Account No : Status : |Un-Posting

Created By : |[CARE ZP0Z/E021
Bank Accaurt lame ; Last Edited By : |[CARE Zefosienet
: [CARE Zefosiene]
Bank Name : Un/Approved By :
Posted By :
Reference No: - 000066

Reference Type : ITRANSFER .

Source Reguest :
Reference Date : 22/03/2021

Remarks :

23. Pada menu Inquiry - Query

Finance - Main Menu

LN
D Transaction » A Inquiry » ﬂ[}ata Maintenance » o Process ) 4 Utilities »
Query
WabFin Account Production Mapping Il Rights Reserved.

Monitoring Tax Invoice
List Of Company Account Cheque
Monitoring Auto Receipt Process
Monitoring Auto Receipt Matching Process
Monitoring Claim Payment Schedule
Budget Account

24. Isikan nomor voucher DN yang tadi telah tersimpan
25. Ubah Sub Ledger Category menjadi Credit/ Debit Notes lalu klik tombol [Retrieve]
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Query Dialog

Voucher : [000015/DN/10/05/07

Reference No. @

Document No. @

Policy No. :

Booking Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Mar keating Officer :

Last OPR :

Currency :

Transaction Type :

Nominal :

Remarks :

Original Doc. No. :

Account No. :

Caollection No./Dis. No.

Batch No. :

Business Source : | ||

Application Source :

OR NO : |

Reference Type : IA.II Ref. Type

[v]
Status : |All Status v

Ledger/Journal : Iﬂ.ll Status

Sub Ledger Category it/ it I
I | Retrieve | Claar

26. Data telah berhasil ditampilkan

R B |

Export To Excel
Ilequest No.
QEM SLeat. | Deblorr
'\lhw 000015/DN/10/05/07 | 1003080700001 .2.500,0000 400.000,0000 12.500,0000 N True
000001/CL{10/11/19
(]
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CASE 7 : Penerimaan Premi Belum Jelas (Suspend)

Berikut merupakan pembuatan transaksi penerimaan transfer premi, namun tidak terdapat
keterangan yang jelas atas penerimaan tersebut .

1. Buka Web Module - Finance

2. Pilih Menu Transaction lalu klik pada bagian Inter Office Receipt
3. Berikut adalah tampilan Dari Inter Office Receipt

CARE - 09 Mar 2021 13:33:47

Inter-Office Receipt Voucher Query
Add New - Plose This Page
Inter-Office Receipt Voucher Query

Voucher :

Document No. :
Reference No. :
Booking Date :
Reference Date :
Voucher Type :
Profile Account :
Branch :
Company Account :
Currency :
Last OPR. :
Remarks :
Reference Type : IA\I Ref. Type .
Status : [Al Status v

[ Retreve || Clear

Select All * Deselect All

Approve
(B e |

[ Delets

Print Batch

1

Jika Sudah , Klik Tombol Add New , Jika Ingin Membuat Polis Baru.

4. Setelah Klik Tombol Add New , Akan Muncul Tampilan baru yaitu Inter Office Receipt
Voucher dan disikan informasi pada tampilan tersebut
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Inter-Office Receipt Voucher

Voucher : Currency :

Booking Dare : 3/10/2021 Reference Currency Date : 3/10/2021 Mominal In C.C. &
Voucher Type : RV-01-R Difference in C.C. :
Branch : |00 Total in C.C. :

Prafit/Cast Center : 101 Booking Rate :
Cashy/Bank Account : 1-30-000038-6 (IDR) Total In B.C. :
Received From : |N/A-IDR Journal :
Bank Account Mo : Status :
Created By :

Bank Account Name i Last Edited By :

Bank Name : Un/Approved By :

Posted By :
Reference Mo @ (123456783

Reference Type : |TRAN5FER v

Source Request :
Reference Date ; 3/10/2021

Remarks

Save I | Clear |

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt
Voucher - Suspend Premium/Claim)’

¢) Branch diisikan dengan ‘Branch masing-masing user’

d) Profit/Cost Center, Center diisikan dengan kode Divisi yang menerima pembayaran
dalam suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

e) Cash/Bank Account diisikan dengan kode dari kas/bank atau dengan menekan
tombol [F2] untuk daftarnya

f) Received From diisikan dengan nama pembayaran tersebut ditujukan dari siapa IDR
atau dengan menekan tombol [F2] untuk daftarnya , karena tidak tahu dari siapa
maka di isikan dengan ‘N/A-IDR’

g) Bank Account No, Diisi dengan nomor akun Bank (Tidak Mandatory)

h) Bank Account Name, Diisi dengan Nama pemilik akun Bank (Tidak Mandatory)

i) Bank Name, Di isi dengan Nama Bank (Tidak Mandatory)

j) Reference No, Diisi dengan nomor referensi Transfer yang ada pada pembayaran ex:
‘123456789’
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k) Reference Type , Pilihan untuk Jenis Pembayaran yang akan di lakukan
) Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Penerimaan
suspend
5. Setelah Selesai lalu diisi Pada kolom Account diisikan *23100000’ dan jangan lupa di
isi dengan nominalnnya ex : Rp.25.000.000

Add More Detsils - Document - Tax Deduction

e e S Y S P Y

23100000 3/10/2021 R || Eskeolos. Becenkans - Eneml 25,000,000.0000 1.0a00 25,000,000.0000
Langaung

10400

6. Selanjutnya klik save untuk mengakhiri pembayaran atas Nota tersebut

Voucher : Currency : |IDR
Booking Date : 3/10/2021 | Reference Currency Date : [3/10/2021 Nominal In C.C. : 25,000,000,0000
Voucher Type : RV-01-R Receipt Voudher - Suspend Premiumy/Claim Difference in C.C. : 00000
Branch : 00 Kantor Pusat Total in C.C. : 25.000.000.0000
Praofit/Cost Center : 101 Direktur Utama Booking Rate : 0,00
Cash/Bank Account ; 01-30-000038-6 (IDR)| [Eanl BTN KC Jakars Kun ngan (Pusat Pasif) Total In B.C. : 00000
Received From : [N/A-IDR NOT AVAILABLE Journal : =
Bank Account Mo : Status :
Created By :
Bank Account Name : Last Edited By :
Bank Name : Un/#pproved By :
Posted By :
Reference Mo : (123436789 0:0000
Reference Type : [TRANSFER [v]

Source Reguest @
Reference Date : |3/10/2021

Penerimazn Suspend

Remarls :
Save I Claar | Print OR. Print Vioucher Journa Approve Unapprove Adjustment Drop
Add More Detsils - Document - Tax Deduction
mm—mm_mm-
23100000 310/ 2021 DR mw Ereml, 25,000,000, 0000 1.0000 25,000,000, 0000
1.04000

7. Setelah berhasil di save , selanjutnya ialah untuk mengecek journal yang telah di buat
atas nota tersebut. Klik journal pada inter office receipt voucher
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Voucher : [00000014/RV/00/02/21 | Currency :
Bocking Date | Reference Currency Date : Nominal In C.C. : | 75,000,000,0000]
Voucher Type : [fM-01'R | [Recaip: Voucher - Suspend Premium/Claim | Difference in C.C. : | 020000|
Branch: (00 |[Kanwor Puse | Total in C.C. : | 25,000/000,0000|
Profit/Cost Canter ; [101 [Direkr Uars | Booking Rate : | 1.0000|
Cashy/Bank Account : 'm [Bank BTN KC Jakart= Kuningan (Pusst Pasif) | Total In B.C. : | 25300300-0000'
Received From : |mm—1m1—| [HOT AVAILABLE | Joumal & [[Jyes
S T —
Created By : [CARE | EEnrEnE
Bank fccount Name | Last Edited By : |CARE | Pz
e Un/#pproved By 1 |CARE | [EfinEzaEE
Reference Mo ; (123456783 || 00000 Peeder| | |
Reference T i [TRAMSFER hd
T [J:: : . Source Reguest @
Penerimaan Suspend
Remarks !
Save ” Clear ” Print OR ” Print Woucher Journal Approve Unapprove || Adjustment H Drop

Add Mare Detsils - Document - Tax Deduction

Mo. | Bocument

Account Mominal In CC

'Rekening Perantars - Premi
Langsung

1. |[23100000 23100000 I:l “ 2%,000,000.0000

2s,mn,nmmm| | 1.nmu| |

1.0000

8. Berikut adalah tampilan Journal terhadap pembayaran dengan nota tersebut

Voucher Journal

Voucher : [0DD0D014/RV/00/03/21 |

Journal : [ ves
Totzl Debit : | 25,000,000.0000 Total Debit (Part] : | 0.0000
Total Credit : | 25,000,000.0000 Total Credit (Part) : | 0.0000
Souce:| |
Status :
Posted By : | | I
Un-Posting Print Journal
No. | Account Group | Description CCY |CT Amt. | Debit Credit
12206004 D Bank BTN KC Jakarta Kuningan (Pusat Pasif) ‘ [ Jlec | 25,000,000.0000/ | 0.0000
BC
1
| 25,um.om.omn| | n.uom|
23100000 D |Reloening Perantarz - Premi Langsung ‘ [ |oc | 0.0000/ | 25,000,000,0000
2 BC
| u.omn| | 25,uon,uon.uom|
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CASE 8 : Alokasi Suspend

Pembuatan transaksi matching atas penerimaan yang suspend yang belum jelas

1. Buka Web Module > Finance
2. Pilih Menu Transaction lalu klik pada bagian Matching
3. Berikut adalah tampilan Matching

["Rdd Mew ] Close This Page
Matching Voucher Query

Waueher !
Dacument Ma. ¢
Refarence Ma. @

Booking Dake :
Refarance Daks !
aucher Type :
Prafile Aresunt
Branch :

Company Account :
Currency :

Lest QPR :

Remarks :

Reference Typs ! |.ﬁ|| Rel. Type
Status : [All Status
[ Retrieve | Clear

Jika Sudah , Klik Tombol Add New , Jika Ingin Membuat Dokument Matching Baru.

4. Setelah Klik Tombol Add New , Akan Muncul Tampilan baru yaitu Matching Voucher dan
disikan informasi pada tampilan tersebut



N\
care tech

FIELENING HECRIpPL YOuCner

Attechment - Clase This Page

Woueher : CUFFERCY &

Baaking Date : 3122031 Reference Currency Date : | 313/2021 Nominal In C.C.
Vaucher Type : MR-01 Differance in C.C. ¢
Branch : 00 Total Norminal in C.C. :

Profit/Cost Center : (101 Baaking Rate :
Cash/Bank Account : KE-D01 Tatal In B.C. :
Rersived Fram @ D00ASD0003-IDR Takal Nominal in RV/PY -
Reference Ne : - Total Mominal in DRNSON :
Reference Type I e Total Hominal in Account :

Reference Dake !

= Journal :
Matching Biaya Suspend penerimazn RY :

DO000026/AV,00/03,/21 Status :

Created By :

Remarks : Last Edited By :

Unfappraved By

Pasted By :

Save | Clear |

Find : | Find | Add More Detsils Tax Deduction

, DN/CH || Account

a) Voucher Type diisikan dengan kode dari jenis voucher,yaitu *‘MR-01 (Matching
Voucher)’

b) Branch diisikan dengan ‘Branch masing-masing user’

c) Profit/Cost Center diisikan dengan kode Divisi yang menerima pembayaran dalam
suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

d) Remarks diisikan dengan ‘matcing penerimaan 000006/RV/1001/02/19

e) Cash/Bank Account diisikan dengan kode dari kas/bank , yaitu *‘Bank Pool’

f) Received From diisikan dengan nama pembayaran tersebut ditujukan kepada siapa
atau dengan menekan tombol [F2] untuk daftarnya

g) Lalu Pilih Kolom [RV/PV] pada Detail TransactionKlik tombol [Document], maka
akan muncul Halaman ‘Get Document’ klik button Load Excel untuk melakukan

settlement suspend untuk menarik nota RV

Berikut adalah tampilan Get Document yang akan di isi dengan no polis/ no voucher,
lalu isikan Doc.No atau nota yang akan di bayarkan
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[T
Cuery Type = [RV/PY
FrofleMame:| |
Profile Raf. 00
Cooument Mo. = = (=g : Pollcy Mo, Clakm o, Treaty ko)
e ]
Reforence fc:| 0 | - (e : Reference Na, Silp No, Doc. M, Treaty Document]
Criginal Doc. Mo = - (e = Original Policy No, Payment Reference)
Reference Type - [4ll Ref. Type [~
Accrurt Mo -
Cumency = [[DR
Drabe =
Aemarks

Business Souroe 2

Cornpany Group =

Bisiness Source Ref. ID

Brandh =

Colisction Ma 2

Collection Date =

Batch Ko :

Application Source =

Suspend/dpen Account :
Sart By = [[NONE] =]

B mect 1n Eoilection B wer In Reguest (D raid Folicy (D Pair Data Candrion ; [t In Pollcy Cancelatia] %] [ excude Tax
Tatal Amourt Selected = 540,000.0000

1
IETTTTN B . W T
Sglect 4| - Desclect AN
oo .8 . ey
I N P ) i O P T P P ==
i -0 ] —

i ASRANG | Penerimann
| oomomoemgognzz | - |anzma SRS | qpp | sumpend ERE i Clear Al
ME | Belumlds

Lalu setelah sudah mendapatkan RV tersebut , selanjutnya dipilih Clear & Add dan di
ceklis untuk RV yang di perlukan lalu di Retrieve

6. Pilih Kolom [CN/DN] pada Detail TransactionKlik tombol [Document], maka akan

muncul Halaman ‘Get Document’
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Matching

Woueher :

Baoking Dabe :
Vousher Type :
Branch :
Profit/Cast Center :

Ceshf/Bank docount @

Recsived Froam @

Reference Mo :
Reference Type :

Reference Date @

Remarks @

Save

B/12/2021 | Reference Currency Date : (31272021
MR-01 | Matching Vaucher

oo | Kantor Pusat

1m— Diirektur Utama

KB-D01 OVERBOOKING B JOURNAL MEMORIAL

DO00ASO0003-IDR | [ASURANS] SINAR MAS

I— L

Matching Bisya Suspend penerimazn RV :
OO00D0ZE/RVD0/03/21

Il Clear || erintom

Find :

[ Ry | Account |

Print Vouc

he

[[_Fina | . ada More netais Joocumed - Tax Deduction
|

Currency : |[DR
Nominal In C.C. :
Difference in C.C. -
Tetal Nominal in C.C. :
Baoking Rate :
Total In B.C. :
Tokal Baminal in RWV/PY
Total Namingl in DNSCN -

Total Mominal in Account -

Journal :

Status :

Created By :

Last Edited By :
Unfappraved By @

Pasted By @

00000

540,000.0000

-540.000.0000

000

00000

=540,000.0000

00000

00000

Lnapprow

Adjustmernt

Lalu isikan informasi nomor Voucher nota yang akan ditarik Ex: pada kolom Document

No. yaitu 1010202210200037 dan Voucher No 00000002/DN/01/02/21

Drop
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Query Type : |D"'l|"DN

Profile Narme -

Profile Ref. 10 -

Diecurment Mo,

p—
10102022 10200037

Voucher Mo,

OO0 02D 0221

Refarance Mo, -

Original Des. No. =

Reference Type « [l Rel. Type .

Account No. -

Currency -

Drate =

Remarks -

Buisinass Sounce =
Compady Groug =
Business Seurce Rel. 1D -
Biranch =

Collection N =
Collestion Date -

Batch Mo. -

Application Seurce -
Suspend/Open Account =

Sert By : [[NONE} [~]

Totel Amownt Selected -

Sedert Al » Degalaet All

IDR

{e.g : Palicy Mo, Claim Ne, Treaty No)

[0 : Referance No, Slip No, Doc. Mo, Treaty Dacumment)

(&q : Original Palicy Na, Paymeant Referanss)

[Fmet 1n Collectian Mok 1n Reguest [ Paid Paliey [ Pair Data  Candition « | Mot In Palicy Concellatio ] [l Exeiuse Tax

0.0000

1

| CearBoadd || |

el

Clear

Load Excel

Retrieve ||

' DOIMHOOE T 022 1 g]‘ﬂl- 1002032 1200037 - QO MI2032 1020003

DOOCADOD0E- | CARE

DR

TECHNOLDGIES TEI:HM].{}E]E

Selected Data:

Rernave
Claer all

Selanjutnya dipilih Clear & Add dan di ceklis untuk RV yang di perlukan lalu di

Retrieve

7. Selanjutnya klik save untuk mengakhiri pembayaran atas Nota tersebut
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Matching

Woucher : Currency : [[DR
Booking Date : | 31272021 Referance Currency Dabe - |3 123/2021 Mominal In C.C. : 540, 000.0000
WVaucher Type : MR-01 Mabehing Voueher Difference in C.C. : 540, 0000000
Branch : |00 Total Nominal in C.C. : 0.0000
ProfitfCost Center @ |1O1 Boaking Rate : oo
Cash/Bank Account : [KB-DO1 Total In B.C. : 00NN O
Received From : [D00ASDOMDZ-IDR | oS 0panS1 SINA Tatal Mominal in RW/PV - =540, 0000000
Reference Mo : |- Total Maminal in DNSCN 540, 000.0000
Referance Type : | e Total Nominal in Account : GononD
Reference Date :
Matching Biaya Suspend penscimagn RV : Ll s
Q000002 G/RY,DDFD321 Status =
Created By -
Remarks Last Edited By :
Unfapproved By :
Posted By ©
Save Clear Print OR Print Vouche Jowrnal Approve Unapprove Adjustment Dhro

CASE 9 : Alokasi Suspend Jika Kurang Bayar

Contoh Case:

Terima suspend sebesar : 40.000
Nota premi sebesar : 70.000
Kurang bayar sebesar : 30.000

1. Buka Web Modul Finance = Finance = Transaction = Inter-Office Receipt

Finance - Main Menu

.
D Transaction » A Inquiry P ”Data Maintenance » . Process » 44 Utilities »

CN/DN
Receipt Request 4 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.

| Payment Request !
I| Inter-Office ReceiE |
nter-Office Paymen

Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration

Accounting Link |

2. Klik Add New pada menu Inter-Office Receipt Voucher Query



\
care tech

Close This Page
Inter-Office Receipt Vvoucher Quenry

Voucher :
Document MNo. :
Reference No. :
Booking Date : =

Reference Date :
Voucher Type :
Profile Account :
Branch :

Company Account :
Currency :

Last OPR :
Remarks :

Reference Type : [All Ref. Type

Status : IAII Status

L K

| Retrieve

o)
:

Kemudian isi form sebagai berikut,

sudd New Inter-Office Recsipt - SMS - Altachment « Close This Page

Inter-Office Receipt Voucher

Voucher : VY1 2 Currency : | 0A
Booking Drate : | 3/22/2021 Referance Currency Date : | H22/2021 Nominal In C.C. ¢ 40,000.0000
Voucher Type : [RV-01-R Differance in C.C. ¢ 0.0000
Branch : Totalin C.C. : 40,000.0000
Profit/Cest Center @ 20 I J T Booking Rabe : 1.0000
Cesh/Bank Account : |035.300.170.9 E SUDIR R Total In B.C. ¢ 40,000.0000
Recsived From @ N/A-IDR \ v ble Jaurmal ¢
Bank Aceount No : Statug :
BEnk Accaint NEmME : Crested By :
Last Edited By @
Bank Name :
Un/Approved By :
Beference No : |~ Posted By :
Reference Type : [TRANSFER
Reference Date ; 3/22/2021
Source Request :
penerimaan suspend
Remarks :
Save |l Clear || erintor || edintvaucher || douma | | unepprove || agjustment || Drop

Add More Dreteils » Docurment » Tax Deduction

roJosoment_ Jacows  Jeechler Joue feer Jreesis [Hodeimoe e Jmoinaimee |
10

1. | [23100000 (23100000 /2272001 oA Raskoning Peramtars - Premi Langsung 40,000.0000 10000 40,000.0000

10000

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt
Voucher - Suspend Premium/Claim)’

c) Branch diisikan dengan : ‘10 (HO NON OPS)’

d) Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan
tombol [F2] untuk daftarnya

e) Received From diisikan dengan nama penerimaan dari siapa,’
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f) Reference type diisi tergantung cara pembayaran, misal ‘TRANSFER’
g) Remarks diisi ‘Penerimaan Suspend’

h) Untuk Add More Details, isi no Account ‘2310000’ dan besar penerimaan suspend di
Nominal in OC

hdd More Details + Docurnent « Tax Deduction

HMMM

. 316030 Ii:]um:m | 10 237200 || IR | | Rekening Perantara - Freml Langsung 49,000.6000
Selanjutnya melakukan Matching
1. Finance - Transaction - Matching
.
D Transaction b A Inquiry b zData Maintenance # o Process 4 A4 Utilities »
CN/DN
Receipt Request 4 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.

Payment Request
Inter-Office Receipt
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Qut
Compensation
Overbooking
Adiusﬂent
Matching
ournal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

2. Selanjutnya pada menu Matching Voucher Query pilih Add New
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Add New } Close This Page

Matching Voucher Query

Voucher :

Document Mo. :

Reference Mo. :

Booking Date : -

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :
Reference Type : IAII Ref. Type
Status : |AII Status E

| Retrieve | | Clear

Kemudian isi form sebagai berikut,
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Add New Matching = SMS = Attachment = Close This Page
Voucher : Currency : |IDR

Booking Date : 3/22/2021 Reference Currency Date : 3/22/2021 Nominal In C.C. * 0.0000
Voucher Type : MR-02 Matching Voucher - Operasiona Difference in C.C. : 00000
Branch : 10 Total Nominal in C.C. : 00000
Profit/Cost Center : 20 Booking Rate : 0,00
Cash/Bank Account : KB-001 OOKING & JOURNAL MEMORIAL Total In B.C. * 0.0000
Received From : 13213 BAHTERA ARTHAGUNA PARAM ™A T Total Mominal in RV/PV : 0:0000
Reference No : ‘{ X Total Nominal in DN/CH : 00000

Reference Type : W Total Mominal in Account : 00000

Reference Date : 3/22/2021
Journal : Yes

Status :

Created By :

Remarks : Last Edited By :
Un/Approved By :

Posted By :

=}

ournal Approve Unapprove Adjustment

=
C

Save [ Clear | Print OR Print Voucher

Find : Find = Add More Details - Document - Tax Deduction

‘ RV/PV | DN/CN | Account

=]

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘MR-02 (Matching
Voucher — Operasional)’

c) Branch diisikan dengan : ‘10 (HO NON OPS)’

d) Cash/Bank Account diisikan dengan kode dari kas/bank IDR / USD atau dengan
menekan tombol [F2] untuk daftarnya

Selanjutnya klik RV/PV = klik Document

2

1 Find - Add More Details ax Deduction

| Rv/PV [l DY/CN | Account

Langkah selanjutnya sistem akan menampilkan for Get Document,

1. Query Type isi denga Direct Premi atau dengan yang lainnya

Voucher No isi dengan no RV penerimaan suspend tadi 000020/RV/10/03/21
Klik Add

Centang voucher RV

Klik Retrieve

W



N
care tech

Close This Page

Get Document

Query Type § |RV/PV 1
Profile Name : =

Profile Ref, ID :

Document No. = - (e.g : Palicy No, Claim No, Treaty No)

Voucher Ne. [J(000010/RV/10/03/21 2

Reference No. = = (2.0 ¢ Reference No, Slip No, Doc. No, Treaty Document)

Original Doc. No. : - (e.g : Original Policy No, Payment Reference)

Referznce Type = I.kll Ref. Type .

Account Ne. : -

Currency : [IDR

Date =

Remarks :

Business Source :

Company Group =

Business Source Ref, ID =

Branch :

Collection No :

Collection Date :
Batch No. =

Application Source :

Suspend/Open Account :

Sort By = |[NONE)
Mot In Callection  [#] Mot In Request [] Paid Policy [] Pair Data  Condition : INOt In Policy Cancell E!iﬂl. [ Exclude Tax
Total Amount Selected = 40,000,0000 3 1 5

[ Cearandd | G ] —r—
Select All - Deselect All
youg ¥oucher | Doc. | Bef | por nove | proscr | B % ) o Selected Data:
Type Ho. | B, ¥ e

RV-01- . -
322/201 |WA- [Not | penerimazn 3/22/2021 | DR ‘ Clear All

Migw

q.— 000010/RV/10/03/21

R - IDR | Availzble | suspend

Selanjutnya pilih DN/CN - Document

!

Find | - Add More Detall Tax Deduction

Sistem akan memunculkan form Get Document, isi form tersebut:
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Get Document

Close This Page

Query Type
Profile Name

lDirel:t Premium I J_

Profile Ref, ID :

Document No. :

Voucher No.

Reference No. @

Original Doc. No. :

Reference Type

Account No. :

Currency :

Date

Remarks

[e.g : Policy No, Claim Nao, Treaty No)

ianmmmnhnmzm i 2

[e.g : Reference No, Slip No, Dioc. No, Treaty Document)

8 IAII Ref. Type .

[e.g : Original Policy No, Payment Reference)

IDR

Business Source :

Company Group

Business Source Ref, ID :

Branch :

Collection No :

Collection Date :

Batch No.

Application Source

Suspend,/Open Account :

Sort By :

Total Amount Selected :

Select All - Deselect All

Kemudian nominal pada DN/CN disamakan dengan nominal yang ada di RV/PV, sehingga Total Nominal

(NONE)

Mot In Collection  [¥] Not In Request [ Paid Policy []Pair Data  Condition : I"Ot In Policy CEHCE"E“U'. [ Exclude Tax

70,000.0000

1001011700157

1o

ym-s—lqear W
N = N VS Y O o

000D03/DN/10/02/21 gI-Ol— 110010117000641-

DIEICDOGOO].- (Christoper | CHRISTOPER
Dermawan DERMAWAN

Remove

Clear All

in CC hasilnya 0, lalu save.
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Add New Matching « SMS = Attachment - Close This Page

Woucher : | ] Currency :
Booking Date : Reference Currency Date : inal In C.C. : | F0,000/0000)|
Voucher Type : [MR-02 | [Matching Voucher - Operasional ] Difference in C.C. : | AO,0000000]
Branch : [10 | [HG NON OPS ] Total Nominal inc.C. : [ S0/000.0000]
Profit/Cost Center : 20 | [IT Department ] Booking Rate : | 0100|
Cash/Bank Account : [KB-001 | [EVERBOOKING & JOURNAL MEMORIAL ] Total In B.C. : | GIono0)|
Received From : |13213 | |BAHTERA ARTHAGUNA PARAM A T | Total Mominal in RV/PV : | —Au,unu_uuuu\
Reference No : |- Total NominalinDN/CN : [ F0,000.0000]
Reference Type : |~ Total Nominal in Account : | 0000
Reference Date :
Journal : [ ves
Status : | |
Created By : | 1 |
Rl 5 Last Edited By : | I |
un/approved By : | 1 |
Posted By : | 1 |
[ Save ][ Clear ] Print OR. Print Voucher Journal Approve [ Unapprove || Adjustment Drop
Find : | |[Fina ] - add More Details - Document - Tax Deduction

[[Rv/PV | DN/CN | Account |

cr Nominal In CC

| e | T (] - 2| | ) e |
DERMAW AN ~ — 10000 ||
Lalu save

Data is saved !

Add New Matching - SMS - Attachment - Close This Page

Voucher : [000007/MR/10/03/21 | Currency :
Booking Date : Reference Currency Date Mominal In C.C. : Z0,000/0000]
Voucher Type : [MR-02 | [Matching Voucher - Gperasional | Difference in C.C. : 40,000:0000]
Branch : |10 | [HO nON oPS | Total Nominal in C.C. 0:0000]
Profit/Cost Center : |20 | [IT Department | Booking Rate : 2.0000]
Cash/Bank Account : |KB-001 | [oVERBOOKING & JOURNAL MEMORIAL | Total In B.C. : 0:0000)|
Received From : (13213 | BAHTERA ARTHAGUNA PARAM A T | Total Nominal in RV/PV : =A0,000:0000]
Reference No : - Total Nominal in DN/CN 40,000:0000]
Reference Type : [patcamic v Total Nominal in Account : 016000|
Reference Date :
Journal = []ves

Status : |Un—Postir|.g |

Created By : [CARE | 72220

RerEise Last Edited By : [CARE | e

Un/Approved By : |CARE ||3;23;2c|21 \

Posted By : | || ‘

| Save | Clear || Print OR. || Print Voucher || Journal || Approve || Unapprove || Adjustment || Drop
Find : | |[__Find | - add more Details - Document - Tax Deduction
[Rv/pv || DN/CN | Account |
m Document Account Branch | CT Date ccy Rem: Mominal In OC Rate al In
1. |nnnnn3!m.‘a’10.«’uz_f21 | |1.331.0001 | | wmn.nnnn| | 1..uuuu| | 4n.um.nnnn| |

I:l 2207 110010117000641-1/0-
1001011700157-CHRISTOPER

DERMAWAN

<>
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Berikut tampilan jurnal

Close This Page

Voucher Journal
Voucher : [000007/MR/10/03/21
Journal : Yes
Total Debit : 40,000.0000 Total Debit (Part) : 0.0000
Total Credit : 40,000.0000 Total Credit (Part) : 40,000.0000
Source :

Status : [Un-Posting

Posted By :
Un-Posting Print Journal
- e T —
R

13310001 N Piut. Premi Lsg PROPERTY ID 0.0000 40,000.0000
BC
1
0.0000 40,000.0000
23100000 C Rekening Perantara - Premi Langsung IDR ocC 40,000.0000 0.0000
BC
2
40,000.0000 0.0000

CASE 10 : Alokasi Suspend Jika Lebih Bayar

Contoh Case:

Terima suspend sebesar : 500.000
Nota premi sebesar : 45.000
Lebih bayar sebesar : 455.000

1. Buka Web Modul Finance = Finance - Transaction = Inter-Office Receipt
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~
D Transaction »
“

Inquiry P

a Data Maintenance »

o Process »

£} utilities »

CN/DN
Receipt Request

Payment Request |

| Inter-Office ReceiE
|

nter-Office Paymen

Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration

Accounting Link |

Voucher :

Document Mo. :

Reference Mo. :

Booking Date :

Reference Date :

4 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

2. Klik Add New pada menu Inter-Office Receipt Voucher Query

Add New
Inter-Office Receipt Voucher Query

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR. :

Remarks :

Reference Type : |AII Ref. Type

Status : |AII Status

Clear

Kemudian isi form sebagai berikut,

Close This Page
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Add New Inter-Office Receipt - SMS - Attachment - Close This Page
Inter-Office Receipt Voucher

Voucher : [000020/RY/10/03/21 Currency : IDR
Booking Date : 3/22/2021 Reference Currency Date : 3/22/2021 Nominal In C.C. : 500,000:0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium,/Claim Difference in C.C. : 0.0000
Branch : |10 HO NON OPS Total in C.C. : 5000000000
Profit/Cost Center : 20 IT Department Booking Rate : 10000
Cash/Bank Account : 035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 20, 0000000
Received From : N/A-IDR Not Available el 8 Yes
Bank Account Mo : Status : \Un-Posting
Bank Account Mame : Created By : CARE 222071
P S Last Edited By : CARE 3/22/2021
Un/Approved By : CARE 3222021
Reference No : - 00000 Posted By :
Reference Type : | TRANSFER

Reference Date : 3/22/2021
Source Request :
penerimaan suspend

Remarks :

| Save H Clear H Print OR. | Print Voucher || Journal ] Approve | Unapprove || Adjustment | Drop

Add More Details - Document - Tax Deduction

i, 23100000 23100000 3/22/2021 IDR Rekening Perantara - Premi Langsung 500,000,0000 1.0000 500,000.0000

1.0000

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt
Voucher - Suspend Premium/Claim)’

c) Branch diisikan dengan : ‘10 (HO NON OPS)’

d) Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan
tombol [F2] untuk daftarnya

e) Received From diisikan dengan nama penerimaan dari siapa,’

f) Reference type diisi tergantung cara pembayaran, misal ‘TRANSFER’

g) Remarks diisi ‘Penerimaan Suspend’

h) Untuk Add More Details, isi no Account ‘2310000’ dan besar penerimaan suspend di
Nominal in OC

Add More Details - Document - Tax Deduction

Nominal In CC

3/22/2021 IDR Rekening Perantzra - Premi Langsung 500,000.0000 1.0000 500,000.0000

1.0000
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Selanjutnya melakukan Matching

3. Finance - Transaction = Matching

.
m Transaction P A Inquiry b z Data Maintenance » o Process » 14 Utilities »
CN/DN
Receipt Request 4 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Payment Request
Inter-Office Receipt
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
| Ma tching |
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

4. Selanjutnya pada menu Matching Voucher Query pilih Add New

Add Mew f Close This Page
Matching Voucher Query

Voucher :

Document Mo. :

Reference Mo. :

Booking Date : -

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :
Reference Type : IAII Ref. Type
Status : [All Status

| Retrieve | | Clear
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Kemudian isi form sebagai berikut,

Add Mew Matching = SMS - Attachment = Close This Page
Voucher : Currency : |IDR

Booking Date : 3/22/2021 Reference Currency Date : 3/22/2021 Mominal In C.C. : 00000
Woucher Type : MR-02 Matching Voucher - Operasiona Difference in C.C. : 0.0000
Branch : 10 HO NON OPS Total Mominal in C.C. : 1.0000
Profit/Cost Center : 20 Booking Rate : 000
Cash/Bank Account : KB-001 OOKING & JOURNAL MEMORIAL Total In B.C. : 00000
Received From : 13213 BAHTERA ARTHAGUNA PARAM™A T Total Mominal in RV/PV : 00000
Reference No : X Total Nominal in DN/CN : 0:0000

Reference Type : W Total Nominal in Account 0.0000

Reference Date : 3/22/2021
Journal : Yes

Status :

Created By :

Remarks : Last Edited By :
Un/Approved By :

Posted By :

L
C

Save [ Clear | Print OR Print Voucher

Journa Apprave Unapprove Adjustment Dr

Find : Find = Add More Details - Document = Tax Deduction

‘ RV/PV || DN/CN | Account

e) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

f)  Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘MR-02 (Matching
Voucher — Operasional)’

g) Branch diisikan dengan : ‘10 (HO NON OPS)’

h) Cash/Bank Account diisikan dengan kode dari kas/bank IDR / USD atau dengan
menekan tombol [F2] untuk daftarnya

Selanjutnya klik RV/PV = klik Document

2

e 1 Find - Add More Details ax Deduction

| Rv/pV | D/CN | Account

Langkah selanjutnya sistem akan menapilkan for Get Document,

1. Query Type isi dengan RV/PV

Voucher No isi dengan no RV penerimaan suspend tadi ‘000020/RV/10/03/21’
Klik Add

Centang voucher RV

Klik Retrieve

uewN
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Close This Page

Query Type

Profile Name

Profile Ref. ID :

Document Mo. : = (e.g : Policy Mo, Claim No, Treaty No)

Woucher Mo. I 000020/RV/10/03/21 I 2 -

Reference No. : - (e.g : Reference No, Slip No, Doc. No, Treaty Document)

Original Doc. No. : - (e.g : Original Policy No, Payment Reference)

Reference Type : |All Ref. Type

Account No. : =

Currency : |IDR

Date : =

Remarks :

Business Source :

Company Group :

Business Source Ref, ID :

Branch :

Collection No :

Collection Date : =

Batch No. :

Application Source :

Suspend/Open Account :

Sort By : | (NONE)
Not In Collection Not In Request []Paid Policy []Pair Data Condition : | Not In Policy Cancellatior v | [] Exclude Tax
Total Amount Selected : 500,000.0000 1 5
‘ Clear & Add | Add 3 Clear Retrieve Load Excel |

Select All - Deselect All

R R E T S s
i el | — Remove
— ——

"r'i4"" 000020/RV/10/03/21 E“"m' - 3j22j2001 |NA- Mot [ELEIIIEr 3/22/2021 | IOR Clear Al

IDR | Awailable | suspend

Selanjutnya pilih DN/CN = Document

—?

Find : 1 Find | - Add More Details | Document | Tax Deduction

| RV/PV_ § DN/CN { Account
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Sistem akan memunculkan form Get Document, isi form tersebut:

Close This Page

Get Document

Query Type ||| Direct Premium l
Profile Name :
Profile Ref. ID :
Document Mo. : = {e.g : Policy No, Claim Mo, Treaty MNo)

Voucher No. :}000002/DN/10/01/18 2 =

Referance No. : S (e.g : Reference No, 5lip No, Doc. No, Treaty Document)
Original Doc. No. : - {e.g : Original Policy No, Payment Reference)
Reference Type : |all Ref. Type

Account No. : -
Currency : (IDR

Date : -
Remarks :
Business Source :
Company Group @
Business Source Ref. ID :
Branch :
Collection No :

Collection Date : -
Batch No. :
Application Source :

‘Suspend/Open Account :

Sort By : [(nONE) [v]

Not In Collection []Not In Request [ Paid Policy [|Pair Data Condition : |Not In Policy Cancellation % | [ Exclude Tax

Total Amount Selected : 450000000 3 i 5
| Clear & Add | Add I] Clear ” | [ Load Excel |

Selact All - Deselact All

View DI-01- D10CD00001- | Christopar CHRISTOPER Selected Data:
E 4 000002/DN/10/01/18 | 110010118000021 1001011400016 o Dormoian DERMAWAN A
Remowve
View ASURANSL
O 000002/0N/10/01/21 g:—m— 310010121000015 1001011300013 ;)[;rimmuous— MSIG Alexander Clear All
INDOMESLA

Query Type isi dengan RV/PV
Voucher No isi dengan no tagihan
Klik Add

Centang voucher RV

Klik Retrieve

uewNRE

Kemudian nominal pada RV/PV disamakan dengan nominal yang ada di DN/CN, sehingga Total
Nominal in CC hasilnya 0, lalu save.
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Data is saved !

Add New Matching - SMS - Attachment - Close This Page

Woucher :

:|3/23/2021 | Reference Currency Date : 3/23/2021

Voucher Type :

Booking Date

Branch :

Profit/Cost Center :
Cash/Bank Account @
Received From :

Reference Mo :

[000006/MR/10/03/21 |

|MR—[}2 | |Matching Voucher - Operasional |
[1o | [Ho non ops |
|20 | [cT Department |
|KB-001 | [oVERBOOKING & JOURNAL MEMORIAL |
[13213 | [PAHTERA ARTHAGUNA PARAM™A T |

Currency :
Nominal In C.C. :
Difference in C.C. :

Total Nominal in C.C. :

Booking Rate

Total In B.C. @
Total Nominal in RV/PV @

Total Nominal in DN/CN

45,000.0000

45,000.0000

u.uuou|

1.0000]

010000

—45,unn.nunn|

45,000.0000|

Reference Type : [MiaTCrinG v Total Nominal in Account : aI0000]
Reference Date :
Journal : [ ]ves
Status : |Un—Posting |
Created By : [CARE | E2572020)
Remarks : Last Edited By : |CARE | Bz
Un/Approved By : |CARE | E/ZE/2020)
Posted By : | || |
‘ Save | Clear || Print OR | | Print Voucher || Journal || Approve | ‘ Unapprove || Adjustment || Drop
Find : | || Find | . add More Details - Document - Tax Deduction
['R\f,r‘P\n‘“ DN/CN || Account |
m Document Account Branch | CT Date ccy Remarks Nominal In OC Rate
---penerimaan suspend

1. |DDDDZUfR\."f10ﬁ'03.’21

‘23100000 |

|| ez

==

1.uuuu| |

-45,000.0000 | |

1.0000

Berikut tampilan jurnal

No. | Account

Journal :

[[ves

Total Debit :

45,unn.nuon|

Total Credit :

45,unn.nuon|

Status : |Un-Posting

\
\
Source : ‘
\
Posted By : ‘

Group | Description

| Unresting | [Posting ]

Close This Page

Voucher Journal

Voucher : [000006/MR/10/03/21

Total Debit (Part) : |

Total Credit (Part) : |

Print Journal

cCcy |CT Amt. | Debit

13310001

: il

Piut. Premi Lsg PROPERTY

23100000

2

Rekening Perantara - Premi Langsung

=R

| =ee |

0.0000
45,nnu.nnn|)|
Credit
o.muo| | 45,000.0000‘
| o.muo| | 45,000.0000‘
45,uoo.oouo| | o.ouoo‘
| 45,uou.muo| | u.ouuo‘
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CASE 11 : Pengeluaran untuk Pembayaran Komisi

Berikut merupakan cara transaksi pembayaran komisi. Dengan nomor polis: ‘A0107.08.9020-03’

Execution

1.  Buka Web Modul Finance - Finance
2. Pilih [Payment Request] pada menu Transaction

Payment Request Query

Reguest

Document No. :

Reference No. ¢

Request Date

Reference Date :

Due Date :

Voucher Type :

Profile Account :

Branch :

Profit/ Cost !

Company Account !

Currency !

Last OPR :

Remarks :

CMN/DN Bank Acc. Name :

Coll/Dis No. :

Reference Type
Status

Voucher

: |A|| Ref, Typs
B IAII Status

(<<€

B IAII Status

Nominal

Retriave | |

Clear |

3. Kilik tombol Add New pada menu [Inter-Office Payment Voucher Query], isikan informasi

sebagai berikut ;

Pada kolom Booking Date diisikan tanggal pembayaran,yaitu sesuai dengan tanggal

yang diinginkan, tapi tidak boleh dibawah tanggal nota

Kolom “Voucher Type’ diisikan dengan kode dari jenis voucher,yaitu ‘PV-01-P

(Payment Voucher - Suspend Premium/Claim)’ atau dengan menekan tombol [F2]

untuk daftarnya

Kolom ¢‘Branch’ diisikan dengan ’Branch masing-masing user’ atau dengan
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menekan tombol [F2] untuk daftarnya

Kolom ¢Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR atau dengan
menekan tombol [F2] untuk daftarnya

Payment To diisikan dengan nama pembayaran tersebut, yaitu *-IDR xxx’

Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Pembayaran Komisi
kepada xxx’

Klik tombol [Document], maka akan muncul Halaman ‘Get Document’ isikan
informasi Doc.No nota yang akan dibayarkan pada kolom Document No., yaitu ‘xxxx’

- SMS - Attachment - Close This Page

Payment Request

Request Mo. 1
Booking Date
Voucher Type
Branch
Brofit/Cost Center
Cash/Bank Account
Payment To
Bank Account No
Bank Account Name ¢
Bank Name :
Reference No
Document No
Reference Type
Reference Date :

Due Date :

Remarks :

: 7/3/2018

: [308.30.22222.7

Currency ¢
Reference Currancy Date 1 [7/3/2018 Nominal In €.C. ¢

Difference in C.C.

Pv-01-p
10 Total in C.C.
. [a0 Booking Rate :
308.30.22222.7 Total In B.C. :
: TES&001
Woucher No.
: [acc-o0001
Status
Created By :
BCA A, YANI - BANDUNG
Last Edited By :
Un/Verified By :

Un/Approved By ©
~ Closed/Cancelled By
7/3/2018

7/3/2018

Approve

Unapprove

Centang kotak kecil yang berada disebelah kiri nomor nota dengan tipe ‘BA’ yang
ih kemudian tekan tombol [Retrieve] untuk memprosesnya

telah kita pil

eduction
loranenlor__owe ___Joov_mems _______ Juemewimoc lmee  [Wommaitnco  [wet |wescweglererereres | ]

7/3/2018

| Load Account From Excel |
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Close This Page
Query Type : [AgentyBroker Comm [~
Prafile Name :

Profile Ref. 10 :

Document No. : [21501091700001 - {e.g = Policy Mo, Claim No, Treaty Noj

Vaucher Mo. : =

Reference Mo. : - {e.q : Reference Mo, Slip No, Doc. Mo, Treaty Decument])

Original Doc. Mo, ¢ = {e.q : Original Palicy Ma, Payment Referance]

Reference Type : [ Al Ret. Type ™

Account Mo. @ =

Currency : |LSD

Date : -

Remarks :

Biusineds Souree :

Company Group :

Business Saurce Ref. 1D :

Branch :
Collestionhs: [ |
callectionpate : [ |- [T
Bateh Mo :

Appiication Source !

Suspend/Open Account |

Sart By : | (nONE)

[#Mat In Cotlection ot In Request [] Paid Policy []Pair Date  Condition : | Net In Policy Cancellation[]
Total Amaunt Selected : -3.0422 i

| cearaaga || Add Il Clear Load Excel |

Selact All - Desslact All

Selected Data:
I N P (PR Y (¥ T PV P [ T ==
View

PT CARE
425/2007 | USD 3

BIA
5] ooz 5417 | 201 | 21spi0e1700001 1501091200001 MUOBS0000L- | ey
c usD RAMON
URNA | | nsart

Klik tombol [Save], muncul message “ Save this Record? “ dan pilih tombol [OK]
untuk menyimpan.

Add New Payment Request - SMS - Attachment - Close This Page
Payment Request

Request No. Currency : [IOR
Booking Date : 7/3/2018 | Reference Currency Date : |/3/2018 NominalinC.C.:[ 102,575.0000]
Voucher Type : PV-01-P P=yment Voucher - Suspend Premium/Claim Difference in C.C. ¢ I cooo|
Branch : |10 HO NON 0PS Total in c.c. : [N L02Z75:0000]
Profit/Cost Center : 40 [Claim Departms Booking Rate : [ 10000|
Cash/Bank Account :|308.30.22222.7 BANK PANIN PALMERAH Total In B.C. + [ 402,37510000]
Payment To : TESED01 EAHTERA ARTHAGUNA PARAMA

Voucher No.
Bank Account No : | ACC-00001

Status : |Approved
Bank Account Name &

Created By FREE
Sk Harma s BG4 A YANL - BANDUNG
i tama 2 Last Edited By : FEEEE
Reference No 1 - Un/Verified By
Document No : |308.30.22222.7 Un/Approved By : F/EIE0EE)
Reference Type 1 [TRANSFER Closed/Cancelled By :

Reference Date : 7/3/2018

Due Date : 7/3/2018

Remarks :

Save Clear Approve Open Voucher Drop Load Account From Excal || Download DataTaExcel |

Add More Details - Document - Tax Deduction

ccv | Remarks

Nominal In €C Hint | Matching | Preference

11001011700023-1001011400011-

102,375.0000
CHRISTOPER DERMAWAN

Account
1. | [Pooorcryae/os/t /43100001 0 EfE/2057]

1) Untuk menjadikannya voucher,lakukan query nomor request pada menu Payment Request ,
isikan nomor Request Field Request kemudian [Retrieve] :
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Add New - Clase This Page

Payment Request Query

Request : |000002/PO/10/07/18

Docement Mo, :

Refarence Ni. @
Request Date :
Referance Dats :

Due Date :

Voucher Type

Profile Account @

Branch :

Profit/Cast :

Company Acesunt :

Currency :

Last OPR :

Remarks :

CN/DM Bank hcc. Mame :

CollfDis Na. :

Refarence Type : IAII Ref. Typa .
Status : IAII Status .
Voucher : IAII Status .

Maminal :

L) <] [

[ mewieve ] Clear |

Ssleck Al - Degelect Al
I e e N T T N o

Delate
E View | 000002/ POr10MOTY1E | 10 30B.30.22222.7 - BANK TES&D01 - BAHTERA IDR | 102 375.0000 32018 I—I
PANIN PALMERAH ARTHAGLINA PARAML, Verily Request

Unda-Verily Reqe
Apprave Request
Clese(Decling) Rt

| OpenPv |

Drop BY

2) Untuk menjadikannya voucher tanpa membuka voucher request centang check box di
sebelah kiri, lalu klik button Open PV
3) Berikut tampilan voucher PV, klik SAVE
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Add New Inter-Ottice Payment - SMS - Artachment - Close This Page

ice Payment Voucher

e —

Sovking e - FADHB ] raernce umency oo [T Nominain ..

Voucher Type : [P¥-01-P | [Payment Voucher - Suspend Premium/Claim | Difference in C.C. :

sranch | oo s | tmece [

Profit/Cost Center : [40 ] [claim Department | Booking Rate :

Cash/Bank Account : [308.30.22222.7 | [BANK PANIN PALMERAH ] Total In B.C. 1
Paymen: To : [TESRO0L | [BAHTERA ARTHAGUNA PARAMA ] Journal 1 [ ] ves

Bank Account No ¢ ACC-00001 swes:|

R —— T —
B & A~ SANOUNG e
T —

to: [ I L] —
Reference Type : ITR}\NSFER .

Reference Date :
Source Request :

Remarks :

Bank Name

[ save W clear || pantor || Prnevoucher || Joumal || Approve || Unapprove || adp || Drop || uplozd x5 || DownLoad x5 || wH

4) Berikut tampilan Journal dari menu [Inter-Office Payment Voucher]

CARE - 03 Jul 2018 14:37:57
Voucher Journal

Close This Page

Voucher Journal

000002/ |

Woucher =

Journal = []ves

Tatal Debit : | 102,375.0000 Total Debit (Part) : | 0.0000
Total Cradit : | 102,375.0000 Tatal Credit (Part) : | 0.0000
Source @ |
Status : [Un-Posting |
Posted By : | |

Un-Posting Print Journal

No. | Account Group | Description Amt. | Debit

43100001 ‘ COMMISSION PAYABLE - AGENT PROPERTY ‘ [ lec | 102,375.0000 | 0.0000

q BC
| 102,375.nnnn| | n.uuou|
‘PREI‘-‘IIUM BANK ‘ |:| oc | o.nnnn|.| 102.3?5.uoou|

2 BC

| o.nnnn| | 102.3?5.uoou|
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CASE 12 : Pembayaran Komiisi Exclude Tax

1. Buka Web Modul Finance = Transaction = Inter-Office Payment

Finance - Main Menu

LS
D Transaction } A Inquiry b E Data Maintenance » o Process P ¢ Utilities P
CN/DN
Receipt Request 4 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.

Payment Request

Inter-Office Receipt
Inter-Office Payment
Inter. Com. AcC. Iranfer - In

Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

Selanjutnya klik tombol Add New pada menu Inter-Office Payment Voucher Query

Close This Page
Inter-Office Payment Voucher Query

Voucher :

Document MNo. :

Reference Mo. :

Booking Date : -

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

CM/DN Bank Acc. Name :

Reference Type : IAII Ref. Type

[<] [<]

Status : | All Status

[INot In Print Log

I Retrieve I | Clear
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Isikan informasi sebagai berikut,

= Attachment - Close This Page

Inter-Office Payment Voucher

Voucher : Currency :

Booking Date : 22-Mar-21 Reference Currency Date : 22-Mar-21 Nominal In C.C. :
Voucher Type : [PV-01-P Difference in C.C. :
Branch : 10 Total in C.C. :

Profit/Cost Center : 20 Booking Rate :
Cash/Bank Account : (035.300.170.9 Total In B.C. :
Payment To : |M19BLO00O1-IDR Journal :

Bank Account No : 16515612322222 Status :
Created By :

Bank Account Name : BANK LIPPO GATOT SUBROTO

Last Edited By :

LIPPO A.YANI - BANDUNG

Bank Name : Un/Approved By :

Posted By :
Reference No : |-

Reference Type : | TRANSFER ﬂ
Source Request :
Reference Date : 22-Mar-21
test exclude
Remarks :

Save ‘ ‘ Clear Request Approval

Add More Details - Document = Tax Deduction

a. Pada kolom Booking Date diisikan tanggal pembayaran , yaitu sesuai dengan tanggal yang
diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘PV-01-P (Payment Voucher —
Suspend Premium/Claim)’ atau dengan menekan tombol [F2] untuk daftarnya

c. Branch diisikan dengan ‘Branch masing-masing user’ atau dengan menekan tombol [F2]
untuk daftarnya

d. Profit/Cost Center diisikan dengan kode Divisi yang menerima pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2] untuk daftarnya

e. Cash/Bank Account diisikan dengan kode dari kas/bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2] untuk daftarnya

f. Receive From diisikan dengan kode profile dari nama pemberi kas/bank atau dengan
menekan tombol [F2] untuk daftarnya

g. Reference No diisikan dengan nomor transaksi atau dapat diisikan ‘- (Strip)’ jika tidak ada

h. Reference Type diisikan tipe transaksi yang dilakukan

i. Remarks diisikan keterangan atas transaksi tersebut, misal: ‘Pembayaran komisi tanpa tax’

Kemudian klik Document,

1. Pada Query Type isi dengan Agent/Broker Comm
2. Centang Exclude Tax
3. lIsi branch
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4. Clear & Add
5. Pilih dan centang nota

6. Retrieve

Get Document

Query Type : IAgenthmker Comm

Profile Name :

Profile Ref. ID :
Document No. :
Voucher No. :

Reference No. :

Original Doc. No. :
Reference Type :
Account No. :

Currency :

Date :

Remarks :

Business Source :
Company Group :
Business Source Ref. ID :
Branch :

Collection No :
Collection Date :

Batch No. :

Application Source :
Suspend/Open Account :

Sort By :

Total Amount Selected :

Select All - Deselect All

(e.g : Policy Mo, Claim Mo, Treaty No)

(e.g : Reference Mo, Slip No, Doc. No, Treaty Document)

(e.g : Original Policy No, Payment Reference)

All Ref. Type
IDR
10 ho non ops
| (NONE)
Mot In Collecti Mot In R t [ Paid Policy [] Pair Data Condition : INot In Policy Cancellatio
—33,000,000.0000 i
| Clear & Add || Add || Clear || Retrieve || Load Excel |

[V Exclude Tax

Selected Data:

Remove

Kemudian Save,

BB—IJI- M1GAI00001- | AON Installment No. 1 23456 ]
S b00001/on/10/04/09 1100101090001 1001010800062 e O NESIA | o
View 28- Mr Joshua
0 000001/C/10/04/13 | BA0Z | 1100202130002 1002021200011 | Feb- | D10IW00001- | Joko Kurniawan
C DR Wibowo .
19 Djafar
— -

Clear All
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Data is saved !

Add New Inter-Office Payment - SMS - Attachment - Close This Page

Inter-0 ayment Voucher
Voucher : |000006/PV/10-03-21 Currency : IDR
Booking Date : |22-Mar-21 Reference Currency Date : 22-Mar-21 Mominal In C.C. : 22, 400,000.0000
Voucher Type : PV-01-P Payment Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : |10 ho non ops Total in C.C. : 22, 400,000:0000
Profit/Cost Center : |20 IT Department Booking Rate : 1.0000
Cash/Bank Account : 035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 32, 400,000:0000
Payment To : | M19BLO0001-IDR BANK LIPPO GATOT SUBROTO Journal : | |ves
Bank Account No : 16515612322222 Status : |Un-Posting
Created By : CARE AT
Bank Account Nama : BANK LIPPO GATOT SUBROTO
' Last Edited By : |CARE S
LIPPO A.YANI - BANDUNG . [care Do-Mar-21
Bank Name : . Appiovediey
Posted By :
Reference No : 060000
Reference Type : ITRANSFER .
Source Request :
Reference Date : 22-Mar-21
test exclude
Remarks :
Save ” Clear | | Print OR | | Print Voucher | | Journal ”Request Approval Approve Unapprove H Adjustment I

Add More Details - Document - Tax Deduction

No. | Document Nominal In OC Nominal In CC

000001/CN/10/04/09

HS=AnT=08]

11001010300011-
1001010800062~ DIANA
FRANSISKA Installment

32,400,000.0000 32,400,000.0000

~
v

Berikut tampilan jurnal Inter-Office Payment

Close This Page

Voucher Journal

Voucher : |000006/PV/10-03-21

Journal : Yes
Total Debit : 32,400,000.0000 Total Debit (Part) : 0.0000
Total Credit : 32,400,000.0000 Total Credit (Part) : 0.0000
source:|

Status : [Un-Posting

Posted By :

Un-Posting Print Journal

43200001 Utang Komisi Broker PROPERTY IDR oC 32,400,000.0000 0.0000

1 BC
32,400,000.0000 0.0000
12204000 Bank CENTRAL ASIA IDR (o] 0.0000 32,400,000.0000

9 BC
0.0000 32,400,000.0000
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CASE 13 : Pembuatan Transaksi Inter-Office Payment untuk Pembayaran
Claim

Berikut merupakan cara transaksi pembayaran Claim dengan nomor polis : XXXXxX

1.  Buka Web Modul Finance - Finance

2. Pilih [Payment Request] pada menu Transaction

3. KIlik tombol Add New pada menu [Payment Request Query], isikan informasi sebagai
berikut:

Payment Request Query

Request :

i

Documeant No. ¢
Reference No. :
Request Date
Referznce Date ¢
Due Date L
Voucher Type :
Profile Account :
Branch :
Profit/Cost ¢
Company Account !
Currency :
Last OPR :
Remarks :
CN/DN Bank Acc. Name :

Call/Dis Na.

Reference Type : IAII Ref. Type e
Status : IAII Status w
Voucher : IAII Status &

Nominal :

Retrieve Il Clear
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Finance & Accounting
CARE - 23 Mar 2021 09:48:55
Payment Request
Add Ne SMS ena:hmgu « Document ¢ hg;k List - Close h 5 Eagg
Payment Request
Request No. ¢ Currency : |IDR
Booking Date : |3/23/2021 | Reference Currency Date : 3/23/2021 Nominal In C.C. : 0.0000
WVoucher Type : [PV-01-P P i 5 Difference in C.C. = 0.0000
Branch : [10 Total in C.C. : 0.0000
Profit/Cost Center : |20 Booking Rate : 0.00
Cash/Bank Account @ 033.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. = 0.0000
Ext Data Download : [
PaymentTa : 11 = ™ ] Woucher No, :
Bank Account No : [11 Senek
Bank Account Name ¢ |11 ErErEEy 6
farke o ; THA PASAR HINGSU le=p =T Ey
Uny/Verified By =
Reference No ¢ - 00000 Un/Approved By :
Document Mo : |035.200.170.9 Closed/Cancelled By :
Reference Type : ITRANSFER I Data is downloaded :
Reference Date : |3/23/2021
Due Date : |3/23/2021
et g Contoh skenario pembayaran claim
Save | Clear | W arif UnVerif Approve Unapprove Open You
DownLoad Data To Excel |
a) Pada kolom ‘Booking Date’ diisikan tanggal pembayaran,yaitu sesuai

dengan tanggal yang diinginkan, tapi tidak boleh dibawah tanggal nota

b)

9)

Kolom “Voucher Type’ diisikan dengan kode dari jenis voucher, yaitu ‘PV-
01-P (Payment Voucher - Suspend Premium/Claim)’ atau dengan menekan
tombol [F2] untuk daftarnya

Kolom ‘Branch’ diisikan dengan Branch masing-masing user’ atau dengan
menekan tombol [F2] untuk daftarnya
Kolom ¢Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR atau

dengan menekan tombol [F2] untuk daftarnya

Kolom ‘Payment to’ diisikan dengan nama pembayaran tersebut ditujukan
kepada siapa, yaitu ‘-IDR (xxx)* atau dengan menekan tombol [F2] untuk

daftarnya

Kolom ‘Remarks’ diisikan keterangan atas transaksi tersebut, misalnya :

‘Contoh skenario pembayaran claim’

Klik tombol ‘Document’, di bagian bawah untuk menarik nota yang akan
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dibayarkan

Reference Dare : [3/23/2021
Due Date : 3/23/2021

ke ¢ Contoh skenario pembayaran claim

Save print Slip Request Approval Verfy UniVerify Approve Unapprove Open Vo
Dawnload Data To Excel
3/23/2021
00060
2 3/23/2021 0000 0.0000 ‘00000
0.0000

h) Setelah itu, maka akan muncul Halaman ‘Get Document’ lalu isikan informasi
Doc.No nota yang akan dibayarkan pada kolom ‘Document No.” yaitu dalam
contoh ini adalah €1002012000072" lalu klik tombol ‘Clear & Add’ atau
tombol ‘Add’

Llose s Hi

Query Type : | Claim Payment
Profile Name =

Doofl oor In

I Document Ne. : |1002012000072 I- (e.g : Policy Mo, Claim Mo, Treaty Ma)

Voucher No. :
Reference No. @ = (e.g : Reference No, Slip No, Doc. No, Treaty Document)
Original Doc. No. = = (e.g : Originzal Policy No, Payment Reference)
Reference Type : |All Ref, Type
Account No. :
Currency : | IDR
Date :
Remarks :
Business Source @
Company Group :
Business Source Ref. ID :
Branch :
Collection No :
Collection Date :
Batch No. :
Application Source :
Suspend/Dpen Account :
Sort By : [(NONE)
Not In Collection 9] Not In Request [Paid Policy []Pair Data  Candition : [lExdude Tax
Total Amount Selected : T 1

| Cearaadd || Add ] Clear | Rewieve || Load Excel |

Selact All - Deselect All

T N - S S A O O o S, =
Remove

View DI-02- DIOCDOONOL- | Crstzper | CH
4] 000001/CH/10/03/21 | & 1002012000072 | 1002012000072 kol | Clear All

i) Setelah nota yang dimaksud muncul, centang kotak kecil yang berada
disebelah kiri nomor nota yang telah kita pilih kemudian tekan tombol

‘Retrieve’ untuk memprosesnya.
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Suspend/Open Account @
Sort By : |(NONE} .

Not In Collection [ Mot In Request []Paid Policy []Pair Data  Condition : INot In Palicy Cannellaﬁur. [ Exclude Tax
Totzl Amount Selected : -0,700,000.0000/ i

| Clear & Add || Add | Clear Retrieve Load Excel |

Select All - Deselact All

Viewy DI-02- DIOEDCIIICII- Christoper  CHRISTOPER
1 000001/CN/10/03/21 c 1002012000072 | 1002012000072 Dermawan  DERMAWAN Clear &ll

4, Setelah nota diretrieve, klik tombol ‘Save’, muncul message *“ Save this Record? “ dan

pilih tombol [OK] untuk menyimpan.

Payment Request
Request No. ¢ Currancy =
Booking Date : [3/23/2021 | Reference Cumrency Date ; [3/23/2021 Nominal In C.C. 1 0)700,000,0000]
Woucher Type : PV-01-P n/Claim Difference in C.C. = 0.0000
Branch : [10 Total in C.C. : 5700,000-0000
Profit/Cost Center : 20 Booking Rate : 0,00/
Cash/Bank Account : 035.300.170.3 Total In B.C. = 0.0000]
Ext Data Download : Yas
PaymentTo : 11 Voucher No. :
Bank Account Na ¢ 11 EEES
Bank Account Name : 11 Crested ik
o Narme ; INA PASAR MINGGU Latbatad bl
Un/Verified By :
Reference No : |- Un/Approved By :
Document Mo ¢ (025.300.170.3 Closed/Cancelled By :
Reference Type : |TRAN5FER I Data is downloaded : Yes
Reference Date : 3/23/2021
Due Date : |3/23/2021
Aermarc ; (Gontoh skenario pembayaran clsim
Save ‘ Clear | Print Slip m WVerify UniVerif Approv Open Voudhe Droj

Add More Details - Document - Tax Deduction

nm—m—m-m-mm:

33710002 1002012000072~ 1002012000072~ 9,700,000.0000 1.0000 9,700,000.0000
CHRISTOPER DERMAWAN
1.0000
2. 3/23/2021 5.6000, 0.0000 .0ane.
0.0000
her - Suspend Premiumy/Claim Difference in C.C. =
Total in C.C. :
E
AN -3 :
HAGUMA PARSA 1

1 Save This Record 7 m

Cancel -

ooy Un/Approved By : |
Closed/Cancelled By =
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5. Setelah payment request disave, maka akan muncul ‘Request No’ dari payment request

tersebut, yaitu <000017/PQ/10/03/21° berikut tampilannya

Data is saved !

Add New Payment Reguest - SMS - Attachment - Document Check List - Close This Page

Payment Request
|__Reguest No. ; [000017/p0/10/03/31 | Currency 3 [IDR
Booking Date : 3/23/2021  peferenca Currency Date ;| 3/23/2021 Hominal In C.C. = 47 00/000/0000
Voucher Type : |[PV-01-P Payrr 1 r - Suspend Premium/Claim Difference in C.C. 2 0.0000
Branch : |10 Total in C.C. = 5,700,000.0000
Profit/Cost Center : |20 Buooking Rate : 1.0000
Cash/Bank Account : [035.300.170.9 SUDIRMAM - JAKARTA Total In B.C. : 0,700,000.0000
Ext Data Download @ Vs
Payment Tg : (11 BAHTERA ARTHAGUNA PARAM A T Woucher No. 2
Bank Account No : |11 Status = [Approved
Bank Account Name : (11 Created By : |CARE
Bank Hame ; TA PASAR MINGSU Last Edited By : |CARE
Un,/Verified By =
Beference No : - 00000 Un/Approved By = [CARE 2/22/2021
Document Mo : [035.200.170.9 Closad/Cancelled By =
Reference Type : [TRANSFER [ Data is downloaded :
Reference Date ; 3(23/2021
Due Date : |3/23,/2021
Remarks : Contoh skenario pembayaran claim
Save Clear Request Approva Viarify UnVerify Approwve 'W‘ m
Download Data To Excel

» Tax Deduction

33710002 2f2Z0Z 100201200007 2- 100201200007 2- 9,700, 6000000 1.0000 9,700,000.0000
CHAISTOPER DERMAWAN
10000

Setelah payment request disave, kita dapat otomatis menjadikannya voucher / membuka PV yang
terbentuk dari payment request tersebut, berikut langkah-langkahnya :

1) Untuk menjadikannya voucher, lakukan query nomor request pada menu [Payment Request]
dengan cara isikan nomor Payment Request (PQ) yang sudah dibuat pada kolom ‘Request’,
dalam contoh ini yaitu <000017/PQ/10/03/21° kemudian klik tombol ‘Retrieve’



N
care tech

CARE - 23 Mar 2021 10:00:45
Payment Request Query

1 tem(s)

Payment Request Quary
Request : umnl'rf\:ulu{ulrll

Document Ma. @

Reference Na.
Request Date :
Aeference Date :

Due Date :

voucher Type @

Profile Accourt

Branch :

Profit/Cast :

Company Account

Currency

Last OFR @

Remarks :

CNfDN Bank &Acc. Name

CoiyDis M. @

Reference Type @ |A8 Ref. Type .
Status @ |an Status .
Woucher : a8 Status .

[<] [<]

reaminal @

| Retriewe |

Clear

Load From Excel

[ | ime | DOOG17/POY10/03/21 | 10 035, 300.170.9 - BCA - 1 - ERHTERA BRTHAGIRA

SLDIRMAN - ISKARTA AT

1IDR | 9,700,000.0000

Close This Page

Eelecteﬂ Datar

Drap PY

verfy Request
Undao-Verify Aequest
Approve Request

Clase(Decline) Reques: |

.

2) Lalu setelah itu akan muncul nomor PQ yang sebelumnya sudah dibuat di bagian bawah.

Untuk menjadikannya voucher tanpa membuka voucher request, centang check box di

sebelah kiri lalu klik tombol ‘Open PV’

[ Mg | 000317/POy10/03/21 10 1135, 300.170.9 - BCA - 11 - BAHTERA ARTHAGUMA

SUDIRMAN - IMEARTA PARAM AT

10R | '9,700,000.0000

Eelel:tﬂ Data:

Veridy Requast
Unda-Verlfy Requast
Apprave Reguest

Clase(Decling) Reg

Open PV
Dwvap PY

R

3) Setelah itu, akan terbuka Payment Voucher (PV) yang terbentuk dari Payment Request

tersebut. Berikut tampilan dari PV yang terbentuk, lalu untuk menyimpan PV klik tombol

‘Save”
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CARE - 23 Mar 2021 10:02:05
Inter-Cifice Payment Youdher
Data |s sawed |
Add New Inter-Cffice Payment - SMS - Attachment + Close This Page
Inter-Office Payment Voucher

8 /21 Currency !
soaking Dzte : BESE0L | Reference Currency Date : [SER/2021 | Wominal n c.c. : | |
wVourher Type : [Pu-D1-F | [Fayment Vaucher - Suspend Premium/Clalm | Difference in €.C: | 00000
Branch : [10 | [Ho mar ars ] Tatal in €.C: | 5,700,000.0000]
Prafit/Coss Canter : 20 | [ Department ] Boaking Rate : | 1.0000]
Cash/Bank Account @ [025.300.170.9 | [Bea - SuDmAMAN - 1AKARTR ] Tatal n B.C: | 8,700, 000.0000]
Ext Data Download : [ | ves Journal @[] es
Payment To : [11 | [BAHTERA ARTHAGUNA FREEM ™A T ] Statug ¢ [Un-Pasting ]
Bank Account Mo @ 11 Created By : [CARE | FrEEEmEn
Bank Account Name @ 11 Last Edited By 1 [CARE | ErEEEE
Bawk Naena s | T RASAR. MINGGL A unfApproved By ! [CARE | ErErEE
-
Raferance No @ [ | 00000 Pt o | L |
Reference Type : [TRANSFER Ll | [=] o
Retence oo SESAGEET
Cantoh skenarko pembayaran claim A
Remarks : Data & downioaded | [ e
-
| Save | Clear | dfieoa_ |[ Frintvoucher || dcumal  |[Requestapproval|  approve | Unepprove || Adjustment || Drog

| | e s A =
=

4)  Berikut tampilan Journal yang terbentuk dari PV tersebut

CARE - 23 Mar 2021 10:02:07
Woucher lournal

Journal 2 [ ves

Total Depit : 9,700,000-0000 Tatal Dehit (Rart) : 9,700,000.0000

Total Credit = 5,700,000.0000 Total Credit (Part) : 0.0000
sowce:[
Stats - [Un-Pasting ]
Posted By : | | |
Un-Pasting Print Jaurma

mm Group | Descriptien L= cT Amt. | Debit Cradit
D Utang Klalm Lsg MOTOR VEHICLE | I:' oc || 5,700,000.0000) | nmﬂ
BC

1

I 9,700,800.0000] | a.0000
12204000 D Bank CENTRAL ASIA | I:l oc | n.omn| | n,mn,nm.ocm|

2 BC
| n.om| | a,m:.nm.ocm|

webFinance Ver. 1.1.14 Copyright & FT. CARE Technolaghes 7020, All Rights Reserved.
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CASE 14 Pembuatan Transaksi Interoffice untuk pembayaran CLAIM beda
currency

1. Buka Modul Finance

o

* FINAMNCE S REPORT & DOCUMENT
w LIST OF VOUCHER
s List Of Production Treaty with
Paid Info (BreakDown)
* WEB APPLICATION
* Agency Managemet
- Agency Management
* Auto Lapse
- WEDb auto lapse
w Blanket
- Blankest
w Web Centralize Document Printing
- Centralize Document Printing
* Claim
- Claim
¥ Collection & Disbursement
[ Collection
- Disbursement
- Reminder
w EMARIME
- Marine
* Finance

I_Lﬂu.dg.a.Mﬂd.Ile
[ Fipancs

[- Petty Cash

2. Pada menu Transaction, buka Inter-Office Payment
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Close Thi

Finance - Main Menu

LN
D Transaction » A Inquiry » g Data Maintenance » . Process » 1 Utilities »
CN/DN
Receipt Request 4 Copynight © PT. CARE Technologies 2020. All Rights Reserved.

Payment Request
Inter-Office Receipt
Inter-Office Payment

Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Klik tombol Add New untuk membuat entry baru

CARE - 14 Mar 2021 09:31:04
Inter-Office Payment Voucher Query

Close This Page

Inter-Office Payment Voucher Query

Voucher :

Document No. :

Reference No. :

Booking Date : =

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

CN/DN Bank Acc. Name :

Reference Type : IAII Ref. Type
Status : [all Status
[INot In Print Log
I Retrieve || Clear

4. Isikan Data Sebagai berikut:
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CARE - 14 Mar 2021 09:31:31
Inter-Office Payment Voucher

Add Mew Inter-Office Payment = SMS - Attachment + Close This Page
Inter-Office Payment Voucher

Voucher : Currency : [IDR
Baooking Date : | 3/14/2021 | Reference Currency Date ; 3/14/2021 Nominal In C.C. : 0.0000
Voucher Type : PV-01-P Payment Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : |10 HO NON OPS Total in C.C. : 00000
Profit/Cost Center : 20 IT Department Booking Rate : 0.00
Cash/Bank Account : 025.200.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 00000
Ext Data Download : [ | ves Journal = [ ves
Payment To : 13213 BAHTERA ARTHAGUNA PARAM™ A T Status :
Bank Account Mo : Created By :
Bank Account Name : Last Edited By :
ok o ¢ TPPO A-YANI BALIKBAPAN Un/Approved By :
Posted By :

Reference No : 00000

Reference Type : [t o) | ~]

Reference Date : |3/14/2021

Source Request :

Remarks : Data is downloaded : [ vo.
| Save | Clear | Print OR. Print Voucher Joumnal Request Approva Approve Unapprove Adjustment Drop
Add More Details | D - fax Deducti
u [r— Account Branch m Rate Nominal In CC m:
1. 371452021 0.0000 0.0000 0.0000

a) Pada kolom Booking Date diisikan tanggal pembayaran,yaitu sesuai dengan tanggal yang diinginkan, tapi
tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher,yaitu ‘PV-01-P (Payment Voucher - Suspend
Premium/Claim)’

c) Branch diisikan dengan 'Branch masing-masing user’

d) Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan tombol [F2] untuk
daftarnya

e) Payment To diisikan dengan nama pembayaran tersebut.

f)  Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Pembayaran Claim

5. Klik tombol [Document], maka akan muncul Halaman ‘Get Document' isikan informasi sebagai berikut:
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Get Document

Query Type : |Claim Payment

Profile Name :

Profile Ref. ID :

Document Nao. : | 1003021600012 - {e.g : Policy Mo, Claim Mo, Treaty No)

Voucher No. : -

Reference Mo. : - (e.g : Reference Mo, Slip No, Doc. No, Treaty Document)
Original Doc. No. : = (e.g ¢ Original Policy Mo, Payment Reference)
Reference Type : |all Ref. Type

Account No. : -

Currency : (USD

Date : -

Remarks :

Business Source :

Company Group :

Business Source Ref. ID :

Branch :

Collection No :

Collaction Date : -

Batch No. :

Application Source :

Suspend/Open Account :

Sort By : |(NONE) [v]
Not In Collection [¥Not In Request [ Paid Policy [_IPair Data Condition : |Not In Palicy Cancellation ¥ | [ Exclude Tax
Total Amount Selected : 00000 0
I Clear & add || Add ]I Clear “ Retrieve H Load Excel |

g) Pada Query Type pilih Claim Payment

h) Isi kolom Document No. dengan nota yang akan dibayarkan. Contoh disini menggunakan contoh
‘1003031600012’

i) Isikan Currency dengan USD, karena pada case ini kita akan menggunakan kur dollar US

j)  Klik [Clear & Add] atau [Add]

6. Centang nota yang akan dipilih lalu klik tombol [Retrieve]

| Clear & Add | | Add | | Clear l Retrieve u Load Excel |
select All - Deselect All
Voudt Doc. b Ref. by Prod " B " I Sldtha:
.._----- e
— — T — TR, - ___________________________ Remove
View PT CARE cl all
ear
JAPE 1 TECHNOLOGIES
NUSANTARA Qq pT
DI-03- -
B 000016/CM/10/10/18 1003031600012 1003031600012 JEEEOROCDIY INDOMESIA Ll= L
c usD (TOPLIS & NUSANTARA
HARDING) INDONESIA
(TOPLIS &
HARDING)
Add More Details - Document - Tax Deduction
[l vt [zt [T Do oo Rt | commnoe v oommanc e rer
1. ||000016/ON/10/10/18 33710002 10 20 1071y 2018! usD 1003031600012-1002031600012-PT A, 10,000.0000  14,250.00C 142,500,000.0000 = E

CARE TECHNOLOGIES QO PT
JAPEMANSI NUSANTARA INDONESL: W 1.0000
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7. Nota CN dengan nomor ‘0000016/CN/10/10/18’ berhasil ditarik dan otomatis pada kolom Rate
akan berisi kurs USD terbaru, karena kita menggunakan akun bank IDR namun mengambil
voucher dengan mata uang USD

Note: secara default, kurs tersebut adalah kurs bulanan, namun kita bisa juga override menjadi harian
bisa diperlukan

8. Setelah di save, kolom Voucher akan ter generate dan tombol [journal] akan terbuka, lalu di
klik

Add Mew Inter-Ottice Payment - SMS - Attachment - Close This Page

Inter-Office Payment Voucher

Voucher ; |0 Currency : [IDR
Booking Date : 3/22/2021 Reference Currency Date : 3{22/2021 Nominal In C.C. : 152, 500,000.0000
Voucher Type : [PV-01-P Suspend Premium/Claim Difference in C.C. : 0.0000
Branch : (10 Total in C.C. : 142,500,000.0000
Profit/Cost Center : |20 Booking Rate : 1.0000
Cash/Bank Account : 033.300.170.% BCA - SUDIRMAN - JAKARTA Total In B.C. @ 142,500,000.0000
Ext Data Download : [ |ves Journal + | |ves
Payment To : (13213 BAHTERA ARTHAGUNA PARAM'A T Status 1 |Un-Posting
Bank Account Mo : Created By : [CARE
Bank Account Name : Last Edited By : [CARE

LIPPO AYANI BALIKPAPAN
Bank Name :

Un/Approved By :

Posted By :
Reference Mo : |- 0.0000

Referance Type : [TRANSFER |

Referance Date : 3/22/2021

Source Request :

Remarks : Data is downloaded : Yes

[ Save | Clear | print OR || Pprint voucher || Journal | |Reguest approval Approve uUnapprove || Adjustment || Drop [[ ue

Add More Details « Document = Tax Deduction

o= s T 2 == N === = == |
1.

000016/CN/10/10/18 33710003 10 30 L0/iVZ01E usp 1003031600012-1003031600012-PT A 10,000,0000 | 14,250,000 142,500.000.0000 | -&
CARE TECHNOLOGIES T

JAPENANSI NUSANTARA INDONESLIA b 1.0000
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Voucher Jou

Voucher : |ouooz7£uvf10f03f21 |

Journal ¢ [ ]vyes

Total Debit : | 142,5|m,oon.ooon| Total Debit (Part) : | 142,5no,mm.mmo|
Total Credit : | 142,500,000.0000 Total Cradit (Part) : | 0.0000
Source : | |
Status : |Ur|'PUsting |
Posted By : | || |

Print Journal

Un-Posting

T A
|:| oc n.nnm| | 142,5nn,nno.mmu|
BC

Bank CENTRAL ASIA

‘ o.nuon| | 142,sno,noo.oonu|

10.uﬂu.ouuﬂ| | u.0m0|

33710002 D Utang Klaim Lsg MARINE CARGO ‘ I:l oc
BC

142,suo.mo.oum| | u.oono|
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CASE 15: Pembayaran Transaksi Inter-Office Payment Untuk Pembayaran
Claim Ex-Gratia

Berikut merupakan cara transaksi pembayaran Claim Ex-Gratia

1. Buka Web Modul Finance = Finance = kemudian klik Add New

CARE - 31 Jan 2019 19:18:00
Inter-Office Payment Voucher Query

Inter-Office Payment Voucher Query

Voucher :

-CIDSE This Page

Document No. :

Reference No. :
Booking Date :

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

CN/DN Bank Acc. Name :

Reference Type : [All Ref. Type v
Status : [All Status v

Select All - Deselect All

2. Kemudian isi informasi sebagai berikut :

Add N

nter-Office Payment - SMS » Attachment - Close This Page

Inter-Office Payment Voucher

Voucher : 7 Currency : IDR
Booking Date : |1/31/2019 Reference Currency Date : |1/31/2019 Nominal In C.C. : 0:0000)
Voucher Type : PV-01-P Payment Voucher - Suspend Premium/Claim Difference in C.C. : 0:0000)
Branch : (1001 KANTOR PUSAT Total in C.C. : 0.0000)
Profit/Cost Center : 20 SEKPER Booking Rate : 0,00
Cash/Bank Account : |00144.767.12 Bank BNI Cab Dukuh Bawah Total In B.C. : 0,0000/
Payment To : MAS01244-1DR| X | |ALFERD SIBURIAN Journal : Yes
Bank Account No : Sl sp
Created By :

Bank Account Name : Last Edited By :

Un/Approved By :

Bank Name :
Posted By :
Reference No : 0:0600
Reference Type : I 2
Source Request :
Reference Date : |1/31/2019
Remarks :
| Save ” Clear ‘ Print OR Print Voucher Journal Approve Unapprove Adjustment Drop Upload XLS

Add More Details - Document - Tax Deduction

o. | Bocument = banch|cr  [pate  |cov | Nominal 1n0C | Rate
1/31/2019

T T e —

Nominal Incc | int | Matcing | pre]

0.0000 0.0000 ([0
0.0000
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Pada kolom Booking Date diisikan tanggal pembayaran,yaitu sesuai dengan tanggal yang
diinginkan, tapi tidak boleh dibawah tanggal nota

Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘PV-01-P (Payment Voucher -
Premium/Claim)

Branch diisikan dengan ’'Branch masing-masing user’

Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan tombol
[F2] untuk daftarnya

Payment to diisikan dengan nama pembayaran tersebut ditujukan kepada siapa

Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Pembayaran claim kepada
PT xxx

Klik tombol [Document], maka akan muncul Halaman ‘Get Document’ isikan informasi Doc.No
nota yang akan dibayarkan pada kolom Document No., yaitu ‘xxxxx’ -(XX Kode cabang
masingmasing user)

Liuse 1ins Pdye

Get Document

Query Type : |CN/DN

Profile Name :

Profile Ref. 1D :
Document Mo. : = (e.g : Policy No, Claim No, Treaty No)

Voucher Mo. : 00006/CN/1001/02/19

Reference Mo. : = (e.g : Reference Mo, Slip No, Doc. Mo, Treaty Document)
Original Doc. Mo. : - (e.qg : Original Policy No, Payment Reference)
Reference Type : |All Ref, Type -
Account Mo. : -

Currency : IDR
Date :
Remarks :
Business Source :
Company Group :
Business Source Ref. 1D :
Branch :
Collection No :
Collection Date :
Batch No. :
Application Source :

Suspend/Open Account :

Sort By : [ (NONE)
Mot In Collection Not In Request [ Paid Policy [|Pair Data Condition : INOt In Policy Cancellatior ¥ | [ Exclude Tax
Total Amount Selected : 0.0000 0

Clear & Add Add Retrieve Load Excel
Select All - Deselect All
Voucher Ref, electes
I e e e I P I O P N -

View DI-01- MHI00111- Remove
IDR

1| ™" 00008/CN/1001/02/19 | Loy

1001010219010001 1001010219010001 HIKMAH | HIKMAH 2{1/2019

Clear All
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Kemudian klik clear & add - ceklis nota nya > klik retrieve

Get Document

Query Type : |CN]DN

Profile Name :

Profile Ref. ID :

Document No. : - (e.g : Policy Mo, Claim No, Treaty No)

Voucher No. : 00006/CN/1001/02/19 =

Reference No. : = (e.g : Reference No, Slip No, Doc. No, Treaty Document)
Original Doc. No. : - (e.qg : Original Policy No, Payment Reference)
Reference Type : W‘
Account No. : -

Currency : | IDR

Date : -

Remarks :

Business Source :

Company Group :
Business Source Ref. ID :
Branch :

Collection Mo :

Collection Date : -
Batch No. :

Application Source :

Suspend/Open Account :
Sort By : | (NONE)

Not In Collection [¥] Not In Request []paid Pulu:y [ pair pata  Condition : |Not In Policy Cancellatio

Total Amount Selected : ~100,000.0000

‘ Clear[ Retrieve |I Load Excel ‘
—_—
T

MHI00111- Remove
IDR.

[ exclude Tax

Select All - Deselect All

00006/CN/1001/02/19 E(IZXM- 1001010219010001 1001010219010001

HIKMAH 2/1/2019

HIKMAH ‘

Clear All
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3. Klik tombol [Save], muncul message “ Save this Record? “ dan pilih tombol [OK] untuk menyimpan

Data is saved !

Add New Inter-Office Payment - SMS - Attachment - Close This Page

Inter-Office Payment Voucher

Voucher :Q00003/PV/1001/02/19 Currency : IDR

Booking Date : 2/1/2019 Reference Currency Date : 2/1/2019 Nominal In C.C. : 100,000.0000

Voucher Type : PV-01-P Payment Voucher - Suspend Premium/Claim Difference in C.C. : 00000

Branch : 1001

Profit/Cost Center :

20

00144.767.12

KANTOR PUSAT

Totalin C.C. :

SEKPER

Booking Rate :

100/000:0000

1,0000)

Cash/Bank Account : Bank BNI Cab Dukuh Bawah Total In B.C. : 100,000.0000)
Payment To : MAS01244-IDR ALFERD SIBURIAN Journal : [ ves
Bank Account No : Status : [Un-Posting
Created By : |CARE /E1/Z019;
Bank Account Name : Last Edited By : CARE 1/31/2019
: |CARE 1y51y/2019
Bank Name : un/Approved By /B
Posted By :
Reference No : - 0:0000;
Reference Type : ITRANSFER -
Source Request :
Reference Date : 1/31/2019
Pembayaran Claim Ex-Gratia
Remarks :
I Save I Clear H Print OR H Print Voucher H Journal H Approve || Unapprove || Adjustment H Drop | uplc

Add More Details - Document - Tax Deduction

Nominal In OC Nominal In CC

100,000.0000

33710001 2/4/Z010) 1

1001010219010001-
1001010219010001-
HIKMAH

100,000.0000 | -6

<>

Berikut tampilan Journal dari menu [Inter-Office Payment Voucher ]

Ihis Page

Voucher Journal

Voucher : [00003/PV/1001/02/19
Journal : Yes
Total Debit : 100,000.0000 Total Debit (Part) : 100,000.0000
Total Credit : 100,000.0000 Total Credit (Part) : 0.0000
source: |
Status : |Un-Posting
Posted By :
Un-Posting Print Journal

Acl:uunt Group | Description Amt. | Debit m

33710001 Utang Klaim Lsg As PROPERTY ToR | ocC 100,000.0000 0.0000

N BC
100,000.0000 0.0000
12210003 C Perusahaan - Bank BNI IDR ocC 0.0000 100,000.0000

5 BC
0.0000 100,000.0000
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CASE 16 : Pembayaran Premi Refund

1. Buka Web Module -> Finance
2. Pilih Menu Transaction lalu klik pada bagian Inter Office Payment
3. Berikut adalah tampilan Dari Inter Office Payment

Close e page

Inter-Difice Payment Vaueher Query

Woucher :
Dacument Na.
Reference Nao. @

Booking Dabe :
Reference Dabe :
Voucher Type :
Prafile Account :
Branch :

Company Account :

Currency :

Last OPR :

Remarks :

CN/DN Bank Acc. Name :
Reference Type : |4l Rel. Type [
Status : [All Status [

O nat tn Print Log

[ Retrieve [ Clear

Jika Sudah , Klik Tombol Add New , Jika Ingin Membuat Polis Baru.

4. Setelah Klik Tombol Add New , Akan Muncul Tampilan baru yaitu Inter Office Payment
Voucher dan disikan informasi pada tampilan tersebut
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Attschment - Clase This Page
Inter-Office Payment Voucher

WVoucher - Currency :
Booking Date = |3f22/2021 Reference Currency Date : W22/2021 Mominal In C.C. ¢
voucher Type : PV-01-P Differance in C.C. @
Brarnch - (10 Takal in C.C. :
Profit/Cast Center - |20 Baaking Rate :
Cash/Bank Aseount @ (035.300.170.9 Tatal In B.C. *
Ext Data Download : Journal :
Peyment To : (13213 Status :
Bank Account Mo - Crested By
Bank Azcount Mame : Last Edited By :
CroMCTEns UnfAppraved By :
Posted By :

Baference NE - "

Reference Type : [TRANSFER )| L]

Souroe Reguast :
Reference Date - 3f22/2021

Pembayaran, Bremi Refund
Remarks : Data is downloaded :

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘PV-01-P (Receipt
Voucher - Suspend Premium/Claim)’

¢) Branch diisikan dengan ‘Branch masing-masing user’

d) Profit/Cost Center, Center diisikan dengan kode Divisi yang menerima pembayaran
dalam suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

e) Cash/Bank Account diisikan dengan kode dari kas/bank atau dengan menekan
tombol [F2] untuk daftarnya

f) Payment to diisikan dengan nama pembayaran tersebut Dibayarkan oleh siapa atau
dengan menekan tombol [F2] untuk daftarnya

g) Bank Account No, Diisi dengan nomor akun Bank (Tidak Mandatory)

h) Bank Account Name, Diisi dengan Nama pemilik akun Bank (Tidak Mandatory)

i) Bank Name, Di isi dengan Nama Bank (Tidak Mandatory)

j) Reference No, Diisi dengan nomor referensi Transfer/ bisa di isi dengan (-) jika tidak
ingin di isi

k) Reference Type , Pilihan untuk Jenis Pembayaran yang akan di lakukan
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) Remarks diisikan keterangan atas transaksi tersebut, misalnya : Pembayaran
Premi Refund

5. Setelah Selesai Diisi lalu Pilih Document agar bisa mencari No Polis/No Voucher yang
diinginkan
» Aftsehment - Clase This Page

Inter-Office Payment Voucher

Voucher @ CUFrancy :
Booking Dete : |3/22/2021 Reference Currency Date : 3/22/2021 Nominal In C.C. : 0.00o0
Voucher Type : |F¥-01-P Pay | Pramiu Difference in C.C. : 00000
Branch : |10 HO N Takal in C.C. 0.00o0
Profity Cost Center = |20 ] 21 Baaking Rate oo
Cash/Bank Account - |035.300.170.9 BCA | AR Tatal In B.C. : o000
Ext Data Download : [ ve eaimal
Payment To : |13213 B F RTHAGLUN. R Status .
Bank Ascount No : Created By -
Bank hceount Mame © Lest Edited By :
Unfappraoved By :
Benk Name : VApproved By
Pasled By :
Beference No : |- d.0noo
Reference Type : [TRANSFER [N ||
Souree Regusst -
Reference Dele @ (3/22/2021
Eembayaran Premi Refund
REmarks - Date is downkoaded :

Save || Clear | Pr : Print ¥ . ma |Request Approva
. .
 Mo. | Bocumen Account Branch | €T |Date lccr [Remars  [Mominaimoc |Rate [Wominaimcc ||
6. Berikut adalah tampilan Get Document yang akan di isi dengan no polis/ no voucher,
lalu isikan Doc.No atau nota yang akan di bayarkan, Dan Jangan Lupa untuk mengganti
Query Tipe menjadi * Direct Premium’ ex: 11007051600001
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Close This Page

Quiery Typd : [Direct Premiurn

Prafile Name :

Profile Ref_ ID :

Document No. I 11007051600001 I- {e.g : Policy Mo, Claim No, Treaty Na)

Veucher Na. :

Reference No. : - (&5 ¢ Reference Na, Slip No, Dae. No, Trealy Document)

Qrigingl Coc. Nao. : = {e.q : Original Policy Ne, Payment Reference}

Referance Type © [All Rel. Type ¥

Accaunt No. :

Currency : (IDR

Date :

Remarks :

Business Source

Cormpany Graup :

Business Source Ref. 1D @

Branch
callectionma:| |

Callection Date :
Bateh Mot |

Application Souree ;

Suspend/Open Azeaunt

Sart By : |[NOME)
Mot In Collection  Z]Nat Tn Request []Paid Policy [ Pair Data  Condition : [ Excluge Tax
Tokal Amount Selected : D000 0
|| cesransa || Add Il Clear | metrieve || LosdExesl |

Setelah Mengisi Doc No yang diinginkan untuk di bayar, selanjutnya pilih Clear & add ,
berikutnya akan muncul nota yang akan di perlukan untuk pembayaran
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Query Type : [Direct Premium

Profile Mame :

Profile Refl. ID :

Decurnent MNe. @ 11007051&00001 =

fen

Voucher No. ¢ -

Reference Na. ! -

fen

Original Doc. Ne. : -

Reference Type @ |All Bel. Type

leg

: Policy Mo, Claim No, Treaty Ne)

: Reference Na, Slip No, Doc. No, Treaty Document)

: Original Pelicy Mo, Payment Reference )

Account Na. =

Currency : [DR

Drabe : =

Remarks

Busingss Saunce !

Cormpany Groug

Business Source Ref. 1D :

Branch :

Collection Ma

Collection Dabe : -

Batch Mo, :

Application Seurce |

Suspend/Open Acesunt |

Sart By : [(NONE)

[ nat In Collection [ Nat In Request [1Paia Policy [ Pair Data  Condition - | Wet In Policy Cancellatio ™ | [ Exclude Tax

Total Amount Selected : =333 151.0000

i

[ cleargaga || Add

Clear

| Retiewe

[ oza Excer

Sedect All = Deselect All

DI-07- | 1007051600001 -

00003/CN/10/0218 o 1007051600001
—_ DI-07-
O 000049/0/10/D8/16 [ 1007051600001 | 1007051600001

Noucher
e N N

Bef.
Date | EIS&E

D DEMDO0a1-

IDR

O DEMDO0a1-

IoR

Hame:

FT

ENERGY ENERGY
n Tt

FT

ENERGY ENERGY
! II

Rermowe

Clear All

Setelah sudah terlihat jangan lupa untuk di ceklis nota dengan Doc.No tersebut lalu di

retrieve

7. Selanjutnya klik save untuk mengakhiri pembayaran atas Nota tersebut
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Add Mew Inter-Office Peyment » SMS - Altachment - Close This Fage

Inter-Office Payment Voucher

Voucher - | | CUFrandy -
EBooking Date - Referencs Curvency Date © Nominal Tn C.C. : | S5 00000|
Voucher Type : [Pu-01-p | [Payment Veueher - Suspend Premium/Claim | Differance in C.C. ¢ | [TT|
Braneh : [10 | [HD WoN ars | Tatal in C.C. ¢ | B33/ 1540000
Profit/Cest Center : |20 | [T Department | Baoking Rate : | o:00]
CashyBank Aocount : ||:|35.3|:|u.1?u.9 |||:c.'\ - SUDIRMAN - JAKARTA | Total In B.C. * | ﬂ.uuno|
Ext Data Download = [ ves Joumnal : [ ves
Payment To : (13213 | [pAHTERA ARTHAGUNA PARAM" A T | Status : | |
Benk Account Mo : Created By : | || |
Bank Account Name : | Last Editad By - | || |
Barik Marme : Un/Appraved By : | | |
Posted By : | | |
Beference No : |- I o0
Reference Type - [TRANSFER [0 [ cource Request -
Reference Date - | 3/22/2021
Permbayaran Premi Refund
Remarks : Date is downleaded @ [ | yas
| Save I Clear Print OR Print Voucher Journal Approve Unapgrove Adjustment Dr

T

1. |ﬁ|:0!|:3_-'-'.|'1.':Iﬁ.‘l:}.-'l'f | |1331ﬂnu7 | IE' :_::éu:é:l:_:_.sc:;lbﬂl-w-lm?nsmnmm- ] | :d!.:lsl.nﬂml | :.m| | z!a..ls:.m| E
B 10000

| S [ S — T

8. Setelah berhasil di save , selanjutnya ialah untuk mengecek journal yang telah di buat
atas nota tersebut. Klik journal pada inter office receipt voucher

Add New Inter-Office Peyment - SMS - Attachment - Close This Page

Inter-Office Payment Vouehar

Voueher : [100025/Py/10/03/21 Curreney :
Booking Date : Reference Currency Date @ Neminal In C.C. © 333.15L0000|
Voucher Type : [PV-01-P | [P2yment Voucher - Suspend Premium/Claim | Difference in C.C. |
Branch : [10 | [Homen aes | Tatal in C.C. © SEE)1s 10000
ProfityCost Center : [20 | [T Department | Baoking Rate : oaon]|
Cash/Bank Account : [035.300.170.9 | [BCA - SUDIRMAN - JAKARTA | Tatal N B.C. : 335,15L.0000|
Ext Data Download : [ ] yes Joumal : [ yas
Peyment To : [13213 | [BAHTERA ARTHAGUNA PARAM A T | Status : [Jn-Posting |
Bank Account Ne Creatad By : [CARE | EEEETE
Bank Account Name : | Lask Edited By : [CARE ||3;22.rznzl |
. Un/Approved By : [CARE | B
Posted By : | | |
Rererence Mo : |- | L)
Reference Type : |[TRANSFER ¥ ¥
" l I_I l I_I Source Request ©
Reference Dete : 3/22/2021
Pemhafaran Premi Refund
Remarks : Data is downloaded : [ ves
Save || Clear || Print OR || Print Voucher || Journal ! Approvel Approve Unapprove || Adjustment | I

Add More Details - Document - Tax Deduction

5 Date
1. | [OO0O3Chy 10,0218 | m; | El ;u::g:;n[?ml-wdm?nswmum- ’m‘ ’W‘ 'ml
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9. Berikut adalah tampilan Journal terhadap pembayaran dengan nota tersebut
Clase This Page

Voucher Journal

Woucher :

Journal :

Total Debit 333,151.0000 Total Debit (Part) : 333,151.0000
Tatal Credit : 333,151.0000 Tatal Credit (Part) : 0.0000
Source :
Stabus :
Posted By -
I Posling
mmm_mwmmm_m
13310007 Il Piut. Premi Lsg ENERGY ONSHORE DR 333,151.0000 0.0000
EIC
1
333,151.0000 0.0000
12204000 C Bank CENTRAL ASIA IDR o 0.0000 333,151.0000
2 BC
0.0000 333,151.0000

CASE 17 : Pengeluaran Lainnya (expense)

Pembuatan transaksi pembayaran atas beban — beban operasional

1. Buka Web Module > Finance
2. Pilih Menu Transaction lalu klik pada bagian Inter Office Payment
3. Berikut adalah tampilan Dari Inter Office Payment
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Close This Page
Inter-Office PAYMEnt Voucher Quary

Waucher : | |

| |
Reference Ma. @ | |
|

Baaking Date | -| |

waerence ome : [T

Document Mo,

Vaucher Type : |
|
|
Campany Aceount | | |[
|
|
|

Profile Account

Bramch !

Currency !

Last OPR :

Remerks :

CH/DN Bank Ace. Mame : |

Reference Type | [all Rel. Type []
Status : [all Status [+

[ mat tn Print Log

[ Retieve | Clear |

Jika Sudah , Klik Tombol Add New , Jika Ingin Membuat Polis Baru.

4. Setelah Klik Tombol Add New , Akan Muncul Tampilan baru yaitu Inter Office Payment
Voucher dan disikan informasi pada tampilan tersebut

Add Mew Inter-0fMice PEymant - SMS - ABchment - Close This Page

Inter-Office Payment Voucher

Veucher : | | Currency : [IDR
Boaking Date : [S/22/2021 | Referance Currency Date : Neminal In C.C. : | 1,000,000,0000|
Veucher Type : PV-88-F | [Payment Voucher - Others Expenses | Difference in C.C. : | 0.0000]|
Braneh : [10 |[Ho WoN ors | Tatal in C.C. : | 1,000,000.0000]
Profit/Cost Center - |20 | [T Department | Baoking Rate : | |
Cash/Bank Account : [035.300.170.9 | [BEa - SUDIRMAN - JaKARTA | Takal In B.C. : | D.0000]|
Ext Data Dewnload : [ |yes Journal : [ ves
Payment Te : [N/A-IDR Mot hvailable | Status : | |
Bank Account Mo : Crested By : | | |
Bank Account Name - | Last Edited By : | | |
Bank Name : Un/Approved By : | Il |
Pasted By : | | |
Reference No : |- x| i
Reference Type : [TRAMSFER (K| |

Source Reguest :
Reference Date - | 3f22/2021

Pembayaran Kegiaten Operasional Dinas
Remarks : Date is downloaded : [ yas

Save ” Clear Print OR Print Woucher Jeurnal Reguest Approval Approve Linapprove Adjustment Dt
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a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘PV-99-P (Payment
Voucher- Other Expenses)’

¢) Branch diisikan dengan ‘Branch masing-masing user’

d) Profit/Cost Center, Center diisikan dengan kode Divisi yang menerima pembayaran
dalam suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

e) Cash/Bank Account diisikan dengan kode dari kas/bank atau dengan menekan
tombol [F2] untuk daftarnya

f) Payment to diisikan dengan N/A (Not Available)

g) Bank Account No, Diisi dengan nomor akun Bank (Tidak Mandatory)

h) Bank Account Name, Diisi dengan Nama pemilik akun Bank (Tidak Mandatory)

i) Bank Name, Di isi dengan Nama Bank (Tidak Mandatory)

j) Reference No, Diisi dengan nomor referensi Transfer/ bisa di isi dengan (-) jika tidak
ingin di isi

k) Reference Type , Pilihan untuk Jenis Pembayaran yang akan di lakukan

) Remarks diisikan keterangan atas transaksi tersebut, misalnya : Pembayaran

kegiatan Operasional Dinas

5. Selanjutnya Kita Memasukan Biaya Tambahan Lainnya Dalam Account Ex, 82220000
Beban Perjalanan Dinas yaitu Rp.1.000.000

Add More Details - Decument - Tax Deduction
[ ooommer e i S e S [ T i e T
32 230000 W 3y22/3021 [OR Beban Perjalanan Dinas - Luar Neger 1,000,00 0.0000 1.0000 1,000,000, 0000

1.0000

6. Selanjutnya klik save untuk mengakhiri pembayaran atas biaya tersebut
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Add Mew Inter-0ffice Peyment » SMS -« Attachment - Clase This Page
Woucher - Currency - 3'—
Booking Date - |3/22/2021 Referance Currency Date - 3/22/2031 Mominal In C.C. : 1,000;000.0000
voucher Type - |PV-38-P Paymer 2r - Others Expenses Difference in C.C. : 0.0000
Branch = (10 HO NON OPS Tatal in C.C. & 1,000, 0000000
ProfityCost Center = |20 T artment Booking Rate : o.on
Cash/Bank Account = (035.300.170.9 BCA - SUDTRMAN - JAKARTA Tatal In B.C. : 0.0000
Ext Data Download = [ |es Joumal = [ yes
Peyment To = |N/A-IDR Mot Available Status -
Bank Account No - Created By :
Bank Account Name - Last Edited By :
Bank Name = Un/Approved By -
Posted By -
Reference No - |- k4 G 0nan
Reference Type : [TRANSFER B3] |

Saurce Reguest -
Reference Dete = 3222021

Pembayaran Kegiatan Operasienal Dinas
REfMarks = Dats is downloaded : Yes

Save Clear Print OR Print Veucher Journal Request Approvel Approve Unapprove Adjustment )

Add More Details - Document - Tax Deduction

1. | [gza:0000 HI2 20000 31222021 IOR Beban Perjalanan Dinas - Luar Hegerl 1,000, 000. 0000 1.0000 1,000, 000. 0000

7. Setelah berhasil di save , selanjutnya ialah untuk mengecek journal yang telah di buat
atas nota tersebut. Klik journal pada inter office receipt voucher
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Draka is

gaved !

Add New Inter-Office Payment - SMS - Attachment - Close This Page

Inter-Office Payment Voucher

Vaucher : |CICIC32’-_-'F"J_-'] 0f03/21 |

Booking Date : Reference Currency Date :

Voucher Type
Branch

Profit/ Cost Cenber
CashyBank Account
Ext Data Download

Payment To

Neminal In C.C.

Bank Account Mo -

Bank Account Name :

Bank Name =

Referance Mo
Reference Type

Reference Date

Remarks :

1,000,000.0000]

B |PV-99—P ||Pe\--ne--l Voucher - Others Expenses | Difference in C.C. : | n.uuuo|
: [io | [ho N ops | Tatal in C.C. : | 1,000,000.0000)
. |2:1- ||i‘ Department | Boaking Rate : | Ll]l]l]ll|
: [035.300.170.9 | [pc - sUDTRMAN - 3AKARTA | Tatal In B.C. : | 1,000,000.0000)|
: [ves Journal & [ yas
+ [N/a-1DR | [ et Available | Status : [Un-rosting |
Created By : [CARE | B
Lesk Edited By : [ARE | B
Unfappraved By : [CARE | BT
Posted By : | || |
. Il 00000
- [TRANSFER [E)] [+ Source Reauest -
:
Pembayaran Kegiaten Operesional Dinas
Dats is downloaged : [ yes
Clear |[[ printor || Print veueher Joumnal | Request approval  approve Unapprove || Adjustment |[

Add More Details - Document - Tax Deduction

1. |BZZ]D:IDD

==

(-

Beban Perjalanan Dinas - Luse Negerl

Hominal I O:C

Rominal In ©C

[ 1.000,a00.60an]

Ravte
1.0000 | 1,mo,mnmo|

Berikut adalah tampilan Journal terhadap pembayaran dengan nota tersebut

Clase This Page

Voucher Journal

m Account

Woucher
Journal
Total Debit

Total Credit

Status

Posted By

|
|
Snur:e:l
|
d

: |IZIC 0024, P 10/03721

H D Yeg

mnnn.mui

Tatal Debit (Part) : |

u.nnnn|

1,000,000.0000

Tatal Credit (Part) : |

0.0000

Un-Pasting

Un-Posking

Group | Deseription

Frint Journal

CCY |(CT

Amt. Debit Credit

[pz220000 |B-eDEn Perjalanan Dinas - Luar Negeri ‘ ?l::: | 1,000,000-600 | | 0.0000]
: | 1,um,u|:|o.mu|:|| | u.ouun|
e o coTn EEE cooos| s oongmncien
2 | oo | 10000005000

CASE : Pembayaran dari Pusat untuk Beban Cabang
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Pembuatan transaksi pembayaran atas beban — beban operasional cabang 01 (Medan).
Execution
1.  Buka Web Modul Finance - Finance

2. Pilih [Inter-Office Payment] pada menu Transaction

" 2dd New JClose This Pags
Inter-Office Payment Voucher Query

Voucher
Crocument No. :

Reference No.
Booking Date :
Reference Date :
Voucher Type !
Profile Account ¢
Branch i

Company Account :
Currency :

Last OPR |
Remarks !

CNFDN Bank Acc. Name :

Reference Type : IAII Ref, Type El
=]

Status : IP.II Status
I Retrieve I . Clear |

3. Kilik tombol Add New pada menu [Inter-Office Payment VVoucher Query], isikan informasi

sebagai berikut :

a) Pada kolom ‘Booking Date’ diisikan tanggal pembayaran, yaitu sesuai dengan

tanggal yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Kolom ‘Voucher Type’ diisikan dengan kode dari jenis voucher, yaitu ‘PV-99-P
(Payment Voucher - Others Expenses)’ atau dengan menekan tombol [F2]

untuk daftarnya

c) Kolom ‘Branch’ diisikan dengan ’Branch masing-masing user’ atau dengan

menekan tombol [F2] untuk daftarnya

d) Kolom ¢Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR atau

dengan menekan tombol [F2] untuk daftarnya

e) Kolom ‘Payment To’ diisikan dengan nama pembayar pembayaran tersebut
ditujukan kepada siapa, yaitu ‘D10YUO00001-IDR - Yulius Surdas’
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9)

h)

)
k)

Kolom ‘Remarks’ diisikan keterangan atas transaksi tersebut, misalnya :

‘Pembayaran biaya Karyawan untuk cabang 01’

Pada kolom Account diisikan ‘82140000 — GENERAL EXPENSE FEE’ Isikan
nilai nominal yang akan dibayarkan pada kolom Nominal In OC. Misalnya :
20,000,000

Pada kolom Branch isiskan dengan cabang yang dituju *004 (Medan)’

diisikan 82151000 -
ALLOWANCE - BONUS & THR’

Pada kolom Branch isiskan dengan cabang yang dituju 004 (Medan)’

Pada kolom Account GENERAL EXPENSE

Isikan nilai nominal yang akan dibayarkan pada kolom Nominal In OC. Misalnya
: 5,450,000

Inter-Office Payment Voucher
Voucher :
Booking Date : [4/20/2017
Voucher Type : [FV-93-P

Branch : |000

Profit/Cost Center :

Cash/Bank Account : |7463.000004 M

Payment Te : [D10YUOO00I-IDR ulie Surdas Journal s [ Jyee

Bank Account Ne :

Created By :
Bank Account Name : Last Edited By :

Bank Name : Un/Approved By :

Posted By :

Source Request :

Reference No :

Reference Type 1 |CASH v

Reference Date : 4/20/2017

| Load Accaunt from

Add More Details - Decument
o Joscument ___ [nccowt ___[smecncr_JoaesJeor wemwe  éesesimocJmite  [Wommsimer |
1. 004

82140000 42072017 IDR || GENERAL EMPENSE FEE 20,000,000.0000 1.00 1.00 20,000,000.0000

2. 82151000 004 /20,2017 IDR || GENERAL EXFENSE ALLOWANCE - 5,450,000.0000 1.00 Tod 5,450, 060.30¢0
BONUS B THR

4.  Klik tombol [Save], muncul message “ Save this Record? “.dan pilih tombol [OK] untuk

menyimpan.

5. Berikut tampilan Journal dari menu [Inter-Office Payment]
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Voucher Jouwrnal
Voucher : 000004/PV/000/04/17
Joumnal : Yes
Tatal Debit : 25,450,000.0000
Tetal Credit : 25,450,000,0000
Source :
Status : |Un-Posting
Posted By ¢
e | nceoune__pescrpon cor o lamelosbe  loem
21000004 INTER BRANCH ACCOUNT MEDAN IDR ocC 25,450,000.0000 0.0000
1 BC
25,450,000.0000 0.0000
12210100 BANK - OPERATOR - MANDIRI SYARIAH IDR oC 00000 25,450,000.0000
5 BC -
0.0000 25,450,000.0000

CASE 18 : Penerimaan Premi di Cabang Lain
Berikut merupakan cara pembuatan transaksi penerimaan dengan nomor polis : ‘bebas’

1. Buka Web Modul Finance - Finance
2. Pilih [Inter-Office Receipt] pada menu Transaction

Inter-Office Receipt Voucher Query

Voucher :

80 New | Close This Page

Document No. ¢
Reference No. :
Booking Date :
Reference Date :
Voucher Type :
Profile Account :
Branch :

Company Account

Currency :

Last OPR :

Remarks :
Reference Type &
Status : [All Status I~

[ Retreve | Clear |

3. Klik tombol Add New pada menu [Inter-Office Receipt Voucher Query], isikan

informasi sebagai berikut ;
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= Attachment - Close This Page

Add More Details}

Voucher : Currency :
Booking Date : 2/4/2019 Reference Currency Date : 2/4/2019. Nominal In C.C. :
Voucher Type : RV-01-R Difference in C.C. :

Branch : 1031 Total in C.C. :

Profit/Cost Center : 20 Booking Rate :

Cash/Bank Account : 10.000.39086 Total In B.C. :

Received From :|DBM00001-IDR x Tearsl] 5

Reference No : Status :

Reference Type : v Created By :

Reference Date : 2/4/2019 Last Edited By :

Un/Approved By :

Remarks :
Posted By :

Source Request :

| Save H Clear ‘ Upload XLS
Tax Deduction

[reoocument Account ) T e e [ - T L
1. 2/4/2018 0.0000 0.0000 0.0000 0.0000
a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal

b)

<)
d)

e)

f)

9)

yang diinginkan, tapi tidak boleh dibawah tanggal nota

Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt
Voucher - Suspend Premium/Claim)’

Branch diisikan dengan : ‘1031 (Papua)’

Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan
tombol [F2] untuk daftarnya

Received From diisikan dengan nama pembayaran tersebut ditujukan kepada siapa,’
Remarks diisikan keterangan atas transaksi tersebut, misalnya‘Penerimaan dari
cabang XX atas nama XX

Klik tombol [Document], maka akan muncul Halaman ‘Get Document’ isikan
informasi Doc.No nota yang akan dibayarkan pada kolom Document No., yaitu
bebas. User bisa melakukan filter dengan meingput kode cabang selain cabang user

pada kolom Branch
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Get Document

Query Type : [cn/DN
Profile Name :

Profile Ref. ID :

Document No. : - (e.g : Policy No, Claim No, Treaty No)

Voucher No. : %DN% -

Reference No. : - (e.g : Reference No, Slip No, Doc. No, Treaty Document)
Original Doc. No. : = (e.g : Original Policy No, Payment Reference)
Reference Type :
Account No. : -

Currency : IDR

Date : -

Remarks :

Business Source :

Company Group :

Business Source Ref. ID :

-
Branch : 1004 RAWAMANGUN ]

Collection No : | |
Collection Date : o
Batch No. :

Application Source :

Suspend/Open Account :

Sort By : | (NONE)
Not In Collection Not In Request [_|Paid Policy [_]Pair Data Condition : |Not In Policy Cancellatiur. [ Exclude Tax
Total Amount Selected : 1,900,000.0000

1
|| Clear & Add I'Add | clear || Retrieve || Load Excel |
Select All - Deselect All

h) Centang kotak kecil yang berada disebelah kiri nomor nota yang telah kita pilih
kemudian tekan tombol [Retrieve] untuk memprosesnya

I s O P A I N

View DI13- | 1004130118010082- DTC00226- | TEZ CAPITALAND | PTTEZ CAPTAL | Remove
00001/DN/1004/06/18 DI ‘ h MIOMO1001P ‘ o T D et ‘
Clear All
View oLos | oDGop1r1. | O GARDIITO dr. GARDIITO |
M 00002/DN/1004/05/18 2 1004090618050001 | 1004090618040081 Bk HARDIOSUKARSO, | HARDIOSUKARSO),

4. Klik tombol [Save], muncul message " Save this Record? “dan pilih tombol [OK] untuk

menyimpan
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Data is saved !

Add New Inter-Office Receipt - SMS - Attachment - Close This Page

it Voucher
Voucher : [00001/RV/1031/02/18 | Currency : [IDR
Booking Date : 2/4/2019 Reference Currency Date : [2/4/2019 Nominal In C.C. : 1,900,000.0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : | 1031 PAPUA Total in C.C. : 1,000,000:0000
Profit/Cost Center : 20 SEKPER Booking Rate : 1.0000
Cash/Bank Account : 10.000.39086 Bank Syariah Mandiri Jayapura Total In B.C. : 1,900,000.0000
Received From : m BANK MANDIRI CONSUMER LOAN,PT QQ LINDA 5 Journal : Yes
Reference N - 00000 Status : |[Un-Posting
Reference Type : [TRANSFER ¥ Created By : [CARE 2/4/2018)
Reference Date : 2/4/2019 Last Edited By : |CARE 2/4/2019)
Un/Approved By : [CARE 2/4/2010)
Remarks : Posted By :
Source Request :
Save ” Clear H Print OR. || Print Voucher H Journal ” Approve H Unapprove ” || Drop H Upload XLS

Add More Details - Document - Tax Deduction

Account

Nominal In OC

Nominal In CC

33710013 1004 6/1/2018

1004130118010082-1-

~ 1,900,000.0000 1.0000 1.0000

M10MO1001P-PT TEZ

(CAPITAL AND FINANCE

<

1,900,000.0000

Voucher Journal

Voucher : |00001/RV/1031/02/19

Journal : Yes
Total Debit : 1,900,000.0000
Total Credit : 1,900,000.0000
Source :

Status : [Un-Posting

Posted By :

Un-Posting

Group Description

Total Debit (Part) :

Total Credit (Part) :

Print Journal

12210035 C Perusahaan - Bank MANDIRI SYARIAH IDR ac 1,900,000.0000 0.0000

. BC
1,900,000.0000 0.0000
21001004 Rekening Antar Kantor - RAWAMANGUN IDR ocC 0.0000 1,900,000.0000

, BC
0.0000 1,900,000.0000
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CASE 19: Penerimaan Suspend Cabang Lain

Pembuatan transaksi penerimaan transfer premi, namun tidak terdapat keterangan yang jelas atas
penerima tersebut. Dan transaksi penerimaan Suspend ditujukan kepada cabang yang berbeda.

1. Buka Web Module Finance - Finance
2. Arahkan pointer ke menu Transaction, lalu pilih [Inter-Office Receipt]

CARE - 22 Mar 2021 17:17:31
Finance - Main Menu

Close This Page

Finance - Main Meru

ransacuoon nguiry ala Mamnienance ad Process ¥ i J Uties v
Lai=h Ame 44 4 ight & PT. CARE Technologies 2020. All Rights Reserved.
CN/DN Copvrie nenae R
Receipt Request
d -1 B e -
Inter-Office Receipd “

—
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out

Compensation
| Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
| Administration Link
Claim Recovery Administration
L Accounting Link

3. Pada halaman [Inter-Office Receipt], klik tombol Add New di bagian kanan atas

Close This Page
Inter-Office Receipt Voucher Query k‘

Vioucher :

Document Mo, :

Reference Mo. @

Booking Date = -

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account @

Currency @

La=t OPR. &
Remarks :
Reference Type : |,0.J| Ref, Type [
Status : [All Status

| Retrieve | | Clear

Select All - Deselect All
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4. Sistem akan menampilkan halaman baru dan isikan informasi sebagai berikut:

Add Mew Inter-Office Receipt « SMS « Attachment - Close This Page

Inter-Office Receipt Voucher
Voucher : Currency : [IDR.
Booking Date : 3/22/2021 Reference Cumrency Date @ |3/22/2021 Nominal In C.C. : 0.0000
Voucher Type : [RV-D1-R. Receipt Voucher - Suspend Premium/Claim Difference in C.C. ¢ 0.0000
Branch : |10 HO NON OPS Total in C.C. : 0.0000
Profit/Cost Center : 20 IT Department Booking Rate : 0.00
Cash/Bank Account : 035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 0.0000
Received From : (D10CTO0001-IDR CARE TECHNOLOGIES Journal : Yes
Bank Account No : Stamus |
Bank Account Name Created By :
Bank Narme : Last Edited By :
Un/Approved By :
Referance No : |- L Postad By :
Reference Type : (TN SN - |
Reference Date : |3/22/2021 e

Penerimaan belum jelas dengan nomer transfer 000000000000
Remarks :

[ Swe [ Cer || encOR || Prin Voucher Journal Approve Unapprove || Adjussmen Drop [ Uplosd¥15 || Download s | wHT=x |

a. Pada kolom Booking Date diisikan tanggal pembayaran , yaitu sesuai dengan tanggal yang
diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-01-R (Receipt Voucher —
Suspend Premium/Claim)’ atau dengan menekan tombol [F2] untuk daftarnya

c. Branch diisikan dengan ‘Branch masing-masing user’ atau dengan menekan tombol [F2]
untuk daftarnya

d. Profit/Cost Center diisikan dengan kode Divisi yang menerima pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2] untuk daftarnya

e. Cash/Bank Account diisikan dengan kode dari kas/bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2] untuk daftarnya

f. Receive From diisikan dengan kode profile dari nama pemberi kas/bank atau dengan
menekan tombol [F2] untuk daftarnya

g. Reference No diisikan dengan nomor transaksi atau dapat diisikan ‘- (Strip)’ jika tidak ada

h. Reference Type diisikan tipe transaksi yang dilakukan

i. Remarks diisikan keterangan atas transaksi tersebut, misal: ‘Penerimaan belum jelas
dengan nomor 00000000000’

j.  Klik [Add More Details] dibawah tombol [Save], kolom Account diisikan ‘23100000
Rekening Perantara - Premi Langsung’, kolom Branch diisikan dengan Branch yang berbeda,
kolom Remarks dapat diubah sesuai kebutuhan, dan kolom Nominal In OC diisikan dengan
jumlah yang dibayarkan

Reference Type : | TRANSFER |
Reference Date : [3/22/2021

Source Request :
Penerimaan belum jelas dengan nomer transfer 000000000000

Remarks :

Print OR Print Voucher Journal Aparove Unapprove Adjustment Drop Uplozd %5 || Download x5 || wHTax

Nominal In 0C Nominal In €6 Hint Matching Preference Overbaaking

3p2212021 f Temporary/Suspend Account - 1,060,000.6000 1,080,0a0.0000/ | |-1 Quarbaaking Follow Tnis Rala
Pramium
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5. Klik tombol [Save], akan muncul message “Save This Record?” dan pilih [OK]. Nomor Voucher

akan muncul otomatis setelah fungsi [Save] berhasil. Kemudian, klik tombol [Overbooking]
#dd New Inter-Office Receipt - SMS - Atachment - Close This Page

Voucher : [000015/RV/10/03/21 | Currency :[IDR___|
Bocking Dt : 3/22/2021 | Reference Currency Date : |3/22/2021 | Neminsl InC.C.:|  1,000,000.0000
Voucher Type ¢ [RV-01-R Receipt Voucher - Suspend Premium/Claim DifferenceinC.C.:|  0.0000
Beanch : [10 HO NON OPS TelinCC:  1,000,000.0000
Profit/Cost Canter : 20 IT Department BookingRat=:| 10000
Cash/Bank Accourt : [035.200.170.5 BCA - SUDIRMAN - JAKARTA ToslInB.C.:[  1,000,000.0000
Received From : [D10CTOD00L-IDR | [CARE TECHNOLOGIES Joumal ¢ [ves
Bank Account No : Status 1 [Un-Posting
Bank Account Name : Crested By : /CARE | [/2af20m
v lastEdited By : CARE | [3/22/z0m
Un/Approved By : [CARE 3/22/2021
Beferance No : - 0.0000 PostedBy:| |
Reference Type : [TRANSFER
Reference Date : (3/22/2021 =
Penerimaan belum jelas dengan nomer transfer 000000000000
Remarks :
| I | Clear [ Prntor |[ Printvoucher || Jourml || Approve Unspprove || Adjustmen: || Drop [ pload 515 H Dcannarle.SH WH Tax

Add More Detsils - Decument - Tax Deduction

Account om inal In CC Hint  matching Praference Ovarbooking

Prem um

23100000 23100000 1 arazra0a1 ion | |[femporary/suspand account - 1,000,000.0000 || 1.0000 1,0a0,00p.0000 | |1 I averzanking || [ Fetw s Raie

6. Lalu klik tombol [Journal]
EMS - Close This Page

Vouchar : (0D00007/0R11/03/21 Currency : IDR
Booking Date : [3/22/2021 | Norminal In C.C. & 1,000,000.0000
Voucher Type : |OR-I0-10 Overbooking Receipt - InterOffice - Branch-10 Difference in C.C. : 0.0000
Brandh : (11 JAKARTA Total in C.C. ¢ 1,000, 000.0000
Profit/Cast Canter : (20 IT Department Booking Rate : 1.0000
Profile Account : D10CTO0001-IDR 'CARE TECHNOLOGIES Total In B.C. = 1,000, 000.0000

Reference Mo, @ 000015/RV/10/03/21
Reference Ameount : [1,000,000,0000

Journal Ve

Status @ | Un-Posti
Penerimaan belum jelas dengan nomor transfer 000000000000 = L

Created By : |CARE 3222021
Remarks : Last Editad By : (CARE 3222021
Un/Approved By :
Posted By :
Print Voucher l Journal l Adjustmmant || WithHalding Tax

Nominal In OC Nominator Denominator

1. ||23100000 3f22i2021 IDR 1,000,000.0000 1.00 1.00 1,000,000.0000 | -x
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Berikut tampilan Journal dari menu [Inter-Office Receipt]

Cloze This Pags

Voucher : [000007/0R,/11/03/21

Joumal Yes
Total Debit : 1,000,000.0000 Total Debit (Part) : 0.0000 h
Total Credit 1,000,000.0000 Tozal Credit (Part) : 0. 0000
Source :
Status @ |Un-Posting
Posted By :
U Posing prin ournl
HMo. Account Group Description CCY CT Amk Debit Credit
21000010 IDR oc 1,000,000.0000 0000
1 c Relening Antar Kantor - HO NON OPS BC 0 U
1,000,000.0000 0,000
23100000 ||[. | mr ||[ ||oC
2 23100000 c R ing Pars - Premi Langsung IDR Be ‘0.0000 1,000,000.0000
‘0.0000 1,000,000,0000
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CASE 20 : Pembayaran dari Pusat untuk Claim Cabang

Berikut merupakan pembuatan transaksi pembayaran Klaim di cabang lain yang ditangguhkan kepada
cabang user Dengan nomor Claim XXXX

1. Buka Web Modul Finance - Finance

¥ Finance

I Budget Moduls

b Petty Cash
* ICPS

B ICPS for Insurance
¥ Konsorsium

P Konsorsium
* Policy Processing

I Integration Inatrade
Policy Processing
Policy Processingl
Renewal

LA = A = -

Scheme Transaction

4

Marketing
I Quotation
I Servicing

4

Setup
I* Pricelist
b SETUP

2. Pilih [ Inter-Office Payment] pada menu Transaction
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e
U Transaction » Inquiry
L
CN/DN o
Receipt Request ac

Payment Request
Inter-Office Receipt
Inter-Office Payment
Inters TtMn. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matchin g
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Klik tombol Add New pada menu [Inter-Office Payment Voucher Query] seperti pada gambar yang
ditandai merah dibawah.
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Finance & Accounting

CARE - 09 Mar 2021 22:21:55
Inter-Office Payment Voucher Query

r Close This Page

Inter-Office Payment Voucher Query

Voucher :

Document No. :

Reference No. :

Booking Date : =

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

CN/DN Bank Acc. Name :

Reference Type : IAH Ref, Type
Status : [all Status

Mot In Print Log

| Retrieve || Clear

4. Isikan informasi sebagai berikut:

Fuu

LLerTUnLE Ay

Laume pis rayge

ice Payment Voucher

Voucher : Currency : IDR
Booking Date : [3/22/2021 | Raference Currency Date ; (3/22/2021 | Nominal In C.C. : 00000
Voucher Type : [PV-01-P Payment Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : |10 HO NON OPS Total in C.C. : 00000
Profit/Cost Center : |20 IT Department Booking Rate : 0.00
Cash/Bank Account : [025.200.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 00000
Ext Data Download : Yes Trare]] £ Yas
Payment To : |[D10CTOD001-IDR CARE TECHNOLOGIES Status :
Bank Account No : (12345 Created By :
Bank Account Name : [PT. Care Tech Last Edited By :
BCA Un/Approved By :

Bank Name :

Posted By :

Reference Mo : |~ G000

Reference Type : |[TRANSFER

Source Request :
Reference Date : 3/22/2021

pembayaran dari pusat untuk Mo. claim oo pada cabang sooo

Remarks : Data is downloaded : Yes
I Save I | Clear I Print OR Print Voucher Journal Request Approval Approve Unapprove Adjustment
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b)
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Pada kolom Booking Date diisikan tanggal pembayaran
note: disarankan sesuai dengan tanggal transaksi namun tidak boleh dibawah tanggal
tersebut

Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘PV-01-P (Payment Voucher -
Suspend Premium/Claim)’

Branch diisikan dengan 'Branch masing-masing user’

Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan tombol [F2]
untuk daftarnya

Payment to diisikan dengan nama pembayaran tersebut ditujukan kepada siapa

Remarks diisikan keterangan atas transaksi tersebut, misalnya: ‘pembayaran dari pusat untuk
No. claim xxx pada cabang xxx’

Klik tombol [Document], maka akan muncul Halaman ‘Get Document’, lalu isikan lagi informasi
sebagai berikut:
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Get Document

Query Type ! |C|air|1 Paymeant
Profile Name :
Profile Ref. ID :
Document No. 1002012000024' x| - {e.g : Policy Mo, Claim Mo, Treaty No)

Voucher No. : -

Reference No. : - (e.g : Reference No, Slip Mo, Doc. No, Treaty Document)
Original Doc. No. : - {e.g : Original Policy No, Payment Reference)
Reference Type : |All Ref, Type

Account No. : -
Currency : IDR
Date : -
Remarks :
Business Source :
Company Group :
Business Source Ref, ID :
Branch : (11 JAKARTA
Collection Mo :
Collection Date : -
Batch No. :
Application Source :

Suspend/Open Account :

Sort By ¢ | (NOMNE) [v]

Mot In Collaction  [¥] Mot In Request [ paid Policy [pair patz  Condition : INDt In Policy Cancellal:io [ Exclude Tax

Total Amount Selected : 0.0000 L]

I Clear & Add I | Add l Clear ” Retrieve | [ Load Excel |

a) Pilih kolom Query Type dengan jenis Claim Payment

b) Isi kolom Document No. dengan nota yang akan dibayarkan. Contoh disini menggunakan contoh
1002012000024’

c) Pada kolom Branch, masukan kode cabang yang akan dituju atau bisa menggunakan tombol [F2]

d) Centang kotak kecil yang berada disebelah kiri nomor nota yang telah kita pilih kemudian tekan
tombol [Retrieve] untuk memprosesnya.

| Clear & Add | | Add Clear Retrieve Load Excel
Select All - Desslect All
ll_---l- ——
Remove
View DI-02- D10CTO0001- | CARE PT CARE
00000s/Ch/11/06/20 1002012000024 1002012000024 o B NOLOGIES | NG LOGTES Clear All
——
Miew _ BAMTERA
E ooooosfch/11/os/20 | 2P %% | 1o0z012000028 MERIMEN 13213 ARTHAGUNA | FTCARE
c FRTARCINA | TECHNOLOGIES

e) Akan Kembali pada halaman Inter-Office Payment Voucher dan muncul nomor akun yang
berkaitan dengan transaksi ini.

f) Klik tombol save untuk menyimpan data nya, dan nomor Voucher akan otomatis ter-generate
seperti gambar dibawah.
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Inter-Office Payment Voucher

Voucher : [000026/PV/10/03/21 | Currency
8fffing D=} : [3/22/2021 | Reference Currency Date : [3/22/2021 inal In C.C.

700,000.0000]

|
Voucher Type : |W-DI-P ||Paymer.t Voucher - Suspend Premium/Claim | Difference in C.C. ¢ | 0.0000|
Branch : |10 | [#o non ops | Total in C.C. : | 700,000/0000]
Profit/Cost Center : |20 ||1'I' Department | Booking Rate : | 1.0000|
Cash/Bank Account : |035.znu.17u.9 ||E|CA - SUDIRMAN - JAKARTA | Total In B.C. ¢ | 7oa,ooo.oouo|
Ext Data Download : [ |yes Journal ¢ [ |ves
Payment To : [D10CTO0001-IDR | [CARE TECHNOLOGIES | Status : [Un-Posting |
Bank Account No : 12345 Created By : |CARE | EfzzrEE
Bank Account Name : PT. Care Tech Last Edited By : [CARE | EEEEET
Bk Mo - [PCA Un/Approved By : [CARE | ErzzrEnEE
Posted By : | || |
Reference No : |— || 0Lo000
Reference Type : ITR.ANSFER I
Source Request @
Refersnce Date :
Remarks : Data is downloaded : | |ves
| Save | | Clear “ Print OR | | Print Voucher | | Journal | |Request Approval Approve I Unapprove ” Adjustment |

dd More Detaildd- Document - Tax Deduction :

HNo. | Document

il |cou-}us.:‘-chl-ﬂ1.-'35.-'20 | 33710002 | I:I g%:éo%écmguom—mgémzououzxi—w | 700,000,0000 1.0000 700,000.0000

[ 1.0000

g) Setelah klik save, tombol Journal akan terbuka, lalu di klik.

Close This Page

Voucher Journal

Voucher : |DC--JD26_-’F\',"10,"03,"21 |

Journal ¢ [ |ves

Total Debit : | 700,000.0000 Total Debit (Part) : | 0.0000
Total Credit : | 700,000.0000 Total Credit (Part) : | 0.0000
Source : | |
Status : |Un-Dosting |
Posted By : | || |

Un-Posting Print Journal

No. | Account Group | Description

Rekening Antar Kantor - JAKARTA ‘ I:l oc | 7uo,uno.ooon| | o.ouno|
BC

| 7uﬂ.mu.auuﬂ| | u.uunu|

Bank CENTRAL ASIA ‘ .I:l.OC | o.oom|-| 7no.noo.ouno|
BC

| o.oom| | 7no.nou.oono|

21000011
1

12204000
2
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CASE 21 : Pembayaran dari Pusat untuk Beban Cabang

Pembuatan transaksi pembayaran atas beban — beban operasional cabang 01 (Medan).
Execution

1.  Buka Web Modul Finance - Finance

2. Pilih [Inter-Office Payment] pada menu Transaction

" Add New JClose This Page
Inter-Office Payment Voucher Query

Voucher :
Document No. !

Reference No.
Booking Date :
Reference Date :
Voucher Type !
Profile Account :
Eranch :

Company Account :
Currency :

Last OPR ¢
Remarks

CN/DN Bank Acc, Name :

Reference Type ! IAII Ref. Type

[v]
vl

Status : |All Stabus
I Retrieve I [ Clear |

3. Kilik tombol Add New pada menu [Inter-Office Payment VVoucher Query], isikan informasi

sebagai berikut :

a) Pada kolom “Booking Date’ diisikan tanggal pembayaran, yaitu sesuai dengan

tanggal yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Kolom ¢Voucher Type’ diisikan dengan kode dari jenis voucher, yaitu ‘PV-99-P
(Payment Voucher - Others Expenses)’ atau dengan menekan tombol [F2]

untuk daftarnya

c) Kolom ‘Branch’ diisikan dengan ’Branch masing-masing user’ atau dengan

menekan tombol [F2] untuk daftarnya

d) Kolom ¢Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR atau

dengan menekan tombol [F2] untuk daftarnya
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9)

h)

)
k)

Kolom ‘Payment To’ diisikan dengan nama pembayar pembayaran tersebut
ditujukan kepada siapa, yaitu ‘D10YUO00001-IDR - Yulius Surdas’

Kolom ‘Remarks’ diisikan keterangan atas transaksi tersebut, misalnya :

‘Pembayaran biaya Karyawan untuk cabang 01’

Pada kolom Account diisikan ‘82140000 — GENERAL EXPENSE FEE’ Isikan
nilai nominal yang akan dibayarkan pada kolom Nominal In OC. Misalnya :
20,000,000

Pada kolom Branch isiskan dengan cabang yang dituju 004 (Medan)’

Pada kolom Account diisikan ¢82151000 - GENERAL EXPENSE
ALLOWANCE - BONUS & THR’

Pada kolom Branch isiskan dengan cabang yang dituju 004 (Medan)’

Isikan nilai nominal yang akan dibayarkan pada kolom Nominal In OC. Misalnya

- 5,450,000

Voucher :
Booking Date : [4/20/2017

Voucher Type ; [PV-98-P

Branch : |000

Totalin C.C. ¢

Profit/Cost Center :
Cash/Bank Account :
Payment To :

Bank Account Ne :

Bank Account Name :

Bank Name :

Booking Rate :
74£3.000004 . Total In B.C. :
D10YU00001-IDR = Surdas Journal :

Status :

Created By :
Last Edited By :
Un/Approved By :

Posted By :

Reference Mo :

Reference Type 1 |CASH &

Reference Date ; 4/20/2017

Source Request :

Load Account From

c.m | [ —

Add More Details - Decument
o Joocument __ Jdccowt [t JoaeeJeor memwie  eesesimocJmite [Womesimee |
1. 82140000 004 +20/2017 10R ‘GEMERAL EXPENSE FEE 20,000,000.0000 1.00 1

00 20,000,000.0000

2. 82151000 004 /2072017 IDR || GENERAL EXPENSE ALLOWANCE - 5,450,000.0000 1.00 g 5,450,000 200
BONUS B THR

Klik tombol [Save], muncul message “ Save this Record? “.dan pilih tombol [OK] untuk
menyimpan.

Berikut tampilan Journal dari menu [Inter-Office Payment]
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Voucher Journal
Voucher : .;.'L 0004/Pw/000/04/17
Journal : Yes
Tatal Debit : 25,450,000.0000
Tetal Cradit : | 25,450,000.0000
Source :

Status : |Un-Posting

Posted By ¢
Un-Posting Print Journal
A — =
21000004 INTER BRANCH ACCOUNT MEDAN IDR ocC 25,450,000.0000 0.0000
1 BC
25,450,000.0000 0.0000
12210100 BANK - OPERATOR - MANDIRI SYARIAH IDR | oC 00000 25,450,000.0000
. BC {k .
0.0000 25,450,000.0000

CASE 22 : Transfer Antar Rekening (Dalam satu cabang)
Pengiriman sejumlah dana antara dua rekening berbeda

1. Buka Web Module Finance = Finance
2. Arahkan pointer ke menu Transaction lalu pilih [Inter. Com. Acc. Transfer — Out]
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CARE - 09 Mar 2021 13:51:52
Finance - Main Menu

Close This Page

Finance - Main Menu

LN
D Transaction ) A Inquiry » ! Data Maintenance ) o Process » 14 Utilities »
CN/DN
Receipt Request 1 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Payment Request
Inter-Office Receipt
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
| Inter. Com. Acc. Tranfer - Out} p |
Compensation S
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Pada halaman [Inter. Com. Acc. Transfer — Out], klik tombol Add New di bagian kanan atas

Add New | Cloge This Page

InterBank Transfer - Out Query

Woucher :

Document Mo, :

Reference No. :

Booking Date : =

Ref Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

Reference Type : IAII Ref. Type

Status : |All Status

| Retrieve ” Clear |

4. Sistem akan menampilkan halaman baru dan isikan informasi sebagai berikut:
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Add New Inter Bank Transfer Out « SMS = Attachment = Close This Page
Inter Bank Transfer Out
Voucher : Currency :
Booking Date : 3/9/2021 Nominal In C.C. : 0.0000
Voucher Type : Difference in C.C. : 0.0000
Branch : |00 Kantor Pusat Total In C.C. : 0.0000
Profit/Cost Center : Booking Rate : 0.00
Cash/Bank Account : Total In B.C. : 00000
Payment To :
Journal :
Reference No :
Status :
Reference Type : I .
Created By :
Reference Date : |3/9/2021
Last Edited By :
Remarks : Un/Approved By :
Posted By :
| Save H Clear Print Slip Print Voucher Journal Apprave Unapprove Drop Load Account From Excel

Add More Details

MNo. Branch  Com. Account Nominal In CC Hint Matching

1. 0.0000 0.0000 0.0000 0.0000

a. Pada kolom Booking Date diisikan tanggal pembayaran , yaitu sesuai dengan tanggal yang
diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘PV-IB-P (Interbank Transfer —
Payment)’ atau dengan menekan tombol [F2] untuk daftarnya

c. Branch diisikan dengan ‘Branch masing-masing user’ atau dengan menekan tombol [F2]
untuk daftarnya

d. Profit/Cost Center diisikan dengan kode Divisi yang melakukan pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2] untuk daftarnya

e. Cash/Bank Account diisikan dengan kode dari kas/bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2] untuk daftarnya

f. Payment To diisikan dengan kode profile dari nama penerima kas/bank atau dengan
menekan tombol [F2] untuk daftarnya

g. Reference No diisikan dengan nomor transaksi atau dapat diisikan ‘- (Strip)’ jika tidak ada

h. Reference Type diisikan cara melakukan transaksi

i. Remarks diisikan keterangan atas transaksi tersebut, misal: ‘Transfer’

j.  Klik [Add More Details] dibawah tombol [Save], isikan Branch dan Com. Account atau
dengan menekan tombol [F2], serta isikan Nominal In OC dengan IDR

Add More Details

1. o0 KiK-001 23800000 IDR KAS KECIL 20,000,000.0000 1.0000 1.0000 20,000,000.0000 -1

N

5. Klik tombol [Save], akan muncul message “Save this Record?” dan pilih tombol [OK] untuk
menyimpan
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Voucher :

Booking Date :
Voucher Type :
Branch :

Profit/Cost Center :
Cash/Bank Account :
Payment To :
Reference No :
Reference Type

Reference Date :

Remarks :

Inter Bank Transfer Out

3/5/2021

PV-IB-P Interbank Transfer - Payment
00 Kantor Pusat

101 Direktur Utama

1-00-0406925-2 (IDR)|[Bank Mandini_KC Jakarta Kebon Sirih (Pusat)

DO0CAD0001-IDR CARE TECHNOLOGIES

B ITRANSFER .

3/9/2021

Transfer

Clear Print Slip Print Voucher Journal

——————
I| Save I
e———

Add More Details

Currency :
Nominal In C.C. :
Difference in C.C. :
Total In C.C. :
Booking Rate :

Total In B.C. :

Journal :

Status :

Created By :

Last Edited By :
Un/Approved By :

Posted By :

Approve

IDR

dd Mew Inter Bank Transfer Out « SM5 = Attachment - Close This Page

Z0/000,000°0000
0.0000
20,000,000.0000
000
0.0000
Yes
Unapprove Drop

Load Account From Excel

Nominal In OC MNominal In CC

Matching

Account

KiK-001 22800000 IDR. KAS KECIL 20,000,000.0000 20,000,000.0000 i

Voucher Interbank Transfer Out akan terbentuk dan dapat dilihat dengan mengklik tombol [Open
Voucher] pada bagian detail voucher

Data is saved !

Add Mew Inter Bank Transfer Out - SMS - Attachment - Close This Pags

Inter Bank Transfer Out

IDR

Voucher : |00 06/PV/00/03/21 Currency :
Booking Date : 3/9/2021 Nominal In C.C. : 20,000,000:0000!
Voucher Type : PV-IB-P Interbank Transfer - Payment Difference in C.C. : 00000
Branch : 00 Kantor Pusat Total In C.C. : 20,000,000.0000
Profit/Cost Center : | 101 Direktur Utama Booking Rate : 1.0000
Cash/Bank Account : |121-00-0406925-2 (10 [Bank Mandiri KC Jakarta Keben Sirih (Pusat) Total In B.C. : 20,000,000.0000!
Payment To : DOOCAD0001-IDR CARE TECHNOLOGIES
Journal :
Reference No : -
Status :
Reference Type : |[TRANSFER .
B Created By : |[CARE B/OfZ2071)
Reference Date : 3/8/2021
Last Edited By : |CARE Sl
Transfer
Remarks : Un/Approved By : |[CARE Sy
Posted By :
Save || Clear || Print Slip || Print Voucher H Journal H Approve || Unapprove H Drop || Load Account From Excel

Add More Details
No.

Branch | Com. Account

Account

KK-001

Nominal In 0C

Nominal In CC

22800000 IDR KAS KECIL

20,000,000.0000

w.mm

1.0000

20,000,000.0000| [| ||

Matching



N
care tech

CASE 23: Setor Dana Dari Cabang Ke Pusat

1. Buka Web Modul Finance = Transaction = Inter-Office Payment

Finance - Main Menu

LS
D Transaction } A Inquiry b E Data Maintenance » o Process P ¢ Utilities P
CN/DN
Receipt Request 4 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.

Payment Request

Inter-Office Receipt
Inter-Office Payment
Inter. Com. AcC. Iranfer - In

Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

Selanjutnya klik tombol Add New pada menu Inter-Office Payment Voucher Query

Close This Page
Inter-Office Payment Voucher Query

Voucher :

Document MNo. :

Reference Mo. :

Booking Date : -

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

CM/DN Bank Acc. Name :

Reference Type : IAII Ref. Type

[<] [<]

Status : | All Status

[INot In Print Log

I Retrieve I | Clear
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2. Pada menu [Inter-Office Payment Voucher Query], isikan informasi sebagai berikut :

Add New Inter-Office Payment -

Inter-Office Payment Voucher

SMS - Attachment - Close This Page

Voucher : Currency : |IDR
Booking Date : 3/22/2021 Reference Currency Date : 3/22/2021 Nominal In C.C. : 14,000,000.0000
Voucher Type : PV-01-P Payment Voucher - Suspend Premium/Claim Difference in C.C. : 0.0000
Branch : |10 Total in C.C. : 14,000,000:0000
Profit/Cost Center : 20 Booking Rate : 000
Cash/Bank Account : |035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 00000
Ext Data Download : Yes Journal : es

Payment To : 13213 BAHTERA ARTHAGUNA PARAM A T Status -

Bank Account No : Created By :

Bank Account Name : Last Edited By :

LIPPO A.YANI BALIKPAPAN 0

Bank Name : Un/Approved By :

Posted By :

Reference No : |- 0.0000
Reference Type : [TRANSFER |
Source Request :
Reference Date : |3/22/2021
Setor Dana dari cabang ke pusat test
Remarks : Data is downloaded : Yes
[ Save | [ Clear | Print OR. Print Viouche Journal [Request Approva Approve Unapprove Adjustment

Add More Details - Document - Tax Deduction

Y O ) S 20 S [T omimitnce |

23800000 3/22/2021 IDR 14,000,000.0000 1.0000 14,000,000.0000

Rekening Perantara - Transfar
1.0000

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota
b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘PV-03-P (Payment

Voucher - Transfer Antar Kantor)’

c) Branch diisikan dengan ’Branch masing-masing user’ Misal, '10’

d) Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan
tombol [F2] untuk daftarnya

e) Payment To diisikan dengan nama pembayar pembayaran tersebut ditujukan kepada
siapa.

f) Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘setor dana pada dari

cabang ke pusat’
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g) Pada kolom Account diisikan ‘23800000 — TEMPORARY / SUSPEND ACCOUNT -
TRANSFER’

h) Pada kolom Branch isikan dengan cabang yang dituju "11 (Jakarta)’

i) Isikan nilai nominal yang akan dibayarkan pada kolom Nominal In OC. Misalnya

14,000,000.00

Setelah diisi kemudian save,

| Save | | Clear | Print OR. Print Voucher Journal Request Approva Approve Unapprove Adjustment
Add More Details - Document - Tax Deduction
B e e T
1. 1.0000 14,000,000.0000

1.0000

23800000 ‘ 3«’22{2021 IDR Rekening Perantara - Transfer 14,000,000.0000

Berikut tampilan journal dari menu Inter-Office Payment

Close This Page

Voucher Journal

Voucher : (000028/Pv/10/03/21

Journal : | |ves
Total Debit : 14,000,000.0000 Total Debit (Part) : 0.0000
Total Credit : 14,000,000.0000 Total Credit (Part) : 0.0000
Source :

Status : |Un-Posting

Posted By :
Un-Posting Print Journal
i = B
R

21000011 Rekening Antar Kantor - JAKARTA IR ocC 14,000,000.0000 0.0000
BC
1
14,000,000.0000 0.0000
12204000 C Bank CENTRAL ASIA IDR ocC 0.0000 14,000,000.0000
BC

0.0000 14,000,000.0000
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Setelah membuat voucher PV, selanjutkan membuat voucher RV pada menu Inter-Office
Receipt:

1. Buka Web Modul Finance = Finance = Transaction = Inter-Office Receipt

Finance - Main Menu

.
D Transaction » A Inquiry » ” Data Maintenance » o Process » 4 Utilities »
CN/DN
Receipt Request 4 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.

. Payment Request |

I Inter-Office ReceiE

| |
nter-Otffice Paymen

Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

2. Klik Add New pada menu Inter-Office Receipt Voucher Query

Add New | Close This Page
Inter-Office Receipt Voucher Query

Voucher :

Document Mo. :

Reference Mo. :

Booking Date : =

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :
Last OPR :
Remarks :
Reference Type : |AII Ref. Type
Status : |AII Status
|  Retrieve ” Clear

Kemudian isi form sebagai berikut,
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ceipt = SMS - Attachment - Close This Page

Voucher :

Inter-Office Receipt Voucher

Currency : DR

Booking Date : 3/22/2021 Reference Currency Date : |3/22/2021 Nominal In C.C. : 0.0000

Voucher Type : RV-01-R Rece her - Suspend Premium/Claim Difference in C.C. : 0.0000

Branch : 11 JAKARTA Total in C.C. : 0:0000

Profit/Cost Center : 20 IT Department Booking Rate : 0.00

Cash/Bank Account : 035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 0:0000

Received From : 13213 BAHTERA ARTHAGUNA PARAM™A T Journal = | Jves

Bank Account No : Status :
Bank Account Name : Created By :

Last Edited By :

Bank Name :
Un/Approved By :
Reference No : L.000Y Posted By :
Reference Type : | TRANSFER
Reference Date : 3/22/2021
Source Request :
test setor
Remarks :
Save H Clear Print OR Print Voucher Journal Approve Unapprove Adjustment Drop

Add More Details - Document - Tax Deduction

a) Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal
yang diinginkan, tapi tidak boleh dibawah tanggal nota

b) Voucher Type diisikan dengan kode dari jenis voucher, yaitu ‘RV-03-R (Receipt
Voucher - Transfer Antar Kantor)’

c) Branch diisikan dengan : ‘11 (Jakarta)’

d) Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan
tombol [F2] untuk daftarnya

e) Received From diisikan dengan nama pembayaran tersebut ditujukan kepada siapa,’

f) Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘test terima setor’

Kemudian klik tombol [Document]
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S - Attachment - Close This Page

Voucher :

Booking Date :
Vvoucher Type :
Branch :

Profit/Cost Center :
Cash/Bank Account :
Received From :
Bank Account No :

Bank Account Name :
Bank Name :

Reference No :
Reference Type :

Reference Date :

Remarks :

[ Save

Inter Office Receipt Voucher

Currency :

3/22/2021 Reference Currency Date : |3/22/2021

RV-01-R Receipt Voucher - Suspend Premium/Claim
11 IAKARTA

EG) IT Department

035.300.170.9 BCA - SUDIRMAN - JARKARTA

13213 BAHTERS

Status :
Created By :
Last Edited By :

un/Approved By :

- BIoO00

Posted By :

TRANSFER
3/22/2021

Source Request :

test setor

Print OR Print Voucher Journal Approve

Il Clear

Tax Deduction

Nominal In C.C. :
Difference in C.C. ©
Total in C.C. :
Booking Rate :
Total In B.C. =

ARTHAGUNA PARAM A T Journal :

Add More Dcldils_
Kemudian pada Query Type pilih RV/PV

Unapprove

BIOBDD
BIO000
GIOD00

600

BIOD00

Adjustment Drop

1
2. Selanjutnya pada kolom Voucher No. masukan Voucher PV yang telah dibuat tadi yaitu

‘000028/PV/10/03/21’
Klik Add

4. Centang voucher tersebut
5. Klik Retrieve

w
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Close This Page

Query Type :I RV/PY 1

Profile Name :

Profile Ref. ID :

Document No. : < (e.g : Policy No, Claim Mo, Treaty Na)

Voucher No. I 000028/PV/10/03/21 I -2

R e No. : < (e.g : Reference Mo, Slip Mo, Doc. Mo, Treaty Document)

Original Doc. No. : - (e.g : Original Policy No, Payment Reference)

Reference Type : |Al| Ref. Type

Account No. : -

Currency : IDR

Date : -

Remarks :

Business Source :

Company Group :

Business Source Ref. ID :

Branch :

Collection No :

Collection Date : -

Batch Mo. :

Application Source :

Suspend/Open Account :

Sort By : | (NONE)
[#IMat In Collection Mot In Request [ | Paid Palicy [ |Pair Data Condition : |Not In Policy Cancellatio (T
Total Amount Selected : ={5/000;000.0000 1 5
Clear & Add Add 3 Clear Retrieve Load Excel |

Select All - Deselect All

View Setor

e BAHTERA | dari ]
4 000028/PV/10/03/21 P - 3f22/2021 | 13213 | ARTHAGUNA | cabang 3/22(2021 | IDR bl
PARAM AT | ke
pusat
fest

Kemudian save
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Add MNew Inter-Office Receipt = SMS = Attachment - Close This Page

Inter-Office Receipt Voucher

Voucher : | | currency :
Booking Date : |3/22/2021 Reference Currency Date ; 3/22/2021 Nominal In C.C. :

14,000,000:0000|

|
Woucher Type : |RV-01-R ||Receipt Voucher - Suspend Premium/Claim ‘ Difference in C.C. * | 0.0000‘
Branch : |11 ||JAKARTA \ Total in C.C. : | 14,1]00,000.00013\
Profit/Cost Center : |2C| ||1T Department ‘ Booking Rate : | U-UU‘
Cash/Bank Account : |035.300.170.9 |[BCA - SUDIRMAN - JAKARTA | Total InB.C. : | 0:0000]
Received From : (13213 |[BAHTERA ARTHAGUNA PARAM™A T | Journal =[] ves
Bank Account No : Status : |
Bank Account Name : Created By @ | || |
Bank Name : Last Edited By - | || |
Un/Approved By : | || |
Reference No : - I 0/0000 Posted By : | 1 |
Reference Type : | TRANSFER E
Reference Date :
) Source Request :
test setor
Remarks :
Save Clear || Print OR Print Voucher Journal Approve Unapprove Adjustment Drop

Add More Details - Document - Tax Deduction

Account Branch | CT Remarks Nominal In OC Nominal In CC

‘ = i

. Document

—-Setor Dana dari cabang ke pusat test 14,uoo.non.unon| ‘ 1.0000‘ | 14,000,000.0000

000028/PV/10/03/21

|zsaooouo

Berikut tampilan jurnal Inter-Office Receipt

Close This Page

Voucher Journal

Voucher : ‘DDDDOB[RVIII/DB]ZI |

Journal @ [ ves

Total Debit : | 14,000,000.0000| Total Debit (Part) : | 0.0000
Total Credit : | 14,000,000.0000 Total Credit (Part) : | 0.0000
Source : ‘ |
Status : ‘Un-Posting |
Posted By : ‘ ‘ ‘
Un-Posting | Print Journal
No. | Account Group | Description ccYy |CT Amt. | Debit Credit
12204000 ‘Bank CENTRAL ASIA ‘ . Joc | 14,000,000.0000 0.0000
BC
1
‘ 14,000,000.0000‘ ‘ 0.0000‘
23800000 Rekening Perantara - Transfer ‘ E oc ‘ u.uuuu‘ ‘ 14,000,000.0000‘
BC
2
‘ u.nunu‘ ‘ 14,000,000.0000‘
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CASE 24 : Transaksi Adjustment

Adjustment dilakukan ketika user salah menarik nota dan berfungsi untuk membalikan nota menjadi

outstanding

1.

Buka Web Module Finance = Finance

2. Arahkan pointer ke menu Transaction lalu pilih [Inter-Office Receipt]

CARE - 10 Mar 2021 09:42:31
Finance - Main Menu

Close This Page

Finance - Main Menu

D Transaction »

LN
Inquiry »
“

!Data Maintenance » . Process » 44 Utilities »

CN/DN

Receipt Request

1 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Payment Request
Inter-Office Receip «
Inter-Office Payment

Inter. Com. Acc. Tranfer - In

Inter. Com. Acc. Tranfer - Qut

Compensation

Overbooking

Adjustment

Matching

Journal Memo

Virtual Account

Administration Link

Claim Recovery Ad istration

Accounting Link

3. Pada halaman [Inter-Office Receipt], klik tombol Add New di bagian kanan atas
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CARE - 10 Mar 2021 10:41:43
Inter-Office Receipt Voucher Query

Add Newf Close This Page
Inter-Office Receipt Voucher Query L\\,

Voucher :

Document No. :

Reference No. :

Booking Date : =

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OFR. :

Remarks :

Reference Type : |AII Ref. Type

Status : [All Status

I Retrieve I | Clear |

Select All - Deselect All

4. Sistem akan menampilkan halaman baru dan isikan informasi sebagai berikut:

Inter-Office Receipt Voucher

voucher:| | Currency : [DR___|
Booking Date : [3/10/2021 | peference Currency Date : 3/10/2021 Nominal In C.C. : 00000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 0.0000
Branch : 00 Kantor Pusat Total in C.C. : 0:0000
Profit/Cost Center : 101 Direktur Utama Booking Rate : 0.00
Cash/Bank Account : D1-30-000038-6 (IDR) [Bank BTN KC Jakarta Kuningan (Pusat Pasif) Total In B.C. : 0:0000;
Received From : DOOCA00001-IDR CARE TECHNOLOGIES Journal : [ves
Bank Account No : Exirmg
Created By :
Bank Account Name : Last Edited By :

Bank Name : Un/Approved By :

Posted By :

Reference No : - 0:0000|

Reference Type : [TRANSFER
Source Request :
Reference Date : 3/10/2021

Penerimaan atas nama Care Technologies

Remarks :

I Save I Clear Print OR. Print Voucher Journal Approve Unapprove Adjustment Drop Upload XLS Download XLS WH Tax

Add More Details § Document | Tax Deduction

Account ccy Remarks Nominal In OC Nominal In CC Himt Matching Preference Overbooking
i 3/10/2021 0.0000 0.0000 0.0000] | [0 Fallow
0.0000

a. Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal yang
diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Voucher Type diisikan dengan kode dari jenis voucher, misal ‘RV-01-R (Receipt Voucher —
Suspend Premium/Claim)’ atau dengan menekan tombol [F2] untuk daftarnya
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c. Branch diisikan dengan ‘Branch masing-masing user’ atau dengan menekan tombol [F2]
untuk daftarnya

d. Profit/Cost Center diisikan dengan Kode Divisi yang menerima pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2] untuk daftarnya

e. Cash/Bank Account diisikan dengan Kode dari Kas/Bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2] untuk daftarnya

f.  Receive From diisikan dengan kode profile dari nama pemberi kas/bank atau dengan
menekan tombol [F2] untuk daftarnya

g. Reference No diisikan dengan nomor transaksi atau dapat diisikan ‘- (Strip)’ jika tidak ada

h. Reference Type diisikan tipe transaksi yang dilakukan

i. Remarks diisikan keterangan atas transaksi tersebut, misal: ‘Penerimaan atas nama Care
Technologies’

j.  Klik tombol [Document] dibawah tombol [Save] dan tombol [Clear], hapus Profile Name,
isikan informasi No. Polis yang akan ditarik pada kolom Document No, misal
‘1001104201000016’, kemudian klik tombol [Clear & Add]

Close This Page

Get Document

Query Type : [CN/DN [+]
Profile Mame :
Profile Ref. ID ¢
Decument No. = (e.q : Policy No, Claim No, Treaty Mo)
Voucher No, :
Reference No. : - (e.g : Reference Mo, Slip No, Doc. Mo, Treaty Document)
Original Doc. No. @ - (e.g : Original Policy Mo, Payment Reference)
Reference Type ¢ I.l’cJI Ref, Type ﬂ
Account Mo, @
Currency : IDR
Date :
Remarks

Business Source :
Company Group @
Business Source Ref. ID :
Branch :

Collection No :

Collection Date :

Batch Nao. :

Application Source :

Suspend/Open Account :
Sort: By : [[NONE) [~]

[#] Mot In Collection Mot In Request [ | Paid Policy [ Pair Data  Condition : |NC¢ In Palicy Cancellation ¥ | [] Exclude Tax

Total Amount Selected :
I Clear & Add :I Add || Clear | Retrieve || Load Excel

k. Pilih Nota Debit (DN) dan Type Voucher ‘DI'. Centang kotak kecil yang berada di sebelah kiri
nomor nota yang telah kita pilih kemudian tekan tombol [Retrieve]
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Sort By : |(NONE) [+]
Mot In Collection Mot In Request [ | Paid Policy [ |Pair Data  Condition : [Not In Policy Cancellstion ¥ | [ Exclude Tax
Total Amount Selected : 54,500:0000 1
| Clearaadd || Add | dear ||TI Load Excel

DI 11-
Y= | gonnnooy/Dr/oof
1020 1001104201000016 00110420090002 ]DR TEH"DLUGE mmg Clear All

Il_-m-l-_-m R
Remaove

5. Klik tombol [Save], akan muncul message “Save this Record?” dan pilih tombol [OK] untuk
menyimpan. Nomor Voucher akan muncul otomatis setelah fungsi [Save] berhasil.

#dd Mew Inter-Office Receipt - SMS - Attachment - Close This Page

Inter-Office Receipt Voucher

voucher: | Currency : [0R
Booking Date : 8/10/2021 | peference Currency Date : |3/10/2021 Nominal In C.C. : 54,500,0000
Voucher Type : RV-01-R Receipt Voucher - Suspend Premium/Clzim Difference in C.C. : 00000
Branch : 00 Kantor Pusat Total in C.C. : 54,500,0000
Profit/Cost Center ; 101 Direktur Utama Booking Rate : 0.00
Cash/Bank Account : |00001-01-30-000038-| |gank BTN KC Jakarts Kuningan (Pusat Pasif) Total In B.C. & 0.0000
Received From : DOOCAODOO1-IDR CARE TECHNOLOGIES Journal : Yes
Bank Account No Status :
Created By :

Bank Account Name : Last Edited By :

Un/fa d By :
Bank Name : oy

Posted By :

Reference No : - ;0000
Reference Type : [TRANSFER
Source Request : L\\)
Reference Date : 3/10/2021

Penerimaan atas nama Care Technologies

Remarks :

| Il Clear ][ print or Print Voucher Journa Approve Unapprove Adjustment Drop Upload XLS || DownLoad XLS WH 1

Add More Details - Document - Tax Deduction

[ e S =SSN = (o S 2 =S =TT ™ TN
1. |[Dooouo0L/DN/00/10/2) 13310011 oo ‘ [E7zzrznzon ) | ok || [1001104201000016- Y 54,500.0000 1.0000 ‘ 54,500.0000) |1 ‘ ‘

/Q0D110420090002-FT
\CARE TECHNOLOGIES W 1.0000

Beberapa saat kemudian, tiba-tiba tertanggung meminta re-fund dari premi yang ia bayarkan,
oleh karena itu harus dilakukan adjustment terhadap Receipt Voucher yang telah terbentuk.

1. Buka Web Module Finance - Finance
2. Arahkan pointer ke menu Transaction lalu pilih [Inter-Office Receipt]
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CARE - 10 Mar 2021 09:42:31
Finance - Main Menu

Close This Page

Finance - Main Menu

LY
D Transaction » A Inquiry » gData Maintenance » o Process # A4 Utilities »

CN/DN
Receipt Request
Payment Request
I Inter-Office Receipt I
Inter—Ofﬁue Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Masukkan Nomor Voucher, lalu klik tombol [Retrieve]

1 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Add New - Close This Page

Inter-Office Receipt Voucher Query

Voucher :|00000013/RVv/00/03/21 |

Document No. :

Reference Mo. :

Booking Date : =

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR. :

Remarks :
Reference Type : IAII Ref. Type
Status : |All Status

4. Setelah itu, akan muncul list of voucher. Terlihat teks voucher berwarna hitam dan pada
kolom Payment terlihat nominal yang sudah dibayarkan. Klik tomboll [View]
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Reference Type : |AII Ref. Type

Status : [All Status

Retrieve | | Clear

- Payment
Voucher Type Booking Date Com Acc. Un-Payment

3/10/2021 00001-01-30-000038-6 54,500.0000 54,500.0000 31 Delete
(IDR) - Bank BTN KC 0.0000

Jakarta Kuningan (Pusat
Pasif)

Select All - Deselect All

Selected Dat

Approve

O [view | 0oo00013/Rv/00/03/21 | 00

Print Batch

Print OR.

5. Akan muncul detail voucher, lalu klik tombol [Adjustment]

Add New Inter-Office Receipt + SMS - Attachment - Close This Page

Voucher Currency : [IDR

Booking Date : Reference Currency Date : 3/10/2021 Nominal In C.C. : 54,500.0000
Voucher Type : Receipt Voucher - Suspend Premium/Claim Difference in C.C. ¢ 0.0000,
Branch : 00 Kantor Pusat Total in C.C. 54,500,0000)

Profit/Cost Center : 101 Direktur Utama Booking Rate : 00
Cash/Bank Account : (00001-01-30-000038| [5onk BTH KC Jakarta Kuninga Total In B.C. : 54,500,0000)

Received From : DOOCAO0001-IDR CARE TECHNOLOGIES Journal :

Bank Account No : Status :

Created By :

Bank Account Name Last Edited By : |CARE

Un/A d By : [CARE 5/i0/z020
Bank Name : n/Approved By

Posted By :

Reference No : - 00000

Referance Type : [TRANSFER I3
s | Source Request :
Reference Date : 3/10/2021

Penerimaan atas nama Care Technologies
Remarks :

[ save 1l Clear || printor || print voucher || Journal Approve Unapprove || Adjustment | Drop || upload x1s || DownLoad x15 WH Tax

[Rste |NominaiTac |int | Matching| preference

[ || FrE=enzm [mR | ﬁ%&%& C 54,500.0000 % 54,500.0000 | [-1 & Ouerbacking Folow This Rat=
6. Setelah itu klik Document
SME - Close This Page
t Adjustment Vouc
Voucher : Currency : [IDR
Booking Date : [3/10/2021 Mominal In C.C. : 0.0000
Voucher Type : [RA-01 Adjustment Receipt - Suspend Premium/Claim Difference in C.C. : 0.0000
Branch : |00 Kantor Pusat Total in C.C. : 00000
Profit/Cost Center : 101 Direktur Utama Booking Rate : 0.00
Received From : : |[DO0CAOOO01-IDR CARE TECHNOLOGIES Total In B.C. : 0.0000
Reference No : [00000013,
Reference Type : I Journal : Yes
Reference Date : 3/10/2021 Status :
Created By :
Remarks : Last Edited By :

Un/Approved By :

Posted By :

Print Voucher Journal Approve Unzpprove Drop

Add More Details - Jax Deduction
7. Hapus Profile Name, pilih Sort By Voucher, dan klik tombol [Clear & Add]



N
care tech

Get Document

Query Type : |
Profile Name :l I_

Profile Ref. ID

Document No. : = (e.g : Policy No, Claim Mo, Treaty Mao)

Voucher No. : -

Reference Mo. : = (e.g + Reference No, Slip Mo, Doc. No, Treaty Document)

Original Doc. No. : - (e.g : Original Policy No, Payment Reference)

Reference Type : I.RII Ref. Type

Account No. :

Currency : IDR

Date : -

Remarks

Business Source :

Company Group

Business Source Ref, ID :

Branch

Collection No

Collection Date

Batch No. :

Application Source :

Suspend/Open Account :

Sort By :[VOUCHER

Mot In Collection [¥IMot In Request [ Paid Policy [ |Pair Data Condition : INDt In Policy C-ance"al:io [Jexclude Tax

00000 a

Total Amount Selected

I Clear & Add PI Add | | Clear H Retrieve | | Load Excel |

8. Check Mark pada daftar nota tersebut, kemudian tekan tombol [Retrieve]

Sort By : [VOUCHER

Mot In Collection  [¥]Not In Request [ ] Paid Policy [_|Pair Data Condition : INDt In Policy C-EHCE“BEO [ exclude Tax

Total Amount Selected : 54, 500.0000 1

| Clear & Add | | Add | | Clear I Retrieve I Load Excel |

Select All - Deselect All

.._ -- -_ pn b e

L Remove
View DI-11- DO0DCADDOO1- | CARE PT CARE

E 00000001/DN,/00/10,/20 D 1001104201000016 QO0110420090002 IDR TECHNOLOGIES TECHMOLOGIES | Clear all

9. Tekan tombol [Save] untuk menyimpan
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Receipt Adjustment Voucher

SME - Close This Page

Voucher : Currency @ |IDR
Booking Date : 3/10/2021 Mominal In C.C. : 95000001
Voucher Type : |RA-01 Adjustment Receipt - Suspand Premium, Claim Difference in C.C. : 00000
Branch : 00 Kantor Pusat Total in C.C. : 54,500,000
Profit/Cost Center : (101 Direktur Utama Booking Rate : 0.00
Received From : : [DO0OCAOOOO1-IDR CARE TECHNOLOGIES Total In B.C. : 000010
Reference Mo : 0000001 21
Reference Type : l—. gaumalk REs
Reference Date : |3/10/2021 Status :
Created By :
Remarks : Last Edited By :
UnfApproved By :
Posted By :
Print Woucher Journal Approve Unapprove Drop

Add More Details - Document - Tax Deduction

Nominal In OC

Nominal In CC

L ] 1001104201000016- ~
QO0110420050002-PT CARE
TECHNOLOGIES v

10. Kembali pada halaman Inter-Office Receipt Voucher Query, masukkan nomor voucher tadi,
lalu klik tombol [Reatrive]. Hasilnya terlihat teks voucher berubah warna menjadi hijau,
kolom Payment terlihat 0, dan kolom Un-Payment terlihat nominal yang belum dibayarkan

1 itemn(s)
Add New * Close This Page

ffice Receipt Voucher Query

Voucher : IOO 000013/RV/00/03/21 I

Document Mo, :

Reference No. :

Booking Date : -

Reference Date :

Voucher Typa :

Profile Account :

Branch :

Company Account :

Currency :

Last OFR :

Remarks :

Reference Type : IAII Ref. Type

Status : IAII Status

I Reatrieve '
Select All - Deselect All

[ | View | o0oooo13/Rv/onjo3/21 | oo RV-01-R 3/10/2021 00001-01-30-000038-6
(IDR) - Bank BTN KC
Jakarta Kuningan {Pusat
Pasif)

Clear

Payment Selected Data:

Un-Payment
Approve

IDR | 54,500.0000 00000

54,500.0000

Delets

Print Batch

Print OR

il
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CASE 25 : Transaksi Adjustment Beda Cabang

Adjustment dilakukan ketika user melakukan kesalahan menarik nota dan berfungsi membalikan nota
menjadi outstanding

Berikut langkah-langkah adjustment jika nota dan voucher yang dibuat berapa pada cabang berbeda:

1. Buka Web Module Finance - Finance
2. Arahkan pointer ke menu Transaction lalu pilih [Inter-Office Receipt]

CARE - 10 Mar 2021 14:15:51

Finance - Main Menu

Close This Page

Finance - Main Menu

-
Transaction » Inquiry » Data Maintenance » Process » i Utilities »
(] o B -

CN/DN
Receipt Request
Payment Request
Inter-Office Receipt %_
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Pada halaman [Inter-Office Receipt], klik tombol Add New di bagian kanan atas

.1 Copyright & PT. CARE Technologias 2020. All Rights Reserved.
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CARE - 10 Mar 2021 14:22:41
Inter-Office Receipt Voucher Query

Close This Page
Inter-Office Receipt Voucher Query k

Voucher :

Document Mo. :

Reference No. :

Booking Date :

Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency &

Last OPR :

Remarks :

Reference Type : IAll Ref. Type

Status : IAII Status

I Retrieve I | Clear |

Select All - Deselect All

Sistem akan menampilkan halaman baru dan isikan informasi sebagai berikut:

Add New Inter-Office Receipt = SMS - Attachment - Close This Page

Inter-Office Receipt Voucher

Voucher:| | Currency : DR |
Booking Date : 2/10/2021 | Referance Currency Date : 3/10/2021 Nominal In C.C. : 0.0000;
Voucher Type : [RV-01-R | Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 0.0000
Branch : |01 [cabang Khusus Total in C.C. 00000
Profit/Cost Center : (101 Direktur Utsma Booking Rate ¢ 0.00
Cash/Bank Account : [KK-001 KAS KECIL Total In B.C. : 0-0000;
Received From : DOOCADO001-IDR [CARE TECHNOLOGIES Journal : [ves
Bank Account No Status @
Created By :
Bank Account Name : Last Edited By :
. Un/Approved By :
Posted By :

Reference Mo i |- 0,0000

Reference Type : [TRANSFER
Source Request :
Reference Date : [3/10/2021

Penerimaan atas nama Care Technologies
Remarks :

Save Il Clear Print OR Print Voucher Journal Approve Unapprove Adjustment Drop Upload XLS DownLoad XLS WH Tax

Remarks Hominal In 0C [ Hint | Matching | Preference Gverbaoking -

e

0.0000 0.0000

0.0000

a. Pada kolom Booking Date diisikan tanggal pembayaran, yaitu sesuai dengan tanggal yang

diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Voucher Type diisikan dengan kode dari jenis voucher, misal ‘RV-01-R (Receipt Voucher —

Suspend Premium/Claim)’ atau dengan menekan tombol [F2] untuk daftarnya
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c. Branch diisikan dengan ‘Branch masing-masing user’ atau dengan menekan tombol [F2]
untuk daftarnya

d. Profit/Cost Center diisikan dengan Kode Divisi yang menerima pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2] untuk daftarnya

e. Cash/Bank Account diisikan dengan Kode dari Kas/Bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2] untuk daftarnya

f.  Receive From diisikan dengan kode profile dari nama pemberi kas/bank atau dengan
menekan tombol [F2] untuk daftarnya

g. Reference No diisikan dengan nomor transaksi atau dapat diisikan ‘- (Strip) ’ jika tidak ada

h. Reference Type diisikan tipe transaksi yang dilakukan

i. Remarks diisikan keterangan atas transaksi tersebut, contoh: ‘Penerimaan atas nama Care
Technologies’

j.  Padaisian Document dibawah tombol Save, hapus Profil Name, isikan informasi No. Polis
yang akan ditarik pada kolom Document No, misal ‘1001104201000016’, kemudian klik
tombol [Clear & Add]

Close This Page

Get Document

Query Type : [CN/DN [+]
Profile Mame :
Profile Ref. ID ¢
Decument No. = (e.q : Policy No, Claim No, Treaty Mo)
Voucher No, :
Reference No. : - (e.g : Reference Mo, Slip No, Doc. Mo, Treaty Document)
Original Doc. No. @ - (e.g : Original Policy Mo, Payment Reference)
Reference Type ¢ I.l’cJI Ref, Type ﬂ
Account Mo, @
Currency : IDR
Date :
Remarks

Business Source :
Company Group @
Business Source Ref. ID :
Branch :

Collection No :

Collection Date :

Batch Nao. :

Application Source :

Suspend/Open Account :
Sort: By : [[NONE) [~]

[#] Mot In Collection Mot In Request [ | Paid Policy [ Pair Data  Condition : |NC¢ In Palicy Cancellation ¥ | [] Exclude Tax

Total Amount Selected :
I Clear & Add :I Add || Clear | Retrieve || Load Excel

k. Pilih Nota Debit (DN) dan Type Voucher ‘DI'. Centang kotak kecil yang berada di sebelah kiri
nomor nota yang telah kita pilih kemudian tekan tombol [Retrieve]
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Sort By : |(NONE) [+]
Mot In Collection Mot In Request [ | Paid Policy [ |Pair Data  Condition : [Not In Policy Cancellstion ¥ | [ Exclude Tax
Total Amount Selected : 54,500:0000 1
| Clearaadd || Add | dear ||TI Load Excel

Il_-m-l-_-m

Remaove
lﬂODmlfDl‘{ﬂﬂfluﬂl} DI ik 1001104201000016  CA00110420090002

]DR TB{:HMDLGG]E TEC:-!NOLDGIE Clear All

Klik tombol [Save], akan muncul message “Save this Record?” dan pilih tombol [OK] untuk
menyimpan. Nomor Voucher akan muncul otomatis setelah fungsi [Save] berhasil

Add New Inter-Office Receipt - SMS - Attachment - Close This Page

Inter-Office Receipt Voucher

Veucher:| | Currency : [10R
Booking Date : |3/10/2021 | Reference Currency Date : |3/10/2021 Nominal In C.C. : 54,500,0000)
Voucher Type : |RV-01-R [ Vi e = Bierrd) BB Difference in C.C. ¢ 00000
Branch : |01 Cabang Khusus Total in C.C. : 54,500,0000)
Profit/Cost Center 1 101 Dirsktur Utama Booking Rate : 0.00
Cash/Bank Account : KK-001 KAS KECIL TotaltnB.C.: [ Dioooo|
Received From : DOOCAGDOO1-IDR CARE TECHNOLOGIES Journal : Yes
Bank Account No : Status ¢
Crested By :
Bank Account Name : ey E E r—
R Un/Approved By :
Posted By :

Reference No : |- 0,0000

Reference Type : [ TRANSFER
Source Request :
Reference Date : 3/10/2021

Penerimazn atas nama Care Technologies
Remarks :

Print OR Print Voucher Journal Approve Unapprove Adjustment Drop Upload XLS DownLoad XLS WH Tax

Add More Details » Document = Tax Deduction

m Document Hominal In OC Preference Overbooking _
1. | [pooonoay/onjoe/16/20 0 B 107 || 1001104201000016- = 54,500.0000 | £.0000] T sa500.0000 [ Gverbeciking || [ Fellow T Rate
QU0110420080002-FT
CARE TECHNOLOGIES v [ 10000

Beberapa saat kemudian, tiba-tiba tertanggung meminta re-fund dari premi yang ia bayarkan,
oleh karena itu harus dilakukan adjustment terhadap Receipt Voucher yang telah terbentuk.

1. Buka Module Web Finance - Finance
2. Arahkan pointer ke menu Transaction lalu pilih [Inter-Office Receipt]
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‘CARE - 10 Mar 2021 14:15:51

Finance - Main Menu

Close This Page

Finance - Main Menu

LN
Transaction » Inquiry P Data Maintenance » Process ¢ 44 Utilities »

CN/DN
Receipt Request
Payment Request
Inter-Office Receipt lfI\@_
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

3. Masukkan nomor voucher, lalu klik tombol [Retrieve]

1 Copyright & PT. CARE Technologies 2020. All Rights Reserved,

Add Mew - Close This Page

Inter-Office Receipt Voucher Query

Voucher :JO0000002/BN/01/03/21

Document Mo. :
Reference No. &
Booking Date : -

Reference Date @

Voucher Type :

Profile Account :

Branch :

Company Acooumnt :

Curmency :

Last OPR :

Remarks :

Reference Type & |PJ| Ref, Type
Status : |All Status

Retriewva Clear

4. Setelah itu, akan muncul list of voucher. Terlihat teks voucher berwarna hitam dan pada
kolom Payment terlihat nominal yang sudah dibayarkan. Klik tombol [View]
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Reference Type : I}\JI Ref, Type
Status : |All Status

Retrieve || Clear

Select All - Deselect All

] |z ooooooazimoisoziz | a1 ‘wm- 31042021 KK-001 - KAS KECIL IDR | 54,500.0000

L

5. Akan muncul detail voucher, terlihat transaksi overbooking karena dibayar di cabang 00

padahal pembuatan voucher di cabang 01. Lalu klik tombol [Overbooking]

Inter-Office Receipt Voucher

Voucher : f03/21 Currency : [[OR
Booking Date : 3/10/2021 | Reference Currency Date : 3/10/2021 Nominal In C.C, : 54,500,0000
Voucher Type : RV-01-R Receipt | r - Suspend Premium/Claim Difference in C.C. : 0:0000]
™ —_— -
Branch l@:l Cabang Kchusus Total in C.C. : 54,500.0000
Profi/Cost Center ; 101 Direktur Utama Backing Rate : T0000]
Cash/Bank Account : KK-00L KAS KECIL Total In B.C. : 54,500,0000]
Received From : [DOOCADDO01-IDR | [CARE TECHNOLOGIES Journal :
Bank Account Mo © Seatus :
Created By : =070
Bank Account Name : Last Edited By ¢ [CARE | [B/i0/E0aL |
:[E /A Z070
Bank Name : CEr =iy s i
Posted By :
Reference No 1 06000
Reference Type : [TRANSFER v
e 2 Source Request :
Reference Date : [3/10/2021
Penarimazn atas nama Care Tachnologies
Remarks ¢
[ Sae || clear || pintOR || PrintVoucher || Journal Approve Unapprove | |[ orep | Upload 215 || Download XLS | WH Tax

Add More Detzils » Document « Tax Deduction

Account Maminal In CC Matching | Praference

1. 13310011 mR 1001104201000016- ~ 54,500,000/ Foiknw This Rate
QD104 20080002-PT
CARE TECHROLOGIES W

6. Lalu klik tombol [Adjustment]
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SMS - Close This Page

Voucher : [00000002/0R/00/03/21 | Currency :
Booking Date : |2/10/2021 Mominal In C.C. z 54,500.UDDEI|
Voucher Type : [OR-10-01 | [overbacking Receipt - InterOffice - Branch-01 Difference in C.C. : 0:0000]

|
| |
Branch : 00 [Fantor Pusat | Total in C.C. : | 54,500.0000|
| |
| |

Profit/Cost Center : ’:“-'ll—“Di'E'-nur Lama Booking Rate : l--0':||:"|:||
Profile Account : [DOOCADDODI-IDR | [CARE TECHNOLDGIES Total In B.C. : 54/500/0000|
Reference Mo. : [00000002/RY/01/03/21 |
Reference Amount : | | Journal : []ves
Penerimazn atas nama Care Technologies Seatus 1 Un-Fosting |
Created By : |CARE | EranrEnEE
Remarks : Last Edited By : [CARE | EfanrEnz
Un/Approved By | | |
Posted By : | | I
| Print Voucher || Journzl I Adjustment l WithHolding Tax

CCY | Mominal Im OC Nominator Denominator | Mominal In CC Hint | Matching
1. | [oocoooos/onfoofiod ||| | [EeiEEESE | 54,500.0000 || 1.00] || 1.00| || 54,500.0000/ 1|

7. Setelah itu klik Document

5M5 - Close This Bage
Voucher | | | Currency :
Bocking Dats ! Nominal In C.C. : | 020000
Voucher Type : RAT0-M  |[Receipt Adjustment - InterOffice - Branch-01 | Difference in C.C. ¢ | 0000
Branch: 00 |[Kantor Pusat ] Total in C.C. 5 | 00000|
Profit/Cost Center : [I01 | [Dirckour Ut=ma | Booking Rats : | 0:00]
Received From ; ; [DIOCADDODLIDR | [CARE TECHNOLOGIES | Total In B.C. : | LuLL Y
Raference Mo @ [0000000Z/0R/00/02/21 |
T Joumal = [[]yes
Reference Date : Status 3 | |
Creatad By : | || |
Remarks | Last Edited By : | | |
Un/Approved By : | || |
Posted By : | || |

Print Woucher Journal Approve Unapprove | Drop withHeolding Tax

sdd More Details [Document | Tax Deduction
8. Hapus Profile Name, pilih Sort By Voucher, dan klik tombol [Clear & Add]
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Cloze This Page

Get Document

Query Type :

Profile Mame ¢
Profile Ref. ID :
Decument Now
Voucher No. :
Reference No. :
Original Doc., No. :
Reference Type :
Account Ne. :
Currency @

Diate @

Remarls :

Business Source @
Company Group @
Business Source Ref. ID :
Branch :

Collection No @
Collection Date :
Batch No. :
Application Source :
Suspend/Open Account :
Sort By @

Tokal Amount Selected :

[v]

= (e.g : Palicy No, Claim Mo, Treaty MNo)

= (e.q : Reference Mo, Slip No, Doc. Mo, Treaty Document)
= (ewg 1 Original Policy Ne. Payment Reference)
| 4l Ref, Type [v]

IDR

WVOUCHER

[#] Mot In Collection ] Mot In Request []Paid Policy []Pair Data  Condition : |Not In Policy Cancellation v | [ Excude Tax
00000 [1]

[oesma | ad || car | Revee || iadewd |

9. Check Mark pada daftar nota tersebut, kemudian tekan tombol [Retrieve]

Sart By : [VOUCHER [»]
Mot In Collection Mot In Request [ | Paid Policy [ Pair Data Condition : |Not In Policy Cancellation ¥ | [ Excude Tax
Total Amount Selected : 54.500.0000 i
| Clear&.Add Add |[ Qear Retrieve N Load Excel

Ilm---l-_m =
Remaove

]Dﬂ TE[HMDLGG]E TEO-INOLDGIE Clear All

1001104201000016  QO01104200590002 ‘

10. Tekan tombol [Save] untuk menyimpan
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Data is saved !

SME « Closz This Page

Voucher ; [00000006/RA/00/03/21 Currency : [IDR. |

Backing Date : 3/10/2021 Maminal In C.C. : 54/500,0000,

Voucher Type : [RA-IO01 | [Receipt Adjustment - InterDffice - Branch-01 Difference in C.C. : 0.0000

Branch ; (00 Kantor Pusat Total in C.C. : 34,500.0000

Profit/Cost Center s 101 | [Dirdbeur Ueema Bocking Rate : 1L.oooo

Received From 3 @ m CARE TECHNOLOGIES Total In B.C. : 54, 500,0000
Reference Mo : (00000002/0R/00/03/21

Reference Type : | [v] Journal : Yes

e = [1In-Po
Reference Date : [3/10/2021 Status : |Un-Posting

Created By : |[CARE 3102021
Remarks : Last Edited By : CARE 2/10/2071
Un/Approved By : [CARE Sl
Pasted By :
Print Woucher | Journal ” Approve Unapprove | Drop || WithHelding Tax

g
Add Mare Detsils - Document - Tax Deduction

No. | Document Account Mominal Im OC Mominal In OC

i, 01 0y 2 13310611 105, 22 e D DA 1001 104201000016~ ~ 54,500.0000 10000 54,500.0000 | | -1
0011042 0050002-FT CARE ]
TECHNOLOGIES 1.0a00

11. Kembali pada halaman Inter-Office Receipt Voucher Query, masukkan nomor voucher tadi,
lalu klik tombol [Reatrive]. Hasilnya terlihat teks voucher berubah warna menjadi hijau,
kolom Payment terlihat 0, dan kolom Un-Payment terlihat nominal yang belum dibayarkan
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1 item(s)

Add Newi - Close This Page

Inter-Office ipt Voucher Query

Voucher
Document No. @
Reference No. :
Beoking Date : -

Referance Date :

Voudher Type ©

Profile Account :

Branch :

Company Account @

Currency &
Last OPR. @
Remarks :
Reference Type : I}\JI Ref, Type
Status : |AJ| Status

I Retrieve I Clear |

Select All - Deselect All w

[ | View O00D002RV0L03/21 | 01 ‘W—EII-H. 3102021 KI-001 - KAS KECIL IDR | 54,500.0000

CASE 26: Pembayaran Reasuransi
Pembuatan transaksi pembayaran untuk reasuransi

1. Buka Web Module Finance - Finance
2. Arahkan pointer ke menu Transaction lalu pilih [Inter-Office Payment]
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CARE - 11 Mar 2021 13:20:26
Finance - Main Menu

Close This Page

Finance - Main Menu

L%
D Transaction § A Inquiry b ”Data Maintenance # uf Process 3 i Utilities »
CN/DN
Receipt Request 1 Copyright @ PT. CARE Technaologies 2020, All Rights Reserved.

Payment Request

nter-Off ceipt

Inter-Office Payment

Inter. Com. Acc. Tranfer - Out
Compensation
Owverbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration

Accounting Link

3. Pada halaman [Inter-Office Payment], klik tombol Add New di bagian kanan atas

Close This Page
Inter-Office Payment Voucher Query %

Voucher :

Document Mo. @
Reference Mo. :

Booking Date & -
Reference Date :

Voudcher Type :

Profile Account :

Branch :

Company Account :

Currency :

La=t OPR @

Remarks :

CM/DN Bank Acc, Name :

Reference Type : |AJ| Ref, Type [+]
Status : [All Status []
[J Mot In Print Log
Retrieve | Claar |

4. Sistem akan menampilkan halaman baru dan isikan informasi sebagai berikut:
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Voucher ; Currency :

Booking Date : /112021 | Reference Currency Date : [3/A1/2021 Nominal In C.C. :
Voucher Type : PV-01-P Difference in C.C. ¢
Branch : 00 Total in C.C. :
Profit/Cost Center ; [101 Baoking Rate :
Cash/Bank Account ; 1000-850-434 (IDR) Total In B.C. :
Ext Data Download : Journal :
Payment To : [POOCAQD001-IDR Frireg
Bank Account No ¢ Created By :
Last Edited By :
Bank Account Name © TrEEns
Bank Name : Fosted By :
Reference No : -
Seurce Request :
Reference Type : [TRANSFER 3| ]
Reference Date : [3/11/2021
Data is downloaded :
Pembayaran Reasuransi
Remarks
[ Save I Clear |Request approva | upload xis || Downlosd xS WH Tax

Add More Detsils

(= EE E e Tres m (Emees mn e JEsm L]
1. ETRTFY [ 0.0000 00000

11y 0000 | cvmbocking || [ Follow This Rate:

0.0000

a. Pada kolom Booking Date diisikan tanggal pembayaran , yaitu sesuai dengan tanggal yang
diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Voucher Type diisikan dengan kode dari jenis voucher, misal ‘PV-01-P (Payment Voucher -
Suspend Premium/Claim)’ atau dengan menekan tombol [F2] untuk daftarnya

c. Branch diisikan dengan ‘Branch masing-masing user’ atau dengan menekan tombol [F2]

d. Profit/Cost Center diisikan dengan Kode Divisi yang melakukan pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2] untuk daftarnya

e. Cash/Bank Account diisikan dengan Kode dari Kas/Bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2] untuk daftarnya

f. Payment To diisikan dengan kode profile dari nama penerima kas/bank atau dengan
menekan tombol [F2] untuk daftarnya

g. Reference No diisikan dengan nomor transaksi atau dapat diisikan ‘- (Strip)’ jika tidak ada

h. Reference Type diisikan cara melakukan transaksi

i. Remarks diisikan keterangan atas transaksi tersebut, misal: ‘Pembayaran Reasuransi’

j.  Klik tombol [Document] dibawah tombol [Save] dan tombol [Clear]. Ganti Query Type
sesuai kebutuhan untuk Reasuransi, hapus Profile Name, isikan informasi No. Polis yang
akan ditarik pada kolom Document No, misal ‘1000101210200012’, untuk reasuransi yang di
kelompokan dalam kode Treaty maka bisa isikan kode treaty pada kolom Doc no, kemudian
klik tombol [Clear & Add]
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Close This Page

Query Type | Reinsurance Premium BPPFDAN
Profile Mame

Profile Ref. ID : |

Document No. :§1000101210200012 - (e.q 1 Policy No, Claim No, Treaty Mol
Vioucher No. : -

Reference Now : - (e.g : Reference Mo, Slip No, Doc. Mo, Treaty Docurment)

Original Doc., No. = (e.g : Original Policy Mo, Payment Reference)
Reference Type : |MI Ref. Type
Acoount No. @ -

Currency : | IDR

Date : -

Remarks :

Business Source :

Company Group :

Business Source Ref. ID :

Branch :

Collection Mo :

Collection Date : -

Batch Mo :

Application Source :

Suspend/Open Account :

Sort By : | (MONE) [
Mot In Collection Mot In Request [ Paid Policy []Pair Datz Condition : | Mot In Policy Cancellation ™ | [ Excude Tax
Total Amount Selected : ~102,900:0000 1

qu&pdd:l Add ||| clear || Remieve || LoadExcel |

k. Pilih Nota Credit (CN). Centang kotak kecil yang berada di sebelah kiri nomor nota yang telah
kita pilih kemudian tekan tombol [Retrieve]

Sort By : |(NONE) [~
Mot In Collection Mot In Request [ | Paid Policy [ Pair Data Condition = [Nat In Policy Cancellstion ¥ | [ Exclude Tax
Total Amount Selected : -102,900.0000 i

[ Clearsadd || Add || Clear I Retrisve l Load Excel |
I P Y T N Y
Remove

@ 0000D001/CN/00/02/21 cmn- 1000101210200012 1&20-‘ ﬁm ERP.DAN

A1/ Clear All

TECHNCILDG]E ‘

5. Klik tombol [Save], akan muncul message “Save This Record?” dan pilih tombol [OK] untuk
menyimpan. Nomor Voucher akan muncul otomatis setelah fungsi [Save] berhasil.
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A£éd New Inter-Office Payment - SMS - Attachment - Closs This fage
Inter-Office Payment Voucher

Voucher:[ ] Currency 1 [IOR
seking o FATROBE refrrce sy e - ENEVET] Norinl ..« [ 020000
Voucher Type ; PV-01-P [Payment Vioucher - Suspend Premium/Clsim | Difference in G.C. :
Branch ; [00 [Kantor Pusst ] Total in G.C. :
Profit/Cast Center +[101 | [Girakaur Utmma I Booking Rate |
Cash/Bank Account : [1000-850-434 (IDR) | [Ean Bukapin KE 5,Parman (el Puzat) ] Total In B.C. :
Ext Data Download : [ ves Journal 1 []ves
PaymentTo | [DUOCADDOOL-IDR | [CARE TECHNOLOGIES ] sews:|
ke recme o e
O —
Bank Account Name : uﬂfﬂppfmﬂiﬂvl—”—l
Bank Name : Posted By :
Refierence No ¢ - Il 00000
Source Request :
Reference Type 1 |[TRANSFER [

Refarence Daca

Pembayaran Rezsurznsi
Remarks :

Data is downloaded : [ ]ys

|m Print OR Print Voucher Journal Request Approva Approve Unapprove Adjustment Drop | Upload 1S H Download XLS | WH Tax

Watching | Praterence
1000101210200012-CR- 102,900.0000 10400 102,500.0040 Cweibcoking Foilorw This Rate
206320-FR-T CARE ] | o |y | 1L 1L

Add More Detsils » Document « Tax Deduction

1. |[pac6ooar, /037 42410001 I:l ETATEEET

TECHNOLOGIES v 1.0aos

Berikut tampilan Journal dari menu [Inter-Office Payment]
Close This Page

Voucher Journal

Voucher : [00000016/PV/00/03/21 |

Joumnal : [[]ves
Totz| Debit : | 102,900.0000 Total Debit (Part]) : | 102,900.0000
Total Credit : | 102,900.0000 Total Credit (Part) : | 0.0000
Souwce:[ ]
Status :

Posted By : | | |
Un-Posting Print Journzl
HNo. | Account Group | Description CCY |CT Amt. | Debit Cradit
D Utang Reas Treaty PROPERTY | [ Jjec || 102,500.0000) | 0.0000
a BC
| 102.9nu.omn| | n.uonu|
12208001 D Bank Bukopin KC S.Parman (Rek Pusat) | [ ec | u.omu| | 1uz,gon.uom|
2 BC
| u.omu| | 1uz,900.uom|
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CASE 27: Penerimaan Claim Recovery Reasuransi
Pembuatan transaksi pembayaran dari reasuransi

1. Buka Web Module Finance - Finance

2. Arahkan pointer ke menu Transaction, lalu pilih [Inter-Office Receipt]

CARE - 11 Mar 2021 16:35:02
Finance - Main Menu

Close This Page

Finance - Main Menu

L
D Transaction } 5 Inquiry P ﬁﬂata Maintenance F . Process 4 i utilities b

CMN/DN
Receipt Request

Payment Reguest
Inter-Office Receip
nter-Ofhice Paymen!

Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Owverbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

Pada halaman [Inter-Office Receipt], klik tombol Add New di bagian kanan atas

1 Copyright @ PT. CARE Tachnologies 2020, All Rights Reserved.

3.
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| Add Nevde Close This Page
Inter-Office Receipt Voucher Query %

Voucher :

Document Mo, &
Reference No. :

Booking Date : -

Reference Date :

Voudher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR. :

Remarks :
Reference Type : |all Ref, Type
Status : |All Status

[<l [«

|  Retrieve | | Clear

4. Sistem akan menampilkan halaman baru dan isikan informasi sebagai berikut:

Add New Tnrer-Office Racsipt » SMS « Attachment - Close This Page
Inter-Office Receipt Voucher

Source Request

Voucher:[ | Currency : [IOR___|
Bocking Data ¢ [3/11/2021 | Reference Currency Date : 3/11/2021 | Mominal In €.C. : [ Gi6000]
Voucher Type : [RV-01-R Receip r - Suspend Premium/Clzim Differance in C.C. : [ Ga0000)|
Branch ; [00 antor Pu Total in C.C. : 10,0000
Profit/Cost Center : [101 | [Birclaur Ut=ma SoskingRat=:| 000
Cash/Bank Account : 1-30-000038-6 (IDR)| [Eank BTN KC Jakariz Kumingan [Pusat Pasi) Total In B.C. : [ G6000|
Received From : (DOOCAOD001-IDR [CARE TECHNOLOGIES Joumal : [yes
Bank Account No : Skt :
Created By :
Bank Account Name © N e
Bank Name : CErreeiyo
Posted By :
Reference No : |- T:0000
Reference Type : [TRANSFER

Reference Dat=: 3/11/2021

Penerimaan Claim Recovery Reasuransi
Remarks :

s | Clear Prink O print Vaucher Jaurra Approve Uriapprove Adjustment Drop [ Uploadois || Download %15 || W Tax

Add More Detsils | Document

Tax Deduction

0.0000 00000 0.0000 a Cremroccking Foliow This Rate

0.0000°

a. Pada kolom Booking Date diisikan tanggal pembayaran , yaitu sesuai dengan tanggal yang
diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Voucher Type diisikan dengan kode dari jenis voucher, misal ‘RV-01-R (Receipt Voucher —
Suspend Premium/Claim)’ atau dengan menekan tombol [F2] untuk daftarnya
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Branch diisikan dengan ‘Branch masing-masing user’ atau dengan menekan tombol [F2]
untuk daftarnya

Profit/Cost Center diisikan dengan Kode Divisi yang menerima pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2] untuk daftarnya

Cash/Bank Account diisikan dengan Kode dari Kas/Bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2] untuk daftarnya

Receive From diisikan dengan kode profile dari nama pemberi kas/bank atau atau dengan
menekan tombol [F2] untuk daftarnya

Reference No diisikan dengan nomor transaksi atau dapat diisikan ‘- (Strip)’ jika tidak ada
Reference Type diisikan tipe transaksi yang dilakukan

Remarks diisikan keterangan atas transaksi tersebut, misal: ‘Penerimaan Claim Recovery
Reasuransi’

Klik tombol [Document] dibawah tombol [Save] dan tombol [Clear]. Ganti Query Type
sesuai kebutuhan untuk Reasuransi, hapus Profile Name, isikan informasi No. Polis yang
akan ditarik pada kolom Document No, misal ‘800010121010001’, untuk reasuransi yang di
kelompokan dalam kode Treaty maka bisa isikan kode treaty pada kolom Doc no kemudian
klik tombol [Clear & Add]

Gt Document

Query Type :QReinsurance Claim BPPOAN

Profile Name :

Profile Ref. 1D =
Dacument No. - (. ¢ Policy No, Claim No, Treaty Na)
Woucher Ma. 2 =
Refarence No. - {e.q : Reference No, Slip No, Doc. Mo, Treaty Document)
Original Doc. Na. : & {e.g : Original Palicy No, Payment Reference}
Refarence Type : Al Ref. Type

Account Ma. : -
Currency : [IDR

Data :
Remarks :
Businass Source :
Company Group :
Business Source Ref. ID :
Bramch :
Collection No :
Collection Dabe :
Bateh Ma. =
Applicabion Saurce 2

SugpendOpean Acoounl @

Sort By : [[NONE) £

Mot Tn Collection Mot In Request []Paid Policy (] Pair Data  Condition : [Mot In Palicy Cancellation %] [Exclude Tax

Tatal Amount Salectad @ 0.0000

I Clear B Add I saa || Clear || metrieve || Losd Exes |
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k. Pilih Voucher yang Nota Debit (DN). Centang kotak kecil yang berada di sebelah kiri nomor
nota yang telah kita pilih kemudian tekan tombol [Retrieve]

Sort By : |[NONE) v ]

[ Not In Collection [ Mot In Request [ Paid Palicy [ Pair Data  Conditien - [Net In Palicy Canceliatior | [JExclude Tax
Tatal Amount Selected : E[722,500/0000 1

Clear B agd || nad || Clear | Retrieve | Load Exeel

Salect All = Desalast Al

L]
Youcher Bef. |Eof Selected Data:
I - N - P i O I T
Wi P -

Remove

CP-D1- DO0BPOOO0I- PT CARE Clear All
@ O0ODODA3/DN/OO/0LZ1 BO0010121010001 igzn— o BPPOAK | 1/8/2021

5. Klik tombol [Save], akan muncul message “Save This Record?” dan pilih tombol [OK] untuk

menyimpan. Nomor Voucher akan muncul otomatis setelah fungsi [Save] berhasil.

#dd New Inter-Office Receipt - SMS - Altachment - Close This Page
Inter-Office Receipt Voucher

Voucher : Currency : [IDR
Booking Date : 3/11/2021 | Reference Currency Dare : 3/11/2021 Nominal In C.C. : B7732,500,0000
Voucher Type ; RV-01-R Receipt Voucher - Suspend Premiumy/Claim Difference in C.C. : 0.0000]
Branch : |00 Kantor Pu Total in C.C. ¢ §,742,500.0000/
Profit/Cost Center : 101 Direktur Utama Baooking Rate : 0:00]
Cashy/Bank Accoun : [00001-01-30-000038| [Bank BTN _KC Jakarta Kuningan (Pusat Pasif) Total In B.C. : 00000
Received From : DOOCADO001-IDR [CARE TECHNOLOGIES Journal : e
Bank Account No © EEEsD
Created By :
Bank Account Name ¢ Last Edited By : s
Bank Name : Un/Approved By :
Posted By :
Reference No : - 0,0000
Reference Type 1 [TRANSFER
Source Request :
Reference Date : [/11/2021
i Claim Recovery i
Remarks :

[ e N o || piwor |[ Prmcvesdher || Joum p— Tgram ||| Mewoe oo [ Upload3is || Download 1S [ wmTac |

8,742,500.0000 Lpaon 8,742,500.0000 | [

1. |[pacoonas/on/oosar/21 14430001 00 L2021 DR 800010121010001-C7-
2020-FR-FT CARE
TECHNOLOGIES

C——
- e ] [ Fomamane

<>

Berikut tampilan Journal dari menu [Inter-Office Receipt]
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Cloze This Page

Voucher Journal

Voucher : |00000024/RV/00/05/21

Jourmal 2 Yeg

Total Cebit 8,742,500.0000 Tatal Debit (Part) : 0.0000

Total Credit : 8,742,500.0000 Takal Credit (Part} : 8,742,500.0000
Source :

Seakid : |Un-Pasting

Posted By :

Un-Posting Print Jourme

12206004 | Bank BTN KC Jakarta Kuningen (Pusal Pasif) oC B,742,500.0000 0.0000

1 BC
[} B,742,500.0000 0.0000
14430001 M Piut. Treaty - Sesi Klzim PROPERTY DR oc 0.0000 8,742,500.0000

2 BC
0.0000 B,742,500.0000

CASE 28 : Pembayaran Cash Advanced

Pengiriman dana dari kantor pusat ke kantor cabang untuk keperluan membayar beban di kantor cabang

yang belum diketahui nominalnya
Langkah-langkah :

1. Buka Web Module Finance
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care - 12 Mar 2021 13:03
Care Wab Application - Main Menu

System Management Diata Maintenance Log Out
Reports Task Dus 3/12/2021 . 3/19/2021
 WEB APPLICATION Task Lapss T~

Auto La
e bu ;utup:pse Task Type |My Task[ | |Pending (0)
* Blanket Task Category

b Blanket
- Claim Type of Cover

b Claim Branch
¥ Collection & Disbursement 4

b Callection Sender 1D

b Dishursement Business Source ID :

b Reminder

- /T No.
ety
* Policy Processing
b Policy Processing
I Renewal
b Scheme Transaction
 Marketing
b Quotation
I Serwicing
- Setup
I Setup
w Uploader
b web Upload

CareWebApplication Ver, 1,2.12 Copyright & PT. CARE Technologies 2020. All Rights Reserved.

2. Pilih menu [Inter-Office Payment] pada menu Transaction

CARE - 10 Mar 2021 08:58:12
Finance - Main Menu

Close This Page
Finance - Main Menu
.
D o= [ iy > ﬁl}ata Maintenance b Process b L}Uiities b
CHN/DN
Receipt 1 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.

Payment Request
Inter-Office Recei
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administra
Claim Recovery Administration
Accy ing Link

3. Kilik tombol ‘Add New’ pada menu [Inter-Office Payment Voucher Query]
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CARE - 10 Mar 2021 08:38:29
Inter-Office Payment Voucher GQuery

Close This Page
Inter-Office Payment Voucher Query

Voucher :

Document No. :

Reference No

Booking Date : -
Reference Date :

Voucher Type :

Profile Account :

Branch :

‘Company Account :

Currency ©

Last OPR :

Remarks :

CN/DN Bank Acc, Name :

Reference Type : IAII Ref, Type .v
Status : IA“ Status .V

[ Net In Print Log

Retrieve | Clear

Select All - Desslect All

4. Lalu pada window [Inter-Office Payment VVoucher], isikan informasi sebagai berikut :

Inter-Office Payment Voucher

Voucher : Currency : [IDR
Booking Date : |3/10/3021 | Reference Currency Date : 3/10/2021 Nominal In C.C. ¢ 1,000,000.0000
Woucher Type : PV-13-P Payment Voucher - Others Difference in C.C. : 0:0000
Branch : |00 Kantor Pusat Total in C.C. : 1,000,000-0000
Profit/Cost Center : [205 | [Kantor Pusat Booking Rate : 000
Cash/Bank Account : 01-30-000388-9 (IDR} [ank BTN KC Jakarta Kuningan [Pusat Aktif) Total In B.C. ¢ 0.0000
Ext Data Download : [[]ves Torpre]l = Yes
Payment To : CO4ABO000L-IDR ASURANSI BINAGRIYA UPAKARA KC JAKARTA Status :
Bank Account No : Created By :
Last Edited By :

Bank Account Name :

Un/Approved By :

Bank Name : RostediEvE
Reference No : |~ 00000
Source Requast :
Refarance Type : [TRANSFER [
Reference Date ; 3/10/2021
Data is downloaded @ [ ves
Cash Advanced untuk Cebeng 04
Remarks :
[ Save Il Clear | Prntor Print Voucher Journal Request Approva Approve Unapprove Adjustment Dr
Add Mors Detsils - D - Tax Deducti
e == I S TS TS [ T
1. 17150000 o4

3/10/2021 IDR ‘ Blaya Dimuks Lain-lain 1,000,000.0000 1.0000° 1,000,000.0000

1.0000

a) Pada kolom ‘Booking Date’ diisikan tanggal pembayaran, yaitu sesuai dengan tanggal yang
diinginkan, tapi tidak boleh dibawah tanggal nota
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b) Kolom “Voucher Type’ diisikan dengan kode dari jenis voucher, yaitu ‘PV-13-P (Payment
Voucher - Others)’ atau dengan menekan tombol (F2) untuk melihat daftar voucher type

c) Kolom ‘Branch’ diisikan dengan kode branch dari kantor pusat (00) atau dengan menekan
tombol (F2) untuk melihat daftar kode branch

d) Kolom *Profit/Cost Center’ diisikan dengan cost center dari departement yang melakukan
transaksi tersebut atau dengan menekan tombol (F2) untuk melihat daftarnya

e) Kolom ¢Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR atau dengan

menekan tombol [F2] untuk daftarnya

f) Kolom ‘Payment To’ diisikan dengan nama pembayar pembayaran tersebut ditujukan
kepada siapa atau dengan menekan tombol (F2) untuk melihat daftarnya
g) Kolom ‘Reference No’ dapat diisi dengan nomor referensi jika ada, jika tidak ada maka isi

dengan tanda strip (-)

h) Kolom ‘Remarks’ diisikan keterangan atas transaksi tersebut, misalnya : ‘Cash advanced

untuk cabang 04°

Retersnce o : |~

Referance Type : [TRANSFER )] ]
Reference Date : 3/20/2021

Cash Advancad untuk Cabang 04
Remarks :

Save Clear Request Approval | upload x5 || Download xLs WHTax |

sovcalor oats ooy [memans  lwowestinoc  [mte lwominatmcc lwit |wstchiogprererence [overtooning |
= S| | ion

107 Biaya Dinuka Lain-lein 1.000,000.00008 © 1.0000 1,000,000.0000 Overbacking | | [ Fallow This Rase

nnnnn

2, 3102021 0000 | | o.0000 Cr e e | — Fallow This Rte
[ Quetecing |

nnnnn

i) Untuk pembayaran cash advanced, pada kolom ‘Account’ diisikan manual dengan kode
‘1719000 — Biaya Dimuka Lain-lain’ atau dengan menekan tombol (F2) untuk melihat
daftar account

j) Pada kolom ‘Branch’ isikan dengan cabang yang dituju ‘04’ atau dengan menekan tombol
(F2) untuk melihat daftar branch

K) Isikan nilai nominal yang akan dibayarkan pada kolom ‘Nominal In OC’. Misalnya :
1.000.000,00

5. Setelah semua informasi diisi, lalu klik tombol ‘Save’. Setelah mengklik tombol ‘Save’ muncul

message “Save this record?” dan pilih tombol ‘OK” untuk menyimpan PV tersebut
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Inter-Office Payment Voucher

Data is saved |

Add Mew Inter Office Pavment - SMS - Attachment - Close This Page

Currency : [IDR
: Nominal In C-C. : T000,000.0000
Voucher Type : |PW-13-P ‘oucher - Others Difference in C.C. : 00000
Branch : [00 Total in C.C. : T 000,000.0000
Profit/Cost Center : [205 = Booking Rats : 1.0000
Cash/Bank Account ; [00001-01-30-000388-| [Eank: BTN KC Jakara Kuningan (Pus=t Akif) Total In B.C. : 1.000,000.0000
Ext Data Download : [ ] ves Journal :
Bzyment To : |COLABOOOOI-IDR ASURANSI BINAGRIVA UPAKARA KANTOR PUSAT Status : [Un-Posting
Bank Account Mo Craated By :

Last Edited By :
Un/Approved By :

Bank Account Name :

Bank Name : Posted By :
Beference Mo : |- )]

Source uest :

Reference Type | [TRANSFER ~T - (=

Reference Date 1 [3/10/2021
Data is dewnloaded :
Cash Advanced untuk Cabang 04 Is dewnioace
Remarks ;
[ Save ] Clear ] Print OR. Print Voucher | Journal | [Request Approwa| Unapprove || Adjustment || Drop

Ald More Details - Decument - Tax Deduction

1. | [a71sacoo 17190000 2/10/2021 Blaya Dimuka Lain-tain 1,000,000-0000 1.0000 1,000,000, 0000

1.0000

6. Setelah PV tersebut disimpan, nomor Voucher dari PV tersebut akan muncul di kolom ‘Voucher’

yaitu €00000009/PV/00/03/21°

CASE 29 : Realisasi Cash Advanced

Case ini merupakan cara realisasi Cash Advanced dari PV yang sebelumnya sudah dibuat apabila nominal

yang sesungguhnya sama dengan nominal dari PV yang sudah dibuat (Dana yang diberikan dari pusat ke

cabang nominalnya sama persis dengan nominal yang diperlukan cabang). Yaitu dengan membuat

Matching dengan PV yang sebelumnya sudah dibuat.

Langkah-langkah :

1. Buka Web Module Finance
2. Pilih [Matching] pada menu ‘Transaction’
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CARE - 10 Mar 2021 08:38:12
Finance - Main Menu

Close This Page

Finance - Main Menu

L
D Transaction # 'Y Inquiry F nnata Maintenance F o Process 4 i Utilities b

CN/DN
Receipt Request
Payment Request
Inter-Office Receipt
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration

1 Copyright & PT. CARE Technologies 2020. All Rights Reserved.

Accounting Link

3. Klik tombol Add New pada menu [Matching Voucher Query]

CARE - 10 Mar 2021 09:42:3%
Matching Voucher Query

Matching Voucher Query

Woucher :

Document Mo. =
Reference Mo. :

Beooking Date : -
Reference Date :

Voucher Type :

Profile Account :

Branch :

‘Company Account :

Currency :

Last OPR &
Remarks :

Reference Type : |AJI Ref, Type

[<] [<]

Stztus : |All Status

[ Remieve || Clear |

Select All » Deselect All

Close This Page
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4. Setelah itu, pada window [Matching], isikan informasi sebagai berikut :

Voucher : Currency :
Booking Date : [S/10/2021 Reference Currency Date : 3/10/2021 Nominal In C.C. :
Voucher Type : [MR-01 Difference in C.C. :
Brandch : (04 Total Nominal in C.C. ¢
Profit/Cost Center : 209 Booking Rate @
Cash/Bank Account : KC-001 Total In B.C. ¢
Received From : (CO4ABO0001-IDR Total Mominal in RV/PY :
Reference Mo ¢ - Total Nominal in DN/CN :
Reference Type : I hd Total Nominal in Account :
Reference Date !

Journal :
Status :
Craated By @
Remarks Lzst Edited By :
Un/Approved By :
Posted By :

Save | Clear |

Find : |00000005/P\/00/03/ | Find | + &dd More Details » Documen: - Tax Deduction

------------

Upload ¥LE

a) Pada kolom ‘Booking Date’ diisikan tanggal pembayaran, yaitu sesuai dengan tanggal yang

diinginkan, tapi tidak boleh dibawah tanggal nota

b) Kolom “Voucher Type’ diisikan dengan kode dari jenis voucher, yaitu ‘MR-01 (Matching

Voucher)’ atau dengan menekan tombol [F2] untuk melihat daftarnya

c) Kolom ‘Branch’ diisikan dengan ’Branch masing-masing user’ atau dengan menekan tombol

[F2] untuk melihat daftarnya

d) Kolom ‘Profit/Cost Center’ diisikan dengan kode Divisi yang menerima pembayaran dalam

suatu perusahaan atau dengan menekan tombol [F2] untuk melihat daftarnya

e) Kolom ‘Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR, tekan tombol [F2] untuk

daftarnya

f) Kolom ‘Received From’ diisikan dengan nama / profil dari pengirim uang tersebut, tekan tombol
[F2] untuk daftarnya

g) Kolom ‘Reference No’ dapat diisi dengan nomor referensi jika ada, jika tidak ada maka isi dengan

tanda strip (-)

h) Kolom ‘Remarks’ diisikan dengan keterangan Matching VVoucher tersebut
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5. Setelah itu, di bagian bawah masuk ke tab ‘RV/PV’ dan klik menu ‘Document’ untuk menarik PV
yang sebelumnya telah dibuat

Voucher : Currency : [IDR
Booking Date 1 W10/2021 | Reference Currency Date ; [3/10/2021 Wominal In C.C. : 0.0000
Voucher Type : MR-01 Matching Voucher Difference in C.C. ! 0.0000
Branch : |04 Total Nominal in C.C. ! 0.0000
Profit/Cost Center : | 209 Booking Rate : 0.00
Cashy/Bank Account ; KC-001 Total In B.C. : 0.0000
Received From : [CO4ABO0001-IDR. | [ASURANST BINAGRIVA UPAKARA KT JAKARTH Total Nominal in RV/PY 0.0000
Reference Mo : - Total Nominal in DN/CN : 0.0000
Reference Type : I—V Tatal Nominal in Account : 0.0000
Reference Date !
Journal ¢ [ ves
Status
Created By !
Rematel Last Edited By :
Uny/Approved By :
Posted By :
Save || Clear | Print OR Print Voucher Journa Approve Unapprove Adjustment Drop

6. Lalu di menu [Get Document] masukkan nomor PV yang sebelumnya telah dibuat, yaitu
€00000009/PV/00/03/21° pada kolom ‘Voucher No’, lalu klik tombol ‘Add’ atau ‘Clear & Add’
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Query Type : [RV7PV [v]
Profile Name =
Profile Ref. ID =

B (&g : Policy No, Claim Mo, Treaty Ma)
Vioucher Mo, : (D000000%/PV/00/03/21 =

Reference No. : = (e.g : Reference Mo, Slip No, Doc. Na, Treaty Document)
Original Doc. Mo. = = (&g : Original Policy Mo, Payment Referencs)
Reference Type : l.ﬂdl Ref, Type [v]
Account Mo, :

Currency : [IDR

Date :
Remarks :
Business Source :
Company Group :
Business Source Ref, ID :
Branch :
Collection Ne :
Collection Dats :
Batch Ne. :
Application Source :
Suspend/Open Account :

Sort By : | [NONE]

Mot In Collection [ Mot In Request []Paid Policy []Pair Data  Condition : [Not In Policy Cancellatior v | [ Exclude Tax
Totzl Amount Selected : 00000 0

[Grami]|  ad || Ger [ e [ tosdeed |

Select Al - Deselect All

7. Setelah tombol ‘Add’ diklik, akan muncul list dari nomor PV tersebut. Centang pada bagian Kiri
PV tersebut dan klik ‘Retrieve’ untuk menarik PV tersebut kedalam voucher Matching yang

sedang dibuat
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£2d New Matching - SMS - Attachment - Close Thiz Page

Voucher : | ] Currency :
Booking Date : Reference Currency Date : Nominal In C.C.: [ L000,000:0000|
Voucher Type : Matching Voucher Difference in C.C. | 0:0000|
Branch : |04 [cabang Jakarta | Tetal Nominal in C.C. ¢ | :l,DEIEI,[H]tI.[}DIIIIJl
Profit/Cost Center ¢ ’m—“&baﬁg Jakarta | Booking Rate : | l].l]tl|
Cash/Bank Account ; [KC-001 | [iGas BESAR | Totzl In B.C. « | 0;0000]
Received From ; [CO4ABO0001-1DR | [ASURANST BINAGRIVA UPAKARA KC JAKART]  Total Nominalin Rv/Pv : [ 4,000,000,0000|
Raference No : |- J Total Neminal in DN/CH : | 0:0000|

Reference Typs : I A Total Nominal in Account | U-UD‘UU|
Referance Date : :l

Journal ¢ [ ves

smws [ ]

Created By : | | |
Remarks : Last Edited By : | ” |
UnfApproved By : | | |
Posted By 1 | | |
| Save || Clear | Print OR | | Print: Voucher Journal Approve | Unapprove Adjustment Drop

£

Find : Find - dd More Details - Document - Tax Deduction
RV/PY | DN/CN | Account

e — Wominai In OC Wominai 1n CC

1. |[oocpanesiPvioo/oa/zn 17190000 I:I B0 20 -—-Cazh Advanced untuk | l,mn,nm.mm| | 1.mu| | 1,mn.nmm| [
Caba a4a
e 1.0000
[ xoan) || oo [0 || [

O ‘m I:I‘D ]

8. Setelah PV sudah ditarik, lalu masuk ke tab ‘Account’ dan masukkan kode Account untuk biaya
yang dilakukan, lalu masukan kode Branch dan Nominal in OC sebesar Rp1.000.000,00
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Matching Hecsipt Voucher

Voucher :

Booking Date !
Voucher Type :
Branch :

Prafit/Cost Center :
Cash/Bank Account :
Received From :

3/10/2021
MR-02

Reference Mo ¢ -

Reference Currency Date : 3/10/2021

Currency : IDR
Nominal In C.C. ¢
Difference in C.C. !
Total Mominal in C.C. ¢
Booking Rate :
Total In B.C. :

Totzl Nominal in RV/PY :

SMS - B - Close This P

1,000,000.0000
1,000,000.0000
0.0000

000

0.0000
1,000,000.0000

Total Nominal in DM/CN : 0.0000

Reference Type : | e Total Nominal in Account : -1,000,000.0000

Reference Date :
Journal ¢ []ves
Status @
Created By :
Remaris : Last Edited By :
Un/Approved By :
Posted By :
Save || Clear | Print OR Print Woucher Jourmal Approve LUinapprove Adjustment Upload XLS
Find : |_Find | . add More Detail: - Document - Tz Deduction
— e

RW/PY | DN/CN | Account

S Y S T - T [
al

3/10/2021 DR Lain - Lain -1,000,000. 0000 1.0000 1.0a00 -1,0010,000.0000

B2154000 [

- i

3. 2NN n nann) A nnnn A nann n annn

9. Setelah semua informasi diisi, lalu klik tombol ‘Save’. Setelah mengklik tombol ‘Save’ muncul
message “Save this record?” dan pilih tombol ‘OK’ untuk menyimpan voucher Matching

tersebut. Selesai.

CASE 30 : Realisasi Cash Advance Lebih Bayar

Case ini merupakan cara realisasi Cash Advanced dari PV yang sebelumnya sudah dibuat apabila nominal
yang sesungguhnya lebih kecil dari yang sudah dibayarkan oleh kantor pusat ke kantor cabang. Yaitu
dengan membuat RV di kantor cabang dan menarik dari PV yang sebelumnya sudah dibuat dan
mengurangi dengan account biaya yang sesungguhnya.

Langkah-langkah :

1. Buka Web Module Finance
2. Pilih menu [Inter-Office Receipt] pada menu Transaction



\ N

care tech

CARE - 12 Mar 2021 13:14:36
Finance - Main Menu

Close This Page

FAnance - Main Menu

~
D Transaction F
L Y

CN/DN

Inquiry F

anata Maintenance # f Process ] i Utilities

Receipt Request

1 Copyright & PT. CARE Technolegies 2020. All Rights Reserved.

Payment Request

Inter-Office Raceipt

Inter-Office Payment

Inter. Com. Acc. Tranfer - In

Inter. Com. Acc. Tranfer - Dut

Compensation

Overbooking

Adjustment

Matching

Journal Memao

Virtual Account

Administration Link

Claim Recovery Administration

Accounting Link

3. Klik tombol ‘Add New’ pada menu [Inter-Office Receipt Voucher Query]

CARE - 12 Mar 2021 12:32:28
Inter-Office Receipt Voucher Guery

Calart 2l « Nacalar+ all

Add New « Close This Page

Inter-Dffice Receipt Voucher Query

Voucher :

Document No. @

Reference No. :
Booking Date :
Reference Date :
Voucher Type :
Profile Account :
Branch :

Company Account =
Currency :

Last OPR. &

Remarks :

Reference Type : W‘
Status : IAJI Status .

[l [<]

[

Clear

4. Lalu pada window [Inter-Office Receipt VVoucher], isikan informasi sebagai berikut :
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Inter-Office Receipt Voucher

Data is

saved !

Add New Inter-Office Receipt » SMS « Attachment » Closs This Page

b)

f)

9)

Voucher ; [00000003/RV/04/03/21 Currency : |IDR
Booking Date : 3/12/2021 | peference Currency Date ; 3/12/2021 Nominal In C.C. : 1,000,000.0000
Voucher Type : RV-13-R Receipt Voucher - Others Difference in C.C. : 750,000.0000
Branch : 04 Totalin C.C. : 250,000.0000
Profit/Cost Center @ |20% C Baoking Rate : 1.0000
Cash/Bank Account : (00001-01-30-000222-| |pT. B Total In B.C. : 250,000.0000
Received From : |CO1ABO0001-IDR ASURANST BINAGRIVA UPAKA T Journal z
Bank Account Mo : Statustz [Hrfivenyd
Created By : |CARE
Bank Account Name : Last Ediced By : [CARE
: [CARE 2fZ0E
Bank Name : Un/Approved By
Posted By =
Reference Mo : - 0,0000
Reference Type : | TRANSFER
Source Request @
Reference Date : [3/12/2021
R Untuk Cash Advanced Lebih Bayar
Remarks
Save | Clear || Print OR. || Print Voucher | Journal ] Approve | Unapprove ” Adjustmant | Drop

Add More Details - Document = Tax Deduction

1.0000

Pada kolom ‘Booking Date’ diisikan tanggal pembayaran, yaitu sesuai dengan tanggal yang

diinginkan, tapi tidak boleh dibawah tanggal nota

Kolom ‘Voucher Type’ diisikan dengan kode dari jenis voucher, yaitu ‘RV-13-P (Receipt

Voucher - Others)’ atau dengan menekan tombol (F2) untuk melihat daftar voucher type

Kolom ¢‘Branch’ diisikan dengan kode branch dari kantor cabang Jakarta (04) atau dengan
menekan tombol (F2) untuk melihat daftar kode branch
Kolom Profit/Cost Center’ diisikan dengan cost center dari departement yang melakukan

transaksi tersebut atau dengan menekan tombol (F2) untuk melihat daftarnya

Kolom ¢Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR atau dengan
menekan tombol [F2] untuk daftarnya

Kolom ‘Payment To’ diisikan dengan nama pembayar pembayaran tersebut ditujukan
kepada siapa atau dengan menekan tombol (F2) untuk melihat daftarnya

Kolom ‘Reference No’ dapat diisi dengan nomor referensi jika ada, jika tidak ada maka isi

|| Upload X

E2 T =S ) o S 7 = YN N CT YN U O
1, 17190000 ---Pembayaran cash 1,000,000-0000 1.00d0 1,000, 0000000
advanced
1.0000
2. | [sszpanna 45205400 (1] 3/12/2021 oR Beban Laln -750,000.0a00 1.0040 750, 000.0000



N
care tech

dengan tanda strip (-)

h) Kolom ‘Remarks’ diisikan keterangan atas transaksi tersebut, misalnya : ‘Cash advanced

lebih bayar’

Reterence Type ! |TRP.NSFER |
Reference Date @ |312/2021

RV Untuk Cash Advanced Lebih Bayar
Remarks :

Source Request :

Save | Clear | Print OR Primt WVoucher Journal Approve Unapprove Adjustment

Add More Details - Document - Tax Deduction

[vo |oocoment  [Acooumt aranchcr  Joste oy lmemaks | Wemnaiimoc Amm __|Meminaiincc wint|
il

3/12/2021 0.0000 01.0000 0.00a0

0.0000.

5. Lalu di bagian bawah, klik tombol ‘Document’ untuk menarik PV yang sebelumnya telah dibuat

6. Lalu di menu [Get Document] masukkan nomor PV yang sebelumnya telah dibuat, yaitu
€00000009/PV/00/03/21° pada kolom ‘Voucher No’, lalu klik tombol ‘Add’ atau ‘Clear & Add’
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Query Type : [RV/PV [+]
Profile Name :
Profile Ref. ID =

B (&g : Policy No, Claim Mo, Treaty Ma)
Vioucher Mo, : (D000000%/PV/00/03/21 =

Reference No. : = (e.g : Reference Mo, Slip No, Doc. Na, Treaty Document)
Original Doc. No. = - (=.g : Originzl Policy Mo, Payment Referencs)

Reference Type : [All Ref, Type [v]

Account Mo, :
Currency : [IDR

Date :
Remarks :
Business Source :
Company Group :
Business Source Ref, ID :
Branch :
Collection Ne :
Collection Dats :
Batch Ne. :
Application Source :
Suspend/Open Account :

Sort By : | (NONE)

Mot In Collection Mot In Request [1Paid Policy []Pair Data  Condition ¢ [Met In Policy Cancellatior| | [ Exclude Tax
Totzl Amount Selected : 00000 0

| Add | Claar Retrisva || Lozd Excel |

Select Al - Deselect All

Setelah tombol ‘Add’ diklik, akan muncul list dari nomor PV tersebut. Centang pada bagian Kiri

PV tersebut dan klik ‘Retrieve’ untuk menarik PV tersebut kedalam RV yang sedang dibuat

Setelah PV sudah ditarik, lalu masukkan secara manual kode Account, Branch dan Nominal in
OC sesuai dengan biaya yang dikeluarkan dengan nilai negatif (-), sebagai contoh disini
dimasukkan nominal sebesar Rp750.000,00
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Voucher : Currency :

Booking Date : 3(12/2021 Reference Currency Date : 3/12/2021 Wominal In C.C. :
Voucher Type : |RV-13-R Difference in C.C. :
Branch : (04 Total in C.C. :

Profit/Cost Center ¢ 209 Booking Rate :
Cash/Bank Account 1 |00001-01-30-0002232- Total In B.C. :
Received From : (CO1ABOOD01-IDR Journal :
Bank Account Mo : Stanu=g
Created By :

Bank Account Name : Last Edited By :

Bank Name : Un/Approved By :

Postad By :
Reference Mo : -

Reference Type : ITRANSFER il

Source Reguest :
Reference Date : |3/12/2021

Remarks :

Save | Clear |

Add More Details « Document = Tax Deduction

No. | Document Account Branch | €T Dabe ooy Remarks Hominal In 0C Rate HMominal In & Hint
1, 17180000 ---Pembayaran cash 1,000,000.0000 1.0000 1,000, 00,0600
advanced
1.0000
2. 5208000 0 313/3031 IDR Bshan Lain -750,000.0000 1.0000 - 751, (0.0 a0
1.0000

Upload X1

Matching

9. Setelah semua informasi diisi, lalu klik tombol ‘Save’. Setelah mengklik tombol ‘Save’ muncul
message “Save this record?” dan pilih tombol ‘OK’ untuk menyimpan RV tersebut. Dan sisa
uang yang kelebihan akan otomatis masuk ke account bank tersebut. Selesai.

CASE 31 : Realisasi Cash Advanced Kurang Bayar

Case ini merupakan cara realisasi Cash Advanced dari PV yang sebelumnya sudah dibuat apabila nominal
yang sesungguhnya lebih besar dari yang sudah dibayarkan oleh kantor pusat ke kantor cabang. Yaitu
dengan membuat PV di kantor pusat dan menarik dari PV yang sebelumnya sudah dibuat dan
ditambahkan dengan account biaya yang sesungguhnya.

Langkah-langkah :
1. Buka Web Module Finance
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care - 12 Mar 2021 13:03
Care Wab Application - Main Menu

System Management Diata Maintenance Log Out
Reports Task Dus 3/1z/2021 | . 3/15/2021
~ WEB APPLICATION Task Lapse I ~]
Auto La
T : ;ump:pge Task Type |My Task[ | |Pending (0)
* Blanket Task Category
b Blanket
o G Type of Cover
b Claim Branch
¥ Collection & Disbursement 4
b Collection Sender ID
b Disbursement Business Source ID :
b Reminder
* Finance /TN,

b Einance Remarks
b s
* Policy Processing
b Policy Processing
I Renewal
b Scheme Transaction
 Marketing
b Quotation
I Serwicing
- Setup
I Setup
w Uploader
b web Upload

CareWebApplication Ver, 1,2.12 Copyright & PT. CARE Technologies 2020. All Rights Reserved.

2. Pilih menu [Inter-Office Voucher] pada menu Transaction

CARE - 10 Mar 2021 08:38:12
Finance - Main Menu

Close This Page

Finance - Main Menu

[
D === [ i > P oata Mainkenance by Process b Lfubilities b

CHN/DN
Receipt
Payment Request
Inter-Office Recei
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation

©overbooking
Adjustment

Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery
Acc i

1 Copyright @ PT. CARE Technalogies 2020. All Rights Reserved,

3. Kilik tombol ‘Add New’ pada menu [Inter-Office Voucher Voucher Query]
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CARE - 10 Mar 2021 08:38:29
Inter-Office Payment Voucher GQuery

Close This Page
Inter-Office Payment Voucher Query

Voucher :

Document No. :

Reference No. :

Booking Date : -
Reference Date :

Voucher Type :

Profile Account :

Branch :

‘Company Account :

Currency ©

Last OPR :
Remarks :

CN/DN Bank Acc, Name :

Reference Type : IAII Ref, Type .v
Status : IA“ Status .V

[ Net In Print Log

Retrieve | Clear

Select All - Desslect All

4. Lalu pada window [Inter-Office Payment VVoucher], isikan informasi sebagai berikut :

Uata Is saved !

Add New Inter-Office Payment - SMS - Attachment « Close This Page

Voucher : Currency : DR |
Booking Date ! Mominal In C.C. : [ 1,500,000,0000|
Voucher Type : PV-13-P Difference inC.C.: [ 1,000,000.0000]
Branch: 00 | [Kantor Pusat Total in C.C. : 500,000.0000,
ProfitfCost Center : [205 | [Kantar puset Booking Rate : 10000
Cash/Bank Account : [00001-01-30-000038- [Barik £111_KC Jakeris Kuningan (Pus=t Pasi) Total In B.C. : 500,000.0000)
Ext Data Download : Yes Jourmal @ Yoo
Payment To : |CO4ABOD0OI-IDR. | [a5URANST B1 RA KC JAKARTA Status :
Bank Account Mo ¢ Created By : L2200
Last Edited By : L2021
Bank Account Name : Un/Approved By : GTIa120%]
Bank Name ! Posted By :
Reference Mo : | 10,0000
ReferenDeTvpe:m [ [+ LRl
Reference Date : 3/12/2021
Data is downloaded : Yes
Remarks
| Save || Clear || Print OR Print Voucher || Journzl ||Request Appr:wal Approve Unapprove || Adj |E

=
1,

oo 17120000 ] ---Cash Advanced Kurang
Bayar

2, | |zszoac00 {89205000 | 2] 12021 | 1DR Beban Lain 1,500,000.0000 | 1.0000

a) Pada kolom ‘Booking Date’ diisikan tanggal pembayaran, yaitu sesuai dengan tanggal yang
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diinginkan, tapi tidak boleh dibawah tanggal nota

b) Kolom “Voucher Type’ diisikan dengan kode dari jenis voucher, yaitu ‘PV-13-P (Payment

Voucher - Others)’ atau dengan menekan tombol (F2) untuk melihat daftar voucher type

¢) Kolom ‘Branch’ diisikan dengan kode branch dari kantor Pusat (04) atau dengan menekan
tombol (F2) untuk melihat daftar kode branch
d) Kolom *Profit/Cost Center’ diisikan dengan cost center dari departement yang melakukan

transaksi tersebut atau dengan menekan tombol (F2) untuk melihat daftarnya

e) Kolom ¢Cash/Bank Account’ diisikan dengan kode dari kas/bank IDR atau dengan
menekan tombol [F2] untuk daftarnya

f) Kolom ‘Payment To’ diisikan dengan nama pembayar pembayaran tersebut ditujukan
kepada siapa atau dengan menekan tombol (F2) untuk melihat daftarnya

g) Kolom ‘Reference No’ dapat diisi dengan nomor referensi jika ada, jika tidak ada maka isi
dengan tanda strip (-)

h) Kolom ‘Remarks’ diisikan keterangan atas transaksi tersebut, misalnya : ‘Cash advanced
kurang bayar’

5. Lalu di bagian bawah, klik tombol ‘Document’ untuk menarik PV yang sebelumnya telah dibuat

6. Laludi menu [Get Document] masukkan nomor PV yang sebelumnya telah dibuat, dalam contoh
ini yaitu €00000019/PV/00/03/21° pada kolom ‘Voucher No’, lalu klik tombol ‘Add’ atau ‘Clear
& Add’
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CARE - 12 Mar 2021 14:34:13
Get Documeant

Close Thiz Page
Get Document

Query Type : [RW/PV [v]
Profila Name :

Profile Ref. ID :

Document No. @

Voucher Mo,

: |0000001S/PV/D0/03/21 x

Referance No. :

Originzl Doc. No. :

g INI Ref, Type .

Refersnce Type

(e.g : Policy No, Claim No, Treaty MNao)

(e.g : Reference No, Slip No, Doc, Mo, Treaty Document)

[e.g : Original Policy Mo, Payment Reference)

Account Now @

Currency : | IDR

Date :

Remarks :

Business Source :

Company Group :
Business Source Ref, ID :
Branch :

Caollection No :

Collection Date :
Batch Mo. :

Application Source :

Suspend/Open Account :
Sort By : |[NONE)
[ Mot In Collaction  [#] Mot In Request []Paid Policy []Pair Data  Condition : |r-.|ot Tn Palicy Cancellatior v | [ Escclude Tax
0.0000 0

T —

Totzl Amount Selected :

Clear | Retrigve || Lozd Excel |

[ Clearaadd |

Selact All - Deselact All

7. Setelah tombol ‘Add’ diklik, akan muncul list dari nomor PV tersebut. Centang pada bagian Kiri

PV tersebut dan klik ‘Retrieve’ untuk menarik PV tersebut kedalam PV yang sedang dibuat
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S Y LSig s PLNIE BYLy LIS TSy D UEERY b

Voucher No. : 00000019/PV/00/03/21

Reference No. = = (e.g : Reference No, Slip No, Doc. No, Treaty Document)
Original Dec. Mo, 2 - [e.g : Original Palicy No, Payment Reference}

Reference Type :
Account No. = -

Currency : (IDR
Date :
Remarks =
Business Source :
Company Group :
Business Source Ref. ID :
Branch :
Collection No =
Collection Date =
Batch Mo, :
Application Source :
Suspend/Open Account :

Sort By : [[NONE)
[ ot In Collection  [#] Mot In Reguest [ ]Paid Policy [ ]Pair Data Condition : [ Exclude Tax
Total Amount Seleceed : /000)D00/0000 1
| clearmadd || add | cear || Rewieve || LoadExcel |

iglact Al| » Deselacy Al
= N e o e s O e

View AOURANSI | Cash Clesr All
) gooo0ots/PvoaY3/21 | pV-13- - 3yra0nt (SRABOOOOL | pyyags | Mvanced 3122021 | IR i

JAKARTA | B

8. Setelah PV sudah ditarik, nominal dari PV tersebut akan bernilai negatif (-). Lalu masukkan
secara manual kode Account, Branch dan Nominal in OC sesuai dengan biaya yang

dikeluarkan, sebagai contoh disini dimasukkan nominal sebesar Rp1.500.000,00
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Inter-Office Payment Vaucher

Inter-Office Payment Voucher

Voucher : Currency : |IDR
Booking Date : |3/12/2021 Reference Currency Date : 3/12/2021 Nominal In C.C. = 1,500,000.0000
Voucher Typa : |PV-13-P P ucher - Dthers Difference in C.C. : 1,000,000.0000
Branch : |00 Total in C.C. : 500,000.0000
Profit/Cost Center : 205 Booking Rate = 0.00
Cash/Bank Account : [00001-01-30-000038-| [Bank BTN KC Jakarta Kuningan Pusst Pasif) Total In B.C. : 00000
Ext Data Download ¢ [ ves S
Payment To : CO4AB00001-IDR [ASURANSI BINAGRIYA UPAKARA KC JAKARTA Status :
Bank Account Mo ¢ Created By 1
Last Edited By :
Bank Account Name : S
Bank Name : Posted By :

Reference No : |- 0,0000
Source Request :
Reference Type : [TRANSFER I
Reference Date : |3/12/2021

Data is downloaded :
Remarks :

[ Save Il Clear ] Arint OR Print Vouche Journal Approve Unapprove Adjustment Drop
Add Mare Details - Document - Tax Deduction
o, |Dooument  Jacount  Jmmachler  [oate jcor fmemaks  |Mommaimoc  [mae [Womimaimoc i [m
1 12720 %L

17120000

---Cash Advanced Kurang -1,000,000.0000 1.0000° -1,000,000.0000
Bayar
10000
2, 8208000 02 LR DR aaban Lain 1,500,000.0000 10000 1,500,000.0000.
T nann

9. Setelah semua informasi diisi, lalu klik tombol ‘Save’. Setelah mengklik tombol ‘Save’ muncul
message “Save this record?” dan pilih tombol ‘OK’ untuk menyimpan PV tersebut. Lalu PV
baru dengan nilai Rp500.000,00 akan tersimpan. Selesai.

CASE 32 : Proses dan Pembayaran WithHolding Tax

Execution

1. Buka Modul Finance = Process - Branches
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Process Date : 3/12/2021

Branch Type : Iﬂperational

2= R O (Create WithHolding Tax

Queue : D‘res

I Retrieve I | Clear |

1. isikan informasi sebagai berikut ;
a) Process Date diisikan dengan tanggal dari proses ,contohnya ‘3/12/2021’
b) Branch Type isikan dengan ‘Operational’
c) Process Type isikan dengan ‘Create WithHolding Tax’

2. Klik tombol [Retrieve] untuk memunculkan daftar branch
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Select All - Deselect All

Last Posting Last Period Last rallon Selu:led Dalz

00 Kantor Pusat | (B) Lock Date : Start Date : 2 /2021 2 /2021 Active : Yes

2/28/2021 3/1/2021 Create Admiink :
{F) Lock Date : End Date : .
2/28/2021 2(28/2021 Process Depredation :

Process Amortization :
Process WithHoldingTax :

Queue Process @
1]

3. Check list pada branch yang akan dipilih, lalu klik tombol [Process]

CARE - 12 Mar 2021 09:24:20
Branch Management

I Create WithHolding Tax Results : I

Process Date : |3/12/2021

Close This Page

Branch Type : |0perational

Process Type : ICreate WithHolding Tax
Queue : [Jves

| Retrieve | ‘ Clear |

Select All - Deselect All

Last Posting Last Period Last ‘Operation Selecled Data:
lmﬂ fockBate < i _-

Kantor Pusat | (B) Lock Date : Start Date 2/2021 2/ 2021 Adtive : Yes
2/28/2021 3/1/2021 Create Admlink :
{F) Lock Date : End Date : .
2/28/2021 2/28{2021 Process Deprediation :
Process Amortization @

Process WithHoldingTax :
3/12 021

4. Akan muncul message dialog yang menandakan proses WithHolding Tax selesai. Dan juga pada
kolom status akan muncul tanggal proses WithHolding Tax dilakukan.

A. Melakukan Pembayaran WithHolding Tax

1. Buka Modul Finance = Inquiry = Query
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Close This Page

Finance - Main Menu

LS
D Transaction » ' Inquiry b aData Maintenance » o Process » 1.¥ utilities »
Query
WebFin Account Production Mapping Rights Reserved.

Monitoring Tax Invoice
List Of Company Account Cheque
Monitoring Auto Receipt Process
Monitoring Auto Receipt Matching Process
Monitoring Claim Payment Schedule
Budget Account

Voucher : |%TX%

Reference Mo. :

Document Mo, @

Policy MNo. :

Booking Date :

|
|
|
|
Voucher Type : |
|

|

|

|

Business Source : | | |

|

|

|

|

|

|

|

|

|

|

Profile Account @

Branch :

Company Account :

Marketing Officer :

Last OPR. :

Currency :

Transaction Type :

Nominal =

Remarks :

Criginal Doc. Mo. @

Account Mo. @

Collection No./Dis. No. @

Batch No. :

Application Source :

OR NO : |

Reference Type : IAII Ref. Type

Status : [All Status

Ledger/lournal : IAII Status

(<] <] [«] [<]

Sub Ledger Category : IWil:thlding Tax
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Isikan informasi sebagai berikut :

a) Kolom Voucher diisikan dengan ‘%TX%’

b) Branch Type isikan dengan ‘00’ sesuai dengan branch yang tadi kita pilih, atau
branch user masing-masing

c) Pada Sub Ledger Category, ubah menjadi WithHolding Tax

d) Klik tombol [Retrieve], muncul tampilan berikut seperti di bawah:

| Retrieve || Clear |
Export To Excel
m uomumjmm,riz,rzu ‘Mocemooo: | 12312020 Un-Posting | Reference Voucher No. :

00000002/0Pf01/11/20...

Selanjutnya kita akan melakukan pembayaran pada Voucher No. ‘00000001/Tx/01/12/20"

1. Buka Web Modul Finance

Finance - Main Menu

.
D Transaction » A Inquiry » anata Maintenance » o Process » ik Utilities »

CN/DN
Receipt Request
Payment Request
Inter-Office Receipt
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link
Claim Recovery Administration
Accounting Link

1 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

2. Pilih [Inter-Office Payment] pada menu Transaction
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Add New - Close This Page

Inter-Office Payment Voucher Query

Voucher :
Document No. :
Reference No. :

Booking Date :
Reference Date :
Voucher Type :
Profile Account :
Branch :

Company Account

Currency :

CN/DN Bank Acc. Name :
Reference Type :
Status :

[

IAII Ref. Type

[all status
[IMot In Print Log

|

I Retrieve

|| Clear

3. Klik tombol [Add New] lalu isikan informasi sebagai berikut:

Inter-Office Payment Voucher

Currency :

Add New Inter-Office Payment = SM5 = Attachment - Close This Page

Booking Date : Reference Currency Date : |9/12/2021 Nominal In €.C. : | 0:0000]
Voucher Type : ’W“Paymant Voucher - Suspend Premium/Claim | Difference in C.C. : \ u.uonn|
Branch : 00 | [kantor Pusat | Total in C.C. : | 020000]
Profit/Cost Center : 101 | [Direkiur Utama | Booking Rate : | G100]
Cash/Bank Account : mnaank BTN KC Jakarta Kuningan (Pusat Pasif) | Total In B.C. : | 0:0000]
Ext Data Download : [ |ves Journal : [ Jyes
Payment To : [DOOCAODD01-IDR  |[CARE TECHNOLOGIES | Statws:| |
Bank Account No : |’ | Created By : | | |
- Last Edited By : | Il |
Bank Account Name : | | S S I |
Bank Name : ‘_ ‘ Posted By : | | |
Reference No : |' H D,DUl}Ol Source Request :
Reference Type : [T ERE
Reference Dats :
Data is ded = [Jves
Remarks :
[ Save I Clear |[ Printor || Prntvoucher |[  Jounal  |[RequestApprova|| approve || |[ Adiustment || Drop

Add More Details -IDuuumentITax Deduction




N
care tech

k) Pada kolom Booking Date diisikan tanggal pembayaran,yaitu sesuai dengan tanggal yang diinginkan, tapi
tidak boleh dibawah tanggal nota

[)  Voucher Type diisikan dengan kode dari jenis voucher,yaitu ‘PV-01-P (Payment Voucher - Suspend
Premium/Claim)’

m) Branch diisikan dengan ‘Branch masing-masing user’

n) Cash/Bank Account diisikan dengan kode dari kas/bank IDR atau dengan menekan tombol [F2] untuk
daftarnya

o) Payment To diisikan dengan nama pembayaran tersebut.

p) Remarks diisikan keterangan atas transaksi tersebut, misalnya : ‘Pembayaran Pajak’

q) Klik tombol [Document], maka akan muncul Halaman ‘Get Document' isikan informasi sebagai berikut:

Get Document

Query Type : IWitthIding Tax |i|

Profile Name :
Profile Ref, ID :
Document No. : - (2.g : Policy No, Claim Mo, Traaty Nao)

Voucher No. : [10000001/TX/01/12/20 X | -

Reference MNo. : - (e.g : Reference No, Slip Mo, Doc. No, Treaty Document)
Original Doc. MNo. : = (e.g : Original Policy No, Payment Reference)
Reference Type @ IAII Ref. Type

Account No. :
Currency : IDR
Date : -
Remarks :
Business Source !
Company Group @
Business Source Ref, ID :
Branch :
Collection No :
Collection Date : -
Batch No. :
Application Source :
Suspend/Open Account :
Sort By : |(NONE)

Not In Collaction [¥]Not In Requeast [ paid Policy [Jpair pata Condition : INDl In Policy CEI‘ICE“E“O' [ Exclude Tax

Total Amount Selected : 00000 o

I Clear & Add I Add | Clear | Retrieve | | Load Excel |

LAl ool Al

a) Voucher No. dengan nota yang akan dibayarkan pada kolom Voucher No yaitu ‘00000001/Tx/01/12/20".
b) kolom [Query Type] menjadi ‘WithHolding Tax’
c) Laluklik Tombol [Clear & Add] atau tombol [Add]
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| Clear & Add | ‘ Add || Clear Retrieve | | Load Excel |

I 0 N S
Remove

Select All - Deselact All

Wiew DOOKPODO01- | KANTOR | Reference Voucher No. @
00000001,/ T%/01/12/20 | TX-03 MOOBIO0OOL R e e T e e ‘ 12/31/202¢ Claar all
4. Check list nota yang dipilih, lalu klik tombol [Retrieve]
Inter-Office Payment Voucher
Voucher : Currency : |[DR
Booking Date : 3/12/2021 Reference Currency Date : 3/12/2021 Nominal In C.C. : 21,250.0000
Voucher Type : PV-01-P Payment Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : 00 Kantor Pusat Total in C.C. : 21,950 0000;
Profit/Cost Center : 101 Direktur Utama Booking Rate : 0.00
Cash/Bank Account : [00001-01-30-0000381 [Bank BTH KC Jakarta Kuningan (Pusat Pasi) Total In B.C. : 020000,
Ext Data Download : Yes Journal : Yes
Payment To : DOOCAO0001-IDR CARE TECHNOLOGIES Status :
- Created By :

Bank Account No :

Last Edited By :

Bank Account Name :
Un/Approved By :

Bank Name : Buzled By

Reference No : - 0.0000
Source Request :

Reference Type : ITRANSFER

Reference Date : 3/12/2021
Data is downloaded : Yes

Remarks :

Save Clear Print OR Print Voucher Journal Request Approval Approve Unapprove Adjustment Drop Upload XI

Add More Details - Document - Tax Deduction

Nominal In OC

Account Mominal In CC Himt: Matching | Preferenc

00000001/ TX/01/12/20 -MOOBIDO001-Refersnce ~N

Voucher No. :
00000002/0P/01/11/20,.. W

21,250.0000

5. Maka akan kembali pada halaman Inter-Office Payment Voucher, lalu klik tombol [save]

| Save | | Clear | | Print OR | | Print Youcher | Journal | Request Approval

6. Setelah klik tombol [save], tombol [Journal] akan terbuka. Lalu klik tombol tersebut
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Finance & Accounting

CARE - 12 Mar 2021 10:32:08

Woucher Journal

Voucher Journal

Close This Page

Voucher : |00000017/PY/00/03/21

Journal : Yes
Total Debit : 21,250.0000 Total Debit (Part) : 0.0000
Total Credit : 21,250.0000 Total Credit (Part) : 0.0000
Source @
Status : |Un-Posting
Posted By :
Un-Posting Print Journal
No. | Account Group | Description CCY Amt.  Debit Credit
21000002 C Rekening Antar Kantor - Cabang Khusus IDR ocC 21,250.0000 0.0000
1 BC
21,250.0000 0.0000
12206004 Bank BTN KC Jlakarta Kuningan (Pusat Pasif) IDR oC 0.0000 21,250.0000
BC
2
0.0000 21,250.0000

WebFinance Ver. 1.1.11 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.

7. Berikut tampilan Journal dari menu [Inter-Office Payment Voucher]

CASE 33 : Proses Closing

1. Buka Modul Finance = Process = General Parameter

Finance - Main Menu

Close This Page

h
D Transaction } A Inquiry } !Data Maintenance

WebFinance Ver. 1.1.14 Copyright © PT. CARE Technologies 2020, All

Process b 4} Utilities }

General Parameter
ranches

Auto-Payment Process

Export Daily Journal

Upload Daily Journal

Customized Excel Report

Treaty Reallocation Process

Claim Treaty Reallocation Process
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Lalu akan memunculkan tanggal produksi dan pembayaran, isi tanggal untuk locked
produksi dan pembayaran kemudian save.

General Parameter

Production Locked : 12/31/2016

Finance Locked : 12/31/2016

2. Buka Modul Finance = Transaction = Accounting Link = Generate from system

(i

Finance - Main Menu

-
D Transaction P A Inquiry b ﬂ Data Maintenance » o Process P 4 Utilities »
CN/DN
Receipt Request 4 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Payment Request
Inter-Office Receipt
Inter-Office Payment
Inter. Com. Acc. Tranfer - In
Inter. Com. Acc. Tranfer - Out
Compensation
Overbooking
Adjustment
Matching
Journal Memo
Virtual Account
Administration Link

Accounting Link

Setelah klik menu Accounting Link, sistem akan memunculkan Accounting Link Inquiry,
kemudian klik menu Generate from system

Add New (Manual) | Generate from System § Close This Page

Branch : 10 HO NON OPS

Date : 3/18/2021 - 3/31/2021

Voucher : IAJI

Type : IAD - Allowance For Doubtful Account

Currency : IDR Rupiah

Search Transaction | [ New Query |
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Setelah klik generate from system, sistem akan memunculkan form Generate
Accounting Ledger, kemudian pilih tipe yang akan di generate.

a. Generate Deffered Journal

Generate Accounting Ledger

Type : IDJ - Deferred Journal

Last Process : |8/31/2008

Process Date : 9/30/2008

Generate All | Generate || Delete & Clear Log | | Delete & Clear Log (All Including Data Upload) |

b. Generate Reserved Claim Before

Generate Accounting Ledger

Type : ICB - Reserved Claim BF

Last Process : | 7/21/2016

Process Date : 8/31/2016

Generate All I| Generate | Delete & Clear Log | | Delete & Clear Log (All Including Data Upload) |

c. Generate Reserved Claim Current

Generate Accounting Ledger

Type : ICC - Reserved Claim CF

Last Process : |//21/2016

Process Date : 8/31/2016

Generate All I Delete & Clear Log | | Delete & Clear Log (All Including Data Upload) |

d. Generate ReservePremium Before
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Generate Accounting Ledger

Type : |PB - Premium Reserve SI

Last Process : |//31/2016

Process Date : |8/31/2016

Generate All | Generate I Delete & Clear Log | | Delete & Clear Log (All Including Data Upload) |

e. Generate Reserve Premium Current

Generate Accounting Ledger

Type : IPB - Premium Reserve SI

Last Process : |//31/2016

Process Date : 8/31/2016

Generate All I Generate I| Delete & Clear Log | | Delete & Clear Log (All Including Data Upload) |

3. Buka Modul Finance = Process = Branches

Process Date : 5/31/2016

Branch Type : |all

[v]
Process Type : [Monthly Closing ]

Queue : [ |Yes

| Retrieve || Clear |

a) Process Date diisikan dengan tanggal dari proses tersebut, yaitu ‘'5/31/2016’
b) Branch Type isikan dengan ‘All
c) Process Type isikan dengan ‘Monthly closing’

Selanjutnya klik tombol [Retrieve], Muncul tampilan berikut Check List pada Branch
yang akan di proses. Lalu klik tombol [Process]
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Select All - Deselect All

Last Posting Last Period Last

0o CONSOLIDATION | (B) Lock Date : Start Date : 7/ 2016 5/ 2016
5/31/2016 6/1/2016
(F) Lock Date @ End Date :
5/31/2016 7/31/2016

Active : Yes
Create Admlink :

Process Depreciation :

Process Amortization :

Process
WithHoldingTax :

Queue Process :

Operation
Branch

No

Jika proses sudah maka akan memunculkan dialog,

Selected Data:

Process

4. Process Type isikan dengan ‘Monthly Closing’ Kemudian klik Process Jika proses sudah

selesai akan muncul message

Monthly Closing Results :

Branch Management

Process Date : 5/31/2016

Branch Type : IAII

Process Type : IMDntth Closing
Queue : [ |ves

Retrieve | | Clear |

CASE 34 : Proses Undo Closing

T —

4 CARE APPS

User ID Password

I | | l

I Login

Forgot Password?

Copyright © PT. CARE Technologies 2020. All Rights Reserved

User melakukan login system
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¥ Finance
PP Budget Module
P Finance
Petty Cas

Selanjutnya buka web modul finance dan klik finance

CARE - 11 May 2021 20:37:16
Finance - Main Menu

Close This Page

Finance - Main Menu

LN
D Transaction » A Inquiry » ﬁData Maintenance » . Process » 44 Utilities »

General Parameter
Branches -
Auto-Payment Process
Export Daily Journal
Upload Daily Journal
Customized Excel Report
Treaty Reallocation Process
Claim Treaty Reallocation Process

WebFinance Ver. 1.1.14 Copyright © PT. CARE Technologies 2020. All

Kemudian pilih menu Process = Branches

Branch Management

Process Date : 6/1/2016

Branch Type : IConsoIidaticn .

Process Type :
Queue : [ ]Yes
I Retrieve ” Clear |

Setelah klik Branches pada Finance-Menu, sistem akan memunculkan menu Branch
Management, Jika ingin melakukan undo closing pada cabang, maka user undo process terlebih
dahulu cabang consolidation.

a. Process Date : Isi sesuai bulan dan tahun yang akan di undo closing (setiap awal
bulan)

b. Branch Type : Pilih Consolidation

c. Process Type : Pilih Undo Process
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Kemudian klik Retrieve

1 item(s)

Close This Page

Process Date : 6/1/2016

Branch Type : IConsoIidation

Process Type : IUndo Process

Queue : [ ]yes

| Retrieve | ‘ Clear |

Select All - Deselect All

Lock Date Last Posting Last Period Last Operation
Date Close Consolidated Branch

Selected Data:

CONSOLIDATION | (B) Lock Date : Start Date : 5/2016 5/2016 Active : Yes
5/31/2016 6/1/2016 Create Admlink :
(F) Lock Date : End Date : . 2
5/31/2016 5/31/2016 Process Depreciation :

Process Amortization :

Process
WithHoldingTax :

Queue Process :
0

Kemudian ceklis Consolidation = Klik Process

1 item(s)

Branch Management

Process Date : 6/1/2016

Close This Page

Branch Type : ICnnsoIidation

Process Type : ‘Undn Process

Message from webpage X

o Process Selected Data(s) 7 l

Select All - Deselect All

lmm waome | [ (I s

CONSOLIDATION | (B) Lock Date : Start Date : 5/ 2016 572016 Active : Yes No
5/31/2016 6/1/2016 Create Admlink :
(F) Lock Date : End Date :
5/31/2016 5/31/2016 Process Depreciation :
Process Amortization :
Process
WithHoldingTax :
Queue Process :
0

Setelah klik process, sistem akan memunculkan message Process Selected Data? Kemudian klik
OK
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Branch Management

Process Date : 6/1/2016

Branch Type :
Process Type : IUndo Process
Queue : [ ]ves

| Retrieve | ‘ Clear |

Setelah melakukan tahapan undo closing consolidation, selanjutnya melakukan undo closing
pada Operational, Pilih Branch Type Operational

a. Process Date : Isi sesuai bulan dan tahun yang akan di undo closing (setiap awal
bulan)

b. Branch Type : Pilih Operational
Process Type : Pilih Undo Process

° ~ Selected Data:
i1 IAKARTA B) Lock Date : Start Date : 5/ 2016 5/ 2016 Active : Yes Yes
o ; ’ ’
5/31/2016 6/1/2016 Create Admlink :
(F) Lock Date : End Date : o
5/31/2016 5/31/2016 Process Depreciation = 2
Process Amertization :
Process WithHoldingTax :
12/8/2020
Queue Process :
o
12 SURABAYA (B) Lock Date : Start Date 8/ 2016 5/ 2016 Active : Yes Yes
5/31/2016 6/1/2016 Create Admlink :
(F) Lock Date End Date : )
1 5/31/2016 8/31/2016 Process Depreciation :
Process Amortization :
Process WithHoldingTax =
7/31/2020
Queue Process :
o
13 SEMARANG B) Lock Date : Start Date : 9/ 2016 5/ 2016 Active : Yes ves
]
5/31/2016 6/1/2016 Create Admlink : ~
(F) Lock Date : End Date : P
< >

WebFinance Ver. 1.1.14 Copyright © PT. CARE Technologles 2020. All Rights Reserved.

Sistem akan menampilkan cabang, kemudian ceklis cabang yang ingin di undo closing.

Ceklis cabang > Klik Process
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Select All - Deselect All

0 -
N oo |

11 JAKARTA B) Lock Date : Start Date : 5/ 2016 5/ 2016 Active : Yes Yes
o
5/31/2016 6/1/2016 Create Admlink :
(F) Lock Date : End Date :
5/31/2016 5/31/2016 Process Depreciation :

Process Amortization :

Process WithHoldingTax :
® 12/8/2020

fr
Message from webpage Queue Process :
0

12 SURABAYA (B) Lock Date : Start Date | Active : Yes Yes
=i 5/31/2016 6/1/2016 Process Selected Data(s) ? Create Admlink :
(F) Lock Date : End Date :

5/31/2016 8/31/2016 Process Depreciation :

Cancel Process Amortization :

Process WithHoldingTax :
7/31/2020

Queue Process :

0

13 SEMARANG (B) Lock Date : Start Date : 9 /2016 5/ 2016 Active : Yes Yes
|
5/31/2016 6/1/2016 Create Admlink : v
(F) Lock Date : End Date : . - -
< >

WebFinance Ver. 1.1.14 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Setelah klik process, sistem akan memunculkan message Process Selected Data? Kemudian klik
OK

Undo Process Results :

Branch Management

Process Date : 6/1/2016

Branch Type : IOperationaI ht

Process Type : IUndc Process
Queue : [_|ves

| Retrieve | | Clear |

Sistem akan menampilkan pesan Undo Process Result, kemudian klik pesan tersebut.

Detail Message(s) Close

View Online Solution

Undo Process Results :
Branch : 12 Process is Done !

Sistem akan menampilkan pesan bahwa undo closing pada cabang behasil dilakukan
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CASE 35: Upload Allocr (Get Document)

1.

Siapkan dokumen AllocR dengan format excel
Buka Web Module Finance - Finance
Arahkan pointer ke menu [Transaction] lalu pilih [Inter-Office Receipt]

CARE - 16 Mar 2021 16:27:57
Finance - Main Menu

Close This Pags

Finance - Main Menu

ransaciion nquiry AImtenance of Process p Q‘U’Eﬁllesb
I Mo 11 34 Copyright € PT. CARE Technologies 2020, All Rights Reserved,
CN/DN P e s

3 n
Inter. Com. Acc. Tranfer = In

Inter. Com. Acc. Tranfer - Out
Compensation

| Overbooking
Adjustment

Matching

Journal Memo

Virtual Account

Administration Link

Claim Recovery Administration

Accounting Link

Pada halaman [Inter-Office Receipt], klik tombol Add New di bagian kanan atas

Close This Page
Inter-Office Receipt Voucher Query k

Woucher :

Dooument Mo, :
Reference Mo, :
Booking Date : -

Refarence Date :

Voucher Type :
Profile Account :
Branch :

Company Accounk :

Currency :

Last OPH, :

Remarks :
Reference Type @ |All Ref, Type |i|
Status @ | All Status

Sistem akan menampilkan halaman baru dan isikan informasi sebagai berikut”
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Add MNew Inter-Office Receipt - SMS « Atachment « Close This Page

Voucher : Currency : [IDR
Booking Date : |3/16/2021 | Reference Currency Date : | 3/16/2021 Nominal In C.C. : 0.0000
Voucher Type : [RV-01-R Receipt Voucher - Suspend Premium/Clsim Difference in C.C. : 0.0000
Branch : 10 HO NON 0PS Total in C.C. 1 0.0000
Profit/Cast Center : |20 IT Department. Booking Rate : 0.00
Cash/Bank Account : |035.200.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 0.0000
Received From : [D10CT00001-IDR. CARE TECHNOLOGIES Joumal : [ves
Bank Account No : Status :
Bank Account Name : Created By :
ETr Last Edited By :
Un/Approved By :
Reference No : |- 0.0000 Posted By :
Refarence Type : [TRANSFER [v]

Reference Date : [3/16/2021
Source Request :
Penerimaan Dana |
Remarks :

Print OR Prin Voucher Journal Approve Unapprove Adjustment Drop Upload X165 || Download 15 |[ wHTax

Add More Details §Document §Tax Deduction

Nominal In 0C Rate Nominal In €€ Hint  Matching Preference ‘Owerboaking

3/16/2021 0.6000 0.0000 0.0000 | |0 Quarbaaking Follow This Rala

0.0000

a. Pada kolom Booking Date diisikan tanggal pembayaran , yaitu sesuai dengan tanggal yang
diinginkan, tetapi tidak boleh dibawah tanggal nota

b. Pada kolom Reference Currency Date diisikan tanggal referensi mata uang transaksi
Voucher Type diisikan dengan kode dari jenis voucher, misal ‘RV-01-R (Receipt Voucher —
Suspend Premium/Claim)’ atau dengan menekan tombol [F2] untuk melihat daftarnya
Branch diisikan dengan ‘Branch masing-asing user’ atau dengan menekan tombol [F2]
Profit/Cost Center diisikan dengan Kode Divisi yang menerima pembayaran dalam suatu
perusahaan atau dapat menekan tombol [F2]

f. Cash/Bank Account diisikan dengan Kode dari Kas/Bank IDR dalam suatu perusahaan atau
dengan menekan tombol [F2]

g. Receive From diisikan dengan Kode dari Pihak Pembayar atau dengan menekan tombol [F2]

h. Reference No dapat diisikan ‘- (Strip) ‘jika tidak ada Reference No

i. Reference Type diisikan cara melakukan transaksi

j. Remarks diisikan dengan catatan yang berhubungan dengan voucher, contoh: ‘Penerimaan
Dana’

k. Klik tombol [Document] dibawah tombol [Save] dan tombol [Clear].
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Close This Page
™
Query Type : | CH/DN [~]
Profile Name : [D10CTO0001 CARE TECHNOLOGIES
Profile Ref, ID :
Docurnent Mo, = = [e.g : Policy No, Claim Mao, Treaty Mo)
Voucher No. : =
Reference Mo, : = [e.g : Reference Mo, Slip Mo, Dec. Mo, Tresty Document)
Original Doc. Mo. @ - (&g : Original Policy No, Payment Reference)
Reference Type @ |All Ref, Type
Account Mo, : -

Currency @ [IDR
Date @ o

Remarks :

Business Source :

Company Group :

Business Source Ref, ID :
Branch :
Caollection Mo :
Collection Date : o

Batch Mo, :
Application Source :
Suspend/Open Account :

Sort By : |(NOME)

[ Not In Collecion B Mot In Request [ Paid Policy [ Pair Data  Condition : | Not In Policy Cancellation [ Exdude Tax
Total Amount Selecred : 0.0000 1]

[ Clearsadd || 2dd [ cear || Remmieve l Load Excel I

6. Pada field “Local File Name (*.XLS)”, klik browse untuk mencari data/dokumen yang ingin di
upload. Lalu pilih file excelnya, kemudian klik [Open] dan klik tombol [Load]

Close This Page
Local File Name Browse. ..
s _rr
WorkShest
Name : |:|
I Load I Retrieve Data ||  Download Error Log To Bxcel |

7. Pilih “WorkSheet Name :” yang diinigkan, kemudian klik tombol [Retrieve Data]

Close This Page

Upload File
i i

[*.¥6L5) :
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lika data/dokumen berhasil di upload, sistem akan otomatis kembali ke halaman sebelumnya,
seperti pada nomor 5-k. Hasil dari upload data/dokumen dapat dilihat di bagian bawah.

Setelah berhasil, centang kotak kecil yang berada di sebelah kiri nomor nota kemudian tekan

tombol [Retrieve]
Close This Page
Query Type : [CH/DN
Profile Name : | D10CTOO0001 'CARE TECHNCLOGIES
Profile Ref, ID :
Document Mo, : - (e.g : Policy No, Claim Mo, Treaty Mo)
Voucher Mo, >

Reference Mo. : - [e.g : Reference No, Slip Mo, Doc. Mo, Treaty Document)

Original Doc. Mo : - {e.g : Original Pelicy Mo, Payment Reference)
Reference Type : |All Ref. Type M
Arcount Na. @ =
Currency @ mR

Date : o

Remarks :

Business Source :
Company Group :
Business Source Ref, 1D :

Branch :

Collection Mo :
Collection Dare : =
Batch Mo, :
Application Source :
Suspend/Open Account :
Sort By : |{NONE)
[ Mot In Collection [ Mot In Request [ paid Policy [ pair Dats  Condition @ | Mot In Policy Cancellztion [we| [ Excude Tax

Totzl Amount Selected : 250,000.0000 1

Selected Data:

Clear All

Jika data/dokumen gagal di upload, akan muncul message mengenai kesalahan apa yang terjadi.
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Close This Page

oca g e

[*.¥15)

Colurnn(s) nead Mormor Nots Jika Kolom ini diisikan maka
¥ for data query nok Joucher DACIRY, Py kolom kinnya disbaikan
Codurnn(s) need
|l fﬁr Biéhta query not |10 Profile I Profile ID
1

8. Klik tombol [Save], akan muncul message “Save This Record?” dan pilih tombol [OK] untuk
menyimpan. Nomor voucher akan muncul otomatis setelah fungsi [Save] berhasil

Add Mew Inter-Office Receipt - SMS - Attachment - Close This Page

Inter-Office Recaipt Voucher
Voucher:[ | Currency : [IDR___|
Bocking Dat= : 3/16/2021 | Reference Currency Date : |3(16/2021 | Neminsl InC.C.:|  250,000.0000
Voucher Type : RV-01-R Recaipt Voucher - Suspend Premiumy/Claim Diferenceinc.C.:/  0.0000
Branch : [10 HO NON OPS TewlinC.C.:|  250,000.0000
Profit/Cost Center : 20 IT Department BookingRet=:| 0.0
Cash/Bank Accourt : [035.200.170.3 BCA - SUDIRMAN - JAKARTA Telngc:[ 00000
Received From : [D10CTOD00L-IDR | [CARE TECHNOLOGIES Joumal : [yes
Bank Account No : Status 1
Bank Account Name : Created By : D
Bank Name : bmededn: [
Un/Aporoved By ¢
Reference No : |- 0.0000 Pasted By : ]
Reference Type : [TRANSFER
Referance Date : 3/16/2021 e
Penenmaan Dana
Remarks :
| e | Print OR Print Voucher Journzl fparove Unzpprove Adjuscment Drop [ Upload S || Download ks [ WHTax

Add Maore Detsils - Document - Tax Deduction

Account Branch €T Nom inal In €€ Hint  Matching Praference verbooking

1. | loaoonz/omrio/ao/ns 13310001 10 30 10/1/2018 DR | |[210010918000033-1001081800033- 250,000.0000 1.0000 250,000.0000 | -1 =] Quarsanking Foliow Tnis Rala
[FT CARE TECHNOLOGIES

Berikut tampilan Journal dari menu [Inter-Office Receipt]
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Vioucher : |DD0007/RV10/03/21

Close This Pags

Journal : Yes
Total Debit : 250, 0000000 Total Debit (Part) : 0.0000
Total Credit : 250, 0000000 Tozal Credit (Part) : 250,000.0000
Source
Statuz ¢ Un-Posting
Posted By :
Un-Posting Print Journal
Mo. Account Group Description Y CT Amt Debit Cradit
12204000 IDR oC 5
1 c Bank CENTRAL ASIA BC EEHLLRELY W,
250,000.0000 0.0000
1z3t0000  ||[ | mr ||[ ||oC ,
2 13310001 N it B i Lsg PROPERTY IDR B 0.0000 250,000,0000
0.0000 250,000,0000

CASE 36 : Upload account Interoffice Receipt / Payment

Upload Account

1. Menuju modul Finance - Finance

- lannn

b Claim

w Collection & Disbursement

b Collection

I+ Disbursement

P Reminder
* EMARINE

I Marine
* Finance

P Budget Module

I Petty Cash
= ICPF5S

I ICPS for Insurance

w* Konsorsium
b Konsorsium
¥ Policy Processing

P Integration Inatrade
I Policy Processing

b Palirv Droceccinnd
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2. Pada menu Transaction pilih Inter-Office Receipt

(N
D Transaction P I Inquiry »

CN/DN

Receipt Request

Payment Request

Inter-Office Receipt

Inter-Office Payment

Inter. Com. Acc. Tranfer - In

Inter. Com. Acc. Tranfer - Out

Compensation

Overbooking

Adjustment

Matching

Journal Memo

Virtual Account

Administration Link

Claim Recovery Administration

Accounting Link

3. Klik Add New untuk membuat Entry Baru

4 Copy
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Close This Page

Inter-Office Receipt Voucher Query

Voucher :

Document Mo. :

Reference No. :

Booking Date : =
Reference Date :

Voucher Type :

Profile Account :

Branch :

Company Account :

Currency :

Last OPR :

Remarks :

Reference Type : |AII Ref. Type

Status : | All Status

| Retrieve Il Clear

4. Isikan data sebagai berikut:

Finance & Accounting

CARE - 18 Mar 2021 09:44:40
Inter-Office Receipt Voucher

Add New Inter-Office Receipt = SMS = Attachment - Close This Page

Inter-Office Receipt Voucher

voucher:| | Currency : [DR
Booking Date : 3/18/2021 | Reference Currency Date : 3/18/2021 | Nominal In €.C. ¢ 0/0000
Voucher Type : RV-01-R. Receipt Voucher - Suspend Premium/Claim Difference in C.C. : 00000
Branch : 10 HO NON OPS Total in C.C. : 00000
Profit/Cost Center : 20 IT Department Booking Rate : 0.00
Cash/Bank Account : 035.300.170.9 BCA - SUDIRMAN - JAKARTA Total In B.C. : 00000
Received From : 13213 BAHTERA ARTHAGUNA PARAM A T Journal : Yes
Bank Account No : - Status :
Bank Account Name : - Created By :
Bank Name : i le By 6

Un/Approved By :

Reference No : |- oo

Reference Type : .

Reference Date : 3/18/2021 |

Posted By :

Source Request :

Remarks :

Save || Clear ‘ Print OR Print Voucher Journal Approve Unapprove Adjustment Drop Upload ¥LS E

ee) Booking date diisikan dengan tanggal pembayaran atau sesuai tanggal yang diingin kan
Note: disarankan mengisi booking date dengan tanggal transaksi tersebut terjadi.
Namun tidak boleh dibawah tanggal transaksi tersebut.
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ff) Voucher Type diisikan dengan kode dari jenis voucher,yaitu ‘RV-01-R (Receipt Voucher -
Suspend Premium/Claim’
gg) Branch diisikan dengan cabang masing- masing user

hh) Profit/Cost Center diisikan dengan kode Divisi yang melakukan pembayaran dalam
suatu perusahaan atau dengan menekan tombol [F2] untuk daftarnya

ii) Cash/ Bank Account diisi dengan bank yang menerima pembayaran tersebut

ji) Klik tombol Upload XLS untuk menggunakan template excel yang sudah berisi Account
5. Berikut tampilan dari contoh template excel yang sudah diisi:

AutoSave S Sample_Journal Upload.xls - Compatibility Mode P Search Fajar Tazkiyyah ” = %

File  Home Insert  Pagelayout  Formulas Data  Review View Help  Acrobat ¢ share | Comments

ab Insert ~ > @
25, Wirap Text - E Bl Bz B & Y b L
7 Y e - z [

9 o9 Condiional Formatas Cel Sort@ Find &

[ Merge & Center ~ [ Z 30 o
erge St Lenter z 9030 pormatting~ Table~ Styles~ Lol Format Filter ~ Select~

Alignment ] Styles Cells. Editing Analysis  Sensitivity

il Account - Remarks Doc_CCY Nominal_OC
P3123100000 100000000
3500000 1000000,00

Document [Ty} ‘ @

a) Isikan kolom Account dengan nomor akun transaksi yang akan digunakan
b) Isikan kolom Doc_CCY dengan mata uang yang akan digunakan
c) Isikan kolom Nominal_OC dengan nominal bayar

6. Upload file excel tersebut dengan menekan tombol [Browse] dan cari file excel tersebut pada
device masing- masing, lalu tekan tombol [Load] untuk memuat datanya
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CARE - 18 Mar 2021 09:45:37
Upload Excel file

Close This Page

Upload File

Local File
Name (*.XLS) :

WorkSheet |:|
Name :

[ Load |j Retrieve Data

7. Setelah file berhasil di upload, pilih sheet yang berisi nomor akun yang telah dimasukan. Pada
kasus ini nomor akun berada pada Sheet Document yang bis akita lihat pada Worksheet Name.
Lalu klik tombol [Retrieve Data] untuk mengambil data dari excel tersebut

CARE - 18 Mar 2021 09:45:37
Upload Excel file
File is Uploaded..Click Button Retrieve to Get the Data

Name (*.XLS) :
WorkSheet
VEL L | Documents

Load Retrieve Data

WebFinance Ver. 1.1.14 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Close This Page

8. Berikut tampilan jika proses Upload akun berhasil. Nomor Akun pada kolom Account dan
nominal pada kolom Nominal in CC sesuai

‘ Save || Clear | Print OR Print Voucher Journal Approve Unapprove Adjustment Drop Upload XLS Dow

Add More Details - Document - Tax Deduction

Account Nominal In CC Himt | Matching | Preferenc:
1. ||z3100000 23100000 10 3/18/2021 IDR Rekening Perantars - Premi Langsung 1,000,000.0000 1.0000 1,000,000.0000 | |-1
1.0000
2. ||23500000 23500000 10 3/18/2021 IDR Rekening Perantara - Asset 1,000,000.0000 1.0000 1,000,000.0000 | -

1.0000
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CASE 37 : Upload & Pengecheckan Exchange Rate

Upload Exchange Rate

1. Siapkan data isian format uppload exchange Rate sesuai format excel dari care
(terlampir).
2. Buka Menu Finance , Pilih Data Maintenance dan Klik Exchange Rate

[
D Transaction Q !D’a‘lab‘lainbenanm b g Process b L Utilities »

Company's Account
Company's Account by Branch
Company's Account by Segment
Company's Account by Policy Holder
Profile’s Account
Exchange Rate
Bank Branch

WebFinance Ver. 1.1.11 Copyrigh

3. Klik Load From Excel Untuk Mengimport Data dari Exchange Rate Tersebut , dan
menyiapkan data yang sudah dipersiapkan

Mew Exchanne Rate - Close This Page

Currency - in (1st} IDR and (2nd} IDR

Retrieve || Laad From Excel 1

Select All + Deselect All

4. Langkah Selanjut, Klik Browse untuk Memasukan Data Excel yang kita siapkan

Upisad File
Lacal File
Mame [=.XLS}) -
WarkShest
ot | v
[ ead || Retrieve pate |

5. Lalu, Ketika Excel sudah berhasil di import, klik pada bagian Load

File is Uploaded. Click Bultbon Retrieve o Get the Data

Mame [* XLS) :

WorkSheeat

Narne : Iunlnads |:|
=] reeve ose |
6. Jika Sudah, Lalu Terakhir Klik pada Bagian Retrieve
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Pengencekan Exchange Rate

1. Buka Menu Finance , Pilih Data Maintenance dan Klik Exchange Rate

LY
D Transaction P 5 Inguiry » !D’a‘hh‘lainﬁenanc\e k o Process » u!.liiities b

Company's Account
Company's Account by Branch
Company's Account by Segment
Company's Account by Policy Holder
Profile’'s Account
Exchange Rate
Bank Branch

WebFinance Yer. 1.1_11 Copyrigh

2. Pada halaman ini, isi currency yang mau dicari ratenya. Misalnya mau cek currency IDR.

New E:ItEhEI'lgE Rate - Clase This Page

Exchange Rate Inquiry
Currency in (15t} IDR and {Zna} IDR
[ Relrieve ]| Load From Excel |

Select All » Desslect All

3. Lalu D Klik Retrieve, untuk Mengeluarkan Isi Detail Exchange Rater tersebut
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27 itermis)
Mew Exchange Bate - Close This Page

Exchange Rate Inguiry

Currency - |USD in (1st} IDR and (2nd} IDR

Ratrieve Il Lead From Excel |

Revaluation Rate
[2nd) .

31,2021 14,229 005000 14,225.005000 14,229 005000 0.000000 0.000000 0.000000

Sedect All » Desslect All

|

[ | &r1fz021 14,250.000000 14,250.000000 0.000000 0.000000 0.000000 0.000000

O 11342020 13,708.000000 13, 708000000 13,70E.000000 0.000000 0.000000 0.000000

O 16,2020 13,961.010000 13,961.010000 13,961.010000 0.000000 0.000000 0.000000
17272020 13,E95.010000 13,895.010000 13,895.010000 0.000000 0.000000 0.000000

O

[ | 1o/4/2019 14,000.000000 14,000.000000 14,000.000000 0.000000 0.000000 0.000000
2/1/2017 12,000.000000 12,000.000000 12,000.000000 0.000000 0000000 0.000000

O

O 12/1/2016 13,000.000000 13,000.000000 13,000.000000 0.000000 0.000000 13,000.000000

[] | 11/29/2016 1,000.000000 1,000. 000000 0.000000 0.000000 0.000000 0.000000

[ Efij2016 13,300.000000 13,300.000000 13,300.000000 0.000000 0.000000 13,300.000000
FFL5/2016 13,150.000000 13,150.000000 13,150.000000 0.000000 0.000000 13,150.000000

O

O Fi1f2016 13,050.000000 13,050.000000 13,050.000000 0.000000 0.000000 13,050.000000 b

L4 >

Rate terakhir akan muncul pada posisi paling atas (cek column effective date) yang menandakan
bahwa rate sudah terupdate sesuai data yang diisi pada format uppload excel.

CASE 38: Upload Admlink

1. Siapkan dokumen AdmLink dengan format excel
2. Buka Web Module Finance = Finance
3. Arahkan pointer ke menu [Utilities] lalu pilih [Upload AdmLink]

Anance & Accounting

CARE - 12 Mar 2021 14:21:58
Finance - Main Manu

Clase This Page

Finance - Main Menu

L
D Transaction » 5 Inguiry k z‘ Data Maintenance » of Process # i,,,l'Utiilies »

WebFinance Ver. 1.1.11 Copyright & FT. CARE Technologies 2020. All Rights Reserved. Upload Auto Receipt (ARBucket)
Upload Auto Receipt Mathcing (RPBucket)
Upload Screening Profile
Upload Budget Account

4. Pada field “Local File Name (*XLS)”, klik Browse untuk mencari data/dokumen yang ingin di
upload. Lalu pilih file excelnya, kemudian klik [Open] dan klik tombol [Load]
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File is Uploaded..Click Button Retrieve to Get the Data

Upload File

Local File Name [=.XLS}) -

WerkSheet Name : [BAs

Data Subjeet : [Fremium [+]

Process Oplion : ISkin Priocess IF Nob Verified

[<l[<]

Mapping Option : IDEIEMIL Magging

| Losa | Retrieve Data

Batch No. -

Select all » Deselact Al

Cloge This Page

Selected Daka:

5. Klik tombol [Retrieve Data], kemudian akan muncul data yang akan di upload. Klik [Select All],

kemudian klik tombol [Verify] di sebelah kanan

Upload File

Local File Mamea (= XLS) «
WerkShest Name = |ans ]
Date Subject © IPrEmium T

Process Option - [Skip Process IF Mot Verified ||
Mapping Optien - [Dersult Mapping
Batch No. :

[ Loea Retrieve Data |

e e T ] e R T N T T N T I T er—"

E 1. IL. RAYA FMEAT2020 | B/
5 100010125070002 | 1000 10125070002 ZERIN | CIWASTRA | TOOZEODOD1 12:00:00 124

HO. 243 AN AM

E 2. IL. RAYA FMAF2020 | BIX
a5 100010125070003 | 100010125070003 ZERIN | CIWASTRA | TOOZEQDOD1 12:00:00 | 124

HO. 243 A AM

E N IL. RAYA FREAM2020 | B/
(1Y 100010125070004 | 1000 10125070004 ZERIN | CIWASTRA | TOOZEODOD1 12:00:00 124

HO. 243 aM AM

E 4. IL. RAYA FMAF2020 | BIX
a5 100010125070005 | 1000 10125070005 ZERIN | CIWASTRA | TOOZEQDOD1 12:00:00 | 124

HO. 243 A AM

m L IL. RAYA FREAM2020 | BfY
(1Y 100010125070006 | 1000 10125070006 ZERIN | CIWASTRA | TOOZEODOD1 12:00:00 124

HO. 243 aM AM

6. Setelah melakukan Verify, akan muncul status apakah data/dokumen yang di upload berhasil

Cloge This Page

atau tidak. Jika fungsi Verify berhasil, maka akan muncul pesan “Verified” di dalam kolom Status

Loed || Retrieve Data | I}

Select All -~ Deselect All

No. WIICHER | PAYMENT | MAME TAXTYPE m
L _ _ e ~

= 1. 220 | B

Werified 05 100010135070002 | 100010125070002 CIWASTRA | TOOZEQDODL 1200:00 12

] Ap

& 2 Il Ravh FA2IH020 | By

Werifiad 05 100010135070003 | 100010125070003 ZERIM | CIWASTRA | TOOZEODOD1 10000 12

ND. 243 A AP

= 3. ‘ ‘ AL RAYA 220 | Bf

Werifiad 05 100010135070004 | 100010125070004 ZERIM | CIWASTRA, | TOOZEQDOD1 12:00:00 12

NO. 243 A Ab

———

Seleched Data:
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Jika fungsi verify gagal, maka akan muncul pesan “failed” serta message mengenai kesalahan
apa yang terjadi.

Load || Retsieve pata |

Select all - Deselect All

I e e e P e e e

g e

E

14

EH
=

Source FAJAR
ailed | Type : ol t.l-gs.m.n.nzszq- 1001/IKT/VI/CLMV/D4 | TIMUR KT 30/07/2004 | 3170772004 ;Erljinnm
Wrang MOTOR :

s | DI

niok valid.

7. Setelah proses verify selesai, klik tombol [Process] untuk mengupload data tersebut
199 Trensaction{s) Verifiad |

Upload File
Local File Name (=.XLS) :

WorkSheet Name : [Bas

Date Subject : Ipremium ]

Process Oplion : ISkin Process IT Not Werified

Cloge This Paoe

[<l[<]

Mapping Oplion : IDer!uIL Mapping
Batch No. :

Lo Relrieve Dala ]

Select All » Deselect All

WOUCHER | PAYMENT | NAME | ADDRESS | REFID

. v | on lome | o9 o ected Data:
= 1L RAYA 7/23/2020 | Bf
Verified 05 1000101 25070002 | 100010125070002 ZERIN | CIWASTRA | TOOZEODODL 12:00:00 | 13
| Frocess
g

HO. 243 ap Ap

& 2 Il RaYA FA2/2030 | By
Werified o5 1000101 35070003 | 100010125070003 ZERIM | CTWASTRA | TOOZEQDOO] 12:00:00 | 12

NO. 243 ] Ap

] 3 AL RAYA Ff22/2030 | By
Werified 05 1000101 35070004 | 100010125070004 ZERIM | CTWASTEA | TOOZEODODL 12:00:00 | 132

HO. 243 ap Ap

8. lJika semua data sukses ter-upload, maka proses upload telah berhasil dan terbentuklah No
Batch

Upload File
Local File Name (=.%LS) :

WorkShest Name : [Bag

Data Subject : [Fremium ]

Process Dpbion : |Skin Process [T Mot Verified

Close This Page

]
(s

Mepping Oplion -

Babch No.

Load Refrieve Data |
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CASE 39: Process Upload Acclink

1. Buka Modul Finance - Utilities = Upload Acclink

Finance & Accounting

CARE - 18 Mar 2021 12:55:10
Finance - Main Menu
Close This Page

Finance - Main Menu

sData Maintenance » . Process 3 44 Utilities »

LS
Inquiry b
)

D Transaction »

WebFinance Ver. 1.1.14 Copyright © PT. CARE Technologies 2020. All Rights Reserved.

Molope fedmlint
Upload AccLink I

! E!oa! ! uto E ecm;t _
Upload Auto Receipt Mathcing (RPBucket
Upload Screening Profile

Upload d: Account
2. Siapkan format excel untuk upload Acclink.
File  Home Insert  Pagelayout Formulas Data  Review  View  Help 1 Share I Comme
A == b ﬁ'“m v Z v A
Arial == '59/"‘ %g General v / — ?
D [@ v / / EDelete v v /4
Paste $ ) <0 0o | Conditional Formatas Cell . Sort & Find & z
- 8 2 W30 Formatting v Tablev  Styles v BElFomat v | @~ Fitter v Select v
Clipboard & Font [ Alignment & Number [F] Styles Cells Editing Analysis | Sensitivity
GI5 E fe
4 A B c D e F G H | J K L [ 1 0 P a R
1 BRANCH  DOCNO REFNO DATE  CODE TYPE REMARKS CURRENCY AMOUNT 1AMOUNT 2 AMOUNT 3 AMOUNT4 AMOUNT5 AMOUNT 6 AMOUNT7 AMOUNT S AMOUNT S  AMOUNT 10
2% - 004007 0101PC - DR 0.00 0.00 0.00 0.00 000 1000000 0.00 0.00 000 000

Pada menu local file name, klik browse dan upload file Acclink setelah itu klik tombol

load.

Finance & Accounting

CARE - 18 Mar 2021 13:01:45
Upload Accounting Link
Close This Page

Upload File

: D:\Template Upload FA\SampleFormat_AccLink(Memo

Local File Name (*.XLS) 1. Browse

WorkSheet Name ;

Process Qption

Mapping Option

2

: ISkip Process If Mot Verified

: I Default Mapping

Batch No. :

Select All - Deselect All - Export To Excel

| Load | Retrieve Data

2. Load

Selected Data:
Verify

Process

WebFinance Ver. 1.1.14 Copyright @ PT. CARE Technologies 2020. All Rights Reserved.
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4. Pilih worksheet, lalu klik tombol Retrieve Data

Upload File
Local File Mame (™.XLS) :

WorkSheet Name IPremiResult$ - 1_ Pilih WOrksheet
Process Option : | Skip Process If Mot Verified

Mapping Option : IDefauIt Mapping
Batch No. :

Browse. ..

[toad | Rewievenas || 2. Retrieve Data

Setelah klik tombol Retrieve Data, sistem akan memunculkan hasil file upload acclink
seperti berikut,

Finance & Accounting

CARE - 18 Mar 2021 13:19:19
Upload Accounting Link

58 item(s)

Close This Page

Upload File

Local File Name (*.XLS) :
WorkShest Name : IPremiResulw .

Process Option : ISkip Process If Not Verified

<l[<]

Mapping Option : IDefauIt Mapping

Batch No. :

[ Load |[ Retrieve Data |

Select All - Deselect All - Export To Excel

No. Status | Message BRANCH

A Selected Data:
=
12:00:00 | 0101 |PC |- DR 0 0 0 0 ety

AM

o] [ | | |

Pilih data yang akan di verify, lalu klik tombol verify
Finance & Accounting

CARE - 18 Mar 2021 13:23:25
Upload Accounting Link

58 item(s)

Close This Page

upload File

Local File Name (*.XLS) :
Worksheet Name : [PremiResults [ ]

Process Option : [Skip Process If Not Verified
Mapping Option : IDefauIt Mapping
Batch No. :

Select All - Deselect All = Export To Excel

Mo. | Status | Message | BRANCH

4/30/2009
12:00:00 0101 PC
AM

Selected Data:
[ vein

2. Verify
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Jika sudah di verify, status akan berubah menjadi Verified

Finance & Accounting

CARE - 18 Mar 2021 13:01:45
Upload Accounting Link
1 Transaction(s) Processed, 1 Transaction(s) Verified !

Close This Page

Upload File

Local File Name (*.XLS) :
WorkSheet Name : IPremiResult$ -

Process Option : [ Skip Procass If Not Verified
Mapping Option : IDefauIt Mapping
Batch No. :
| Load || Retrievepata |

Select All - Deselect All = Export To Excel

Message | BRANCH

No. | Status CURRENCY | AMOUNT_1 | AMOUNT_2 | AMOUNT_3 | AMOUNT_4  AM() Selected Data:

~

4/30/2009
12:00:00

o101 |PC |- 0 plety

Process

6. lJika sudah verified, selanjutnya klik tombol Process

Finance & Accounting

CARE - 18 Mar 2021 13:30:09
Upload Accounting Link
1 Transaction(s) Processed, 1 Transaction(s) Verified 1

Close This Page

Upload File

Local File Name (=.XLS) :
WorkSheet Name : [Premiresults [~ ]

Process Option : [Skip Process If Not Verified
Mapping Option : IDefauIt Mapping
Batch No. :
| Load || Retrieve Data |

Select All - Deselect All - Export To Excel

Message | BRANCH

m AMOUNT_1 | AMOUNT_2 | AMOUNT_3 | AMOUNT_4 IA Selected Data:

No. Status

= RER 4/30/2009 =
12:00:00 | 0101 |PC |- IDR 0 a o Merif
Process

7. Setelah klik process, maka status akan berubah menjadi process dan akan muncul Batch
No.
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1 Transaction(s) Processed, 1 Transaction(s) Uploaded !

Upload File

Local File Name (=.XLS) :
WorkSheet Name : [PremiResults | ~]

Close This Page

Process Option : Iskip Process If Not Verified
Mapping Option : IDefault Mapping

Batch No. : (0000420

| Load |[ Retrieve pata |

Select All - D 1 All - Export To Excel

.... status | message | prancn __|oocwo | rerno _oare | cooe | nve | memancs | currencr | anount_a [ anount_z | anoun_s [ rmoun_s | Il selected pata:
4;30/ 009

Processed 12.00.00 0101 PC IDR 0 0 o o ]
=1EN |

CASE 40 : Upload RPBucket
Langkah — Langkah :
1. Buka Web Module Finance

2. Di dalam halaman Module Finance, pilih “Utilities’ lalu pilih menu [Upload auto receipt
matching (RPBucket)]

Finance & Accounting

CARE- 15 Mar 2021 11:5%:56
Finance - Main Menu

Close This Page
[
D Transaction » Inquiry b ﬁ Data Maintenance ) o Process b 14 Utilities #
s ] Upload Adm Link
| Upload Acclink
WebFinance Ver, 1.1 12 Copyright @ PT. CARETedindlogies 2015 Al Rights Res Upload Auto Receipt { ARBucket)
Upload Auto Receipt Mathcing (RPBucket)

3. Lalu di dalam menu ‘Upload auto receipt matching (RPBucket)’, klik tombol ‘Browse’ pada

field ‘Local File Name (*.XLS)’ untuk memilih file dengan ekstensi .xIs untuk diupload

Hnance & Accounting

CARE - 15 Mer 2021 12:0%:30
Uplosd Aum Receipt Matching (RPBucket)

Close This Psge

Lol File Name (*.X1S) :

‘WaorkSheet Name : ~]

Process Cption : [Skip Process I Not Verified [~]

=

Selecr Al - Desslecr All - Expart To Bpl

28 Sample_Upload_RPBucket - Receiptxls 0 2021 1210 PM Micr
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4. Setelah memilih file yang akan diupload, lalu klik tombol ‘Load’
Finance & Accounting

CARE- 15 Mar 2021 12:0%30
Lpload Auto Receipt Matching (R FBudket)

Close This Page
Upload File

Local File Name (*¥15) : D\Scenario project) Templste uplosdiSample_Uplosd_RP| Browse... |
WorkSheet Name : I .

Process Option : [Skip Verified ||
8 Moo
Select Al|- Deslect All - Export To Eace|

5. Setelah file terupload, lalu pilih worksheet mana dari file tersebut yang akan ditarik datanya di
field “WorkSheet Name’

Finance & Accounting

CARE- 15 Mar 2021 12:0%30
Upload Auts Recsipt Matching (R FBucket)
File i= Uploaded. Clids Button Retrieve o Getthe Data

Close This Page
upload File
Local File Name (*.40S) :

Browse...
Definition:
WorkSheet Name : [[ZT=Rz::

Process Option : |Skip Process IF Mot Verified
e ]

Select Al » Desslect All » Bxport To Bael

6. Di field ‘Process Option’, dapat memilih apakah data-datanya perlu diverifikasi atau tidak
Finance & Accounting

CARE- 15 Mar 2021 12:0%:30
Ubload Auto Recsipt Matching (R FBucket)

File is Uploaded..Clidk Button Retrieve to Get the Data

Close This Page
Upload File
Local File Name [*.XLS) =

Browse...
WorkSheet Name : |RPBudkets

Process Option : [T E ey ey o]
Continue Process Bren Mot Verified
Abort Process Any Item Mot Verified

Select Al - Deslect All - Bxport To Bazel
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7. Lalu setelah memilih worksheet, klik tombol ‘Retrieve Data’ untuk menarik data-data tersebut

Finance & Accounting

CARE- 15 Mar 2021 12:0%:20

Upload Auto Recsipt Matching (RPBucket)
File is Uploaded. Click Button Retrieve to Get the Dats
Close This Page

upload File
Browse...

Local File Name {*.XLS) :
WorkSheet Name : [RPBUdet:

[aleende el Skeip Process IF Not Verified
[ toed

Selecr All+ Desslec All « Export To Basel|

8. Akan muncul data-data dari worksheet tersebut, lalu kita dapat memilih data-data mana saja yang
akan diproses dengan mencentang kotak di sebelah kiri data tersebut, atau dengan mengklik

‘Select AIl’ untuk memilih semua data

CARE- 15 Mer 2021 12:0% 20
Lpload Auts Receipt Metching R PBudket)
Close This Page

Upload File

Local Fle Mame (*.215) : Browse...

WorkSheet hName : |RPBudets
Process Option : |Skip Process If Not Verified ||
[ Load Retrieve Data |

Select Al - Deelect Al - Exgort To Exel
[ e [s [ocnge Lora] [onie_Jvrme [camnce Inanrne | nerrope | remate e |vecae [currence | mamies P
1 1 FlrH

10/31/2018

1, 10,31/2018 R\

10 30 | DLOCTOO00D | 12:00:00 O0LR 035.300.170.9 | pererimean | Transfer | 12200:00 | abs IDR 1000000

| b [ Process |
Proess

2, 10,31/2018 RW 10/31/2018

10 30 | DLOCTOO0O0L | 12:0:0:00 OLR 035.300.170.9 | penesimean | Transfer | 1200:00 | abs IDR 20000

A A
T

9. Setelah memilih data-data mana saja yang akan diproses, kita dapat mengklik tombol ‘Verify’
disebelah kanan untuk memverifikasi data tersebut terlebih dahulu. Lalu setelah data terverifikasi,

klik tombol ‘Process’ untuk mengupload data-data tersebut.



\ N

care tech

CARE- 15 Mer 2021 12:0%:30

Upload Auto Recsipt Matching [RFBucket)

2 Transaction(s) Verified !
Close This Page

load F

Local File Name (*.XLS) :
WorkSheet hame : [RPBLdetE
Process Cption :

|Skip Process If Mot Werified

[Cima ]
Select Al + Deslect All -

-mm E_m e nerors
103102018 | o 10312018
:W

1.
12:00:00 01-R 035.300.170.9 | penerimean | Transfer | 12: 00:00 ahe
AM A

10V31/2018 N

10/31/2018
12 060 00 =hs

1200:00
A

CARE- 15 Mar 2021 12:0%30
Upload Suto Receipt Matching (R PBudkcet)

51 n | 035.300.170.3 penerimean | Transfer

2 Transaction(s) Uplosded !

Upload

Local Fle Name (*.XLS) :

WorkSheet Name |Rpﬂudeq$ ]

Process Option : [Skip Process I Not Werified

[ tosd |

oo | om mmmmmmm
s

R Warify

IR 1000

m‘}u’znls

035.300.170.9 | penerimaan | Transfer 12:|ll.lll
A

10/31/2018

1ZII'II'I'I O35.300.170.9 | penerimaan | Transfer

10 ‘]'l D10CTO000 1 I'll R




